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TUYEN BO BAN QUYEN
Tai liéu nay thudc loai sach gido trinh nén cac ngudn thong tin co thé duoc phép dung
nguyén ban hoic trich dung cho cac muc dich vé dao tao va tham khao.
Moi muc dich khac mang tinh 1éch lac hoic st dung voi muc dich kinh doanh thiéu

lanh manh s& bi nghiém cam.



LOI GIOI THIEU

Hé Quan Tri Co Sé Dir Liéu (CSDL) Microsoft Access 1a mot phan mém quan ly
co s6 dit liéu thudc bo Microsoft Office, duoc thiét ké dé hd tro ngudi ding trong viéc tao,
quan ly va xtr 1y cac co s¢ dit liu mot cach hiéu qua. Microsoft Access cho phép nguoi
ding xay dung cac hé thdng quan ly théng tin tir don gian dén phuc tap, tir viée luu trit di
licu dén tao cAc bao céo va truy van nang cao. Véi giao dién than thién va cac cong cu
manh mé, Access la lua chon 1y tuéng cho ca nguoi dung ca nhan va doanh nghiép nho
trong viéc quan ly dit liéu. -Noi dung cua gi4o trinh bao gém cac Bai sau:

Bai mé& dau: Tong quan vé hé quan tri csdl MS Access

Bai 1: Xay dwng bang (table)

Bai 2: Truy van dir liéu (query)

Bai 3: Xay dwng form

Bai 3: Macro

Bai 4: Bao biéu (Report)

Trong qua trinh bién soan, ching toi da tham khao va trich dan tir nhiéu tai liéu duoc
liét ké tai muc Danh muc tai liéu tham khao. Chdng ti chan thanh cam on céc tac gia cua
cac tai liéu ma chang toi da tham khao.

Bén canh d6, gi4o trinh ciing khong thé tranh khoi nhitng sai sét nhat dinh. Nhom tac
gia rat mong nhan dugc nhiing y kién dong gop, phan hoi tir quy dong nghiép, cac ban
nguoi hoc va ban doc.

Trén trong cam on./.

pong Nai, ngdy  thang nam 2021
Tham gia bién soan
1. KS. Pham C6ng Danh
2. KS. L& Thj Thu
3. ThS. Vo buc Thién
4. ThS. Nguyén Khic Trung
5. KS. Nguyén Tuan Tai
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GIAO TRINH MON HQC

1. Tén moén hec: HE QUAN TRI CSDL MICROSOFT ACCESS
2. Ma mén hoc: MD23
3. Vi tri, tinh chit, y nghia va vai trd cia mon hec:
3.1. Vi tri: M6 dun duoc bé tri sau khi hoc sinh hoc xong cac mén hoc chung, cac mén co
so chuyén nganh dao tao chuy&n moén nghé bat budc, mé dun duoc bé tri sau khi hoc sinh
hoc sau cac mén hoc, mé dun: Lap trinh can ban, Co s Dt liéu.
3.2. Tinh chat: L4 M dun chuy@n nganh tu chon
3.3. Y nghia va vai tro cia mon hoc: mén hoc nay danh cho ddi trong 13 ngudi hoc
thudc chuyén nganh K§ thuat sira chita lap rap may tinh. Mon hoc nay da dugc dua vao
giang day tai trudng Cao dang Hoa Binh Xuan Loc tir ndm 2021 dén nay. Noi dung cha
yéu cua mdn hoc ndy nham cung cap cac kién thic thude linh vac Hé quan tri co so di
licu microsoft access, hiéu dugc hé quan tri co s¢ dir liéu Microsoft Access.
4. Muc tiéu caa mon hec:
4.1.  VéKkién thic:

A.1  Hiéu duoc hé quan tri co s¢ dit liéu Microsoft Access
4.2. V& Ky ning:

B.1  Viét chuong trinh va thuc hién chuong trinh trén may tinh.

B.2  Xay dyung duoc cac mdi quan hé gitra cac bang.

B.3  Sirdung, quan ly, bao tri va khai thac sé liéu trén céc bang.

B.4  Thuyc hién truy van dit liéu 1 cach nhanh chéng.

B.5 Thiét ké duoc cac Form thé hién duoc cac yéu cau ngudi sir dung.
4.3. Vé ning luc tw chii va trach nhiém:

C.1 Reén luyén tinh tu duy logic trong quan tri Co s¢ dir liéu.

C.2 Y thuc vé mac do quan trong cua dit liéu trong cong viéc.

C.3  Rén luyén tu duy logic dé phan tich, tong hop. Thao tac can than, ti mi.
5. Noi dung ciaia mon hec
5.1. Chwong trinh khung



Thoi gian hoc tap (gio)

M3 sé Trong \d(’)
MH/ Tén mon hec, mé dun tin | Téng| . | _thwchanh/ o~
MbD chi| sé Ly Thl.l’(:, tap/Thl Kiem
thuyet | nghiém/Bai tra
tap/Thao luan
I Céc mon hgc chung 13| 255 | 106 134 15
MH 01 | Giéo duc Chinh tri 2 | 30 15 13 2
MH 02 | Phép luat 1] 15 9 5 1
MH 03 | Gido duc thé chat 1] 30 4 24 2
MH 04 | Gido duc quéc phong - An ninh 2 | 45 21 21 3
MH 05 | Tin hoc 2 |45 15 29 1
MH 06 | Tiéng Anh 51 90 42 42 6
1 E%‘;]mf’” Noc, md dun chuyén | o) | 1460 | 433 936 91
1.1 | M0n hoc, m6 dun co sé& 20 | 390 159 206 25
MH 07 | Tiéng anh chuyén nganh 2 | 45 20 21 4
MH 08 | An toan vé sinh cong nghiép 2 30 18 10 2
MD 09 | Tin hoc van phong 4 90 20 62 8
MD 10 | Internet 2 45 15 28 2
MH 11 | Kién tric may tinh 3| 45 28 15 2
MH 12 | K§ thuat do luong 3| 45 28 15 2
MH 13 | K thuat dién tir 4| 90 30 55 5
1.2 | Mbn hoc, mo dun chuyén mon | 26 | 540 185 315 40
MH 14 | Ky thuat xung s6 4 | 75 25 45 5
MBD 15 | Lap rap va cai dat may tinh 3| 75 25 45 5
MD 16 | Xt ly su ¢6 phan mém 3| 60 20 35 5
MH 17 | Mang may tinh 4 | 75 40 30 5
MBD 18 | Stra chira may tinh 3| 75 20 50 5
MBPD 19 | Stra chira bd ngudn 3| 60 15 40 5
MBD 20 | Ky thuat sira chita man hinh 3 | 60 20 35 5
MD 21 \S/;ﬁ:a chira may in va thiét bj ngoai 3 | 60 20 35 5
1.3 | MOn hoc, mo dun tw chon 7 | 180 64 100 16
MD 22 | Quan tri mang 3 75 25 45 5
MD 23 | Hé quan tri CSDL (MS Access) 3| 75 25 45 5
MBD 24 | Ky Ning Nghé Nghiép 1| 30 14 10 6




Thuec tap tét nghiép 9 | 35 | 25 315 10
MBD 25 | Sua chira may tinh nang cao 4 | 120 10 105 5
MBP 26 | Thyc tap tét nghiép 5| 230 | 15 210 5
TONG CONG 75 | 1715 | 539 1070 106

6. Piéu kién thuc hign mon hec:
6.1. Phong hoc Ly thuyét/Thuc hanh: Phong may tinh.
6.2. Trang thiét bi day hec: Phong may vi tinh, bang, phan, td vit.
6.3. Hoc liéu, dung cu, md hinh, phwong ti¢n: Gido trinh, mé hinh hoc tap,...
6.4. Cac diéu kién khac: Ngudi hoc tim hiéu thyc té vé cong tac xay dung phuong an khac
phuc va phong ngua rui ro tai doanh nghiép.
7. Noi dung va phwong phap danh gia:
7.1. Noi dung:
- Kién thuc: Panh gia tat ca ndi dung da néu trong muc tiéu kién thic
- K§ niang: Panh gia tat ca noi dung da néu trong muc tiéu k§ nang.
- Nang lyuc tu chu va trach nhiém: Trong qua trinh hoc tap, nguoi hoc can:
+ Nghién ctru bai trude khi dén 16p.
+ Chuan bi day du tai liéu hoc tap.
+ Tham gia day du thoi luong mén hoc.
+ Nghiém tlc trong qué trinh hoc tap.
7.2. Phwong phap:
Nguoi hoc duge danh gia tich lily mén hoc nhu sau:
7.2.1. Cach danh gia
- Ap dung quy ché dao tao Trung cap hé chinh quy ban hanh kém theo Thong tu s6
09/2017/TT-LDTBXH, ngay 13/3/2017 ctia B§ truong Bo Lao dong — Thuong binh va Xa
hoi.
- Hudng dan thuc hién quy ché dao tao ap dung tai Truong Cao dang Hoa Binh

Xuéan Loc nhu sau:

Piém danh gia Trong s6




+ Diém kiém tra thuong xuyén (Hé sb 1)

40%
+ Piém kiém tra dinh ky (Hé s6 2)
+ Diém thi két thac mén hoc 60%
7.2.2. Phwong phap danh gia
Phwong phap | Phwong phap | Hinh thic Chuan dau ra S6 | Thoi diém
danh gia td chirc Kiém tra danh gia cot | kiém tra
) Tu luan/ Al,
Viet/ ,
Thuong xuyén . Trac nghiém/ B1, B2, B3, 1 | Sau...qgio.
Thuyeét trinh
Béo cao C1, C2
Vi) Tu luan/
binh ky ) < i Al, B4, C3 2 Sau... gio
Thuyeét trinh Trac,nghllem/
Béo céo
Al,
Ketthte mon Viét TwluanVa | o) 5 B3 B4, BS,| 1 | Sau...gio
hoc trac nghiém

C1, C2, C3,

7.2.3. Céch tinh diém

- Piém dénh gia thanh phan va diém thi két thdc mdn hoc dugc cham theo thang

diém 10 (tir 0 dén 10), lam tron dén mot chir s6 thap phan.

- Piém mon hoc 1a tong diém cua tat ca diém danh gia thanh phan ciia mén hoc nhan

Véi trong s6 tuong Gmg. Piém mdn hoc theo thang diém 10 1am tron dén mot chir s6 thap

phan, sau d6 duoc quy dbi sang diém chir va diém sb theo thang diém 4 theo quy dinh cua

Bo Lao dong Thuong binh va X hoi vé dao tao theo nién ché.

8. Hwéng dan thuc hign mon hec

8.1. Pham vi, @i twong ap dung: Bdi twong Trung cdp Ky thuat sira chira lap rap may

tinh

8.2. Phwong phap giang day, hec tap mon hec

8.2.1. Poi véi nguoi day




* Ly thuyét: Ap dung phwong phap day hoc tich cuc bao gém: thuyét trinh ngin, néu van
dé, huéng dan doc tai liéu, bai tap tinh hudng, cau hoi thao luan....

* Bai tap: Phan chia nhom nho thyc hién bai tap theo noi dung dé ra.

* Thao luan: Phan chia nhém nho thao luan theo noi dung dé ra.

* Hudng dan tu hoc theo nhdm: Nhom truéng phan cong cac thanh vién trong nhom tim
hiéu, nghién cau theo yéu cau noi dung trong bai hoc, ca nhom thao luan, trinh bay noi
dung, ghi chép va viét bao cao nhom.

8.2.2. Poi véi ngudi hoc: Ngudi hoc phai thyc hién cac nhiém vy nhu sau:

- Nghién ciru ky bai hoc tai nha truéc khi dén Iép. Cac tai liéu tham khao s& dugc cung
cap nguédn trude khi ngudi hoc vao hoc mén hoc nay (trang web, thu vién, tai liéu...)

- Tham dy t6i thiéu 70% cac budi giang ly thuyét. Néu nguoi hoc vang >30% sé tiét
ly thuyét phai hoc lai mdn hoc mai dugc tham dy ki thi lan sau.

- Tu hoc va thao luan nhém: 13 mot phwong phéap hoc tap két hop giita 1am viéc theo
nhom va lam viéc ca nhan. Mot nhém gom 8-10 nguoi hoc s& duoc cung cap chi dé thao
luan truéc khi hoc Iy thuyét, thuc hanh. M3i nguoi hoc s& chiu trach nhiém vé 1 hodc mot
s6 noi dung trong chii d¢ ma nhoém da phan cong dé phét trién va hoan thién tét nhat toan
bo cha dé thao luan cia nhém.

- Tham duy du céc bai Kiém tra thuong xuyén, dinh ky.

- Tham du thi két thic mén hoc.

- Chu dong t6 chie thyc hién giod tu hoc.

9. Tai liéu tham khao:

Hudéng Dan Lap Trinh Quan Ly | Huynh Tén Nha xuat ban Thanh

V61 Microsoft Access Nghia Nién 2018
Gido trinh MS Access va Quan | Tran Thi Bich | Pai hoc Bach Khoa

ly Co s¢ dir ligu Hanh TP.HCM 2016
MS Access: K§ thuat va Ung Dai hoc Su pham K¥

dung L& Minh Tuén | thuat TP.HCM 2017
Quan ly Co s¢ dit liéu véi MS Nguyén Thi Dai hoc Cong nghi¢p

Access Hong TP.HCM 2018
Hudng dan MS Access 2019: Pai hoc Kinh té

Tao va Quan 1y Co sé dir ligu Pham Van Hai | TP.HCM 2018
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K§ thuat MS Access va Phat

trién Ung dung Tran Vin An DPai hoc Thuy Loi 2019
Cam nang MS Access: Huong bai hoc Khoa hoc Xa

dan va Thuc hanh Dinh Thi Mai | héi va Nhan van 2019
MS Access va Tao Bao cao: Hoang Van Pai hoc An Ninh Nhan

Cam nang va Huéng dan Thing Dén 2020
Tai liéu MS Access va Quanly | Nguyén Hoang

Dir liéu Nam DPai hoc Sai Gon 2020




R/
L4

BAI MO PAU: TONG QUAN VE HE QUAN TRI CSDL MS ACCESS
GIOI THIEU BAI MO PAU

Microsoft Access Ia mgt Hé Qudn Tri Co So Dir Liéu (QTCSDL) tuong tdc nguoi Sur

dung chay trong maéi truong Windows. Microsoft Access co kha nang thao tdc dir liéu,

kha ndng két xudt dir liéu cho phép nguroi sir dung thiét ké nhiing biéu mdu va béo cao

phurc tap dép vng ddy di cac yéu cau quan ly, trinh bay két qud theo dang thizc chuyén

nghiép.

/7
0.0

MUC TIEU BAI MO PAU

Sau khi hoc xong Bai nay, nguoi hoc c6 kha nang:

>

Vé kién thac:
Biét duoc xuat xtr phan mém acces, kha nang cua access, vi sao phai dung access
Khéi dong va thoat dugc access
Nhac lai cac khai niém co ban vé hé quan tri CSDL;
Vé ky ning:
Hiéu duogc céc khai niém co ban vé hé quan tri CSDL
Thao tac duoc trén cira s6 database

Biét dugc xuat xtr va kha ning (ng dung cia phan mém MS Access;

Vé ning luc tw cha va trach nhigm:

Thuc hién céc thao tac co ban trén cira s6 tng dung

PHUONG PHAP GIANG DAY VA HQC TAP BAI MO PAU

Poi Vi nguoi day: sir dung phirong phdp giang giang day tich cuc (dién giang, van
ddp, day hoc theo vdn dé); yéu cau nguoi hoc thyec hién cau héi thao lugn va bai tap
BAI MO PAU (c& nhan hogc nhom).

Poi Véi ngueoi hoc: chui déng doc trieéc gido trinh (BAI MO PAU) trueéc budi hoc;
hoan thanh day di cau héi thdo lugn va bai tdp tinh huéng BAI MO BAU theo ca

nhan hogac nhdm va nép lai cho nguoi day ding thoi gian quy dinh.

PIEU KIEN THUC HIEN BAI MO PAU

Phong hoc chuyén mén héa/nha xwéng: phong hoc theo tiéu chuan
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Trang thiét bj may mdc: May chiéu va cac thiét bi day hoc khac

Hoc liéu, dung cu, nguyén vgt ligu: Bai trinh mon hoc, gido trinh, tai liéu tham
khao, giao an, phim anh, va cac tai liéu lién quan.

Cic diéu kién khac: Khong co

PHUONG PHAP KIEM TRA VA PANH GIA BAI MO PAU

Noi dung:

Kién thirc: Kiém tra va danh gid tat ca ngi dung da néu trong muc tiu kien thic
Ky nang: Pdnh gid tat ca néi dung dd néu trong muc tiéu ky nang.

Nang Iirc tuec chai va trach nhiém: Trong qua trinh hoc tdp, nguroi hoc can:

+ Nghién citu bai trueée khi dén 16p

+ Chudn bj day du tai liéu hoc tap.

+ Tham gia day d thoi rong mon hoc.

+ Nghiém tdc trong qua trinh hoc tap.

Phwong phap:

Diém Kiém tra thwong xuyén: I diém kiém tra (hinh thic: héi miéng)

v' Kiém tra dinh ky: khdng c6
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< NOI DUNG BAI MO PAU
1. Cac khai niém co ban vé hé quan tri CSDL

Muc tiéu:

- Nim duoc khai niém co sd dit liéu, m6 hinh CSDL quan h¢, HQTCSDL quan
hé.

a. Co s& dir ligu Ia gi?

Co so dir liéu (Database): la mot tap hop cac dir liéu co lién quan véi nhau chira thdng
tin vé mot to chirc nao d6 (nhu mét truong dai hoc, mot ngan hang, mot cong ty, mot nha
may, ...), dugc luu trix trén cac thiét bi nho thtr cip (nhu bang tur, dia tir, ...) dé dap tng
nhu cau khai thac thong tin cia nhiéu ngudi st dung vai nhiéu muc dich khac nhau.

b. M6 hinh CSDL quan hé 1a gi?

Theo mé hinh nay, dir liéu duoc thé hién trong cac bang. Mdi bang gom cac dong va
cot, mdi cot ¢ mot tén duy nhat. Mi dong cho théng tin vé mot di tuong cu thé trong
quan ly (mdi dong thuong dugc goi 1a mot ban ghi hay mot mau tin).

c. HQTCSDL quan hé: 14 phan mém dé tao lap CSDL theo md hinh CSDL quan hé

va thao tac trén CSDL d6
2. Gi6i thiéu chung vé Access.

Muc tiéu:
- Biét duoc xuat xt, kha ning, ing dung va cac ddi tugng ctia phan mém MS

Access;

Phan mém Microsoft Access (goi tat 1a Access) 1a hé quan tri co s& dit liéu nam trong

bo phan mém Microsoft Office cua hing Microsoft, dung dé tao, xir Iy cac co s dir ligu.

Trong Microsoft Access 2010 c¢6 thém mat sé tinh ning méi so v6i cac phién ban trude,
dic biét 1a ho trg dinh dang Web-ready cho co sé dit lidu. Trong khi nhitng phién ban truéc
ctia Access cho phép str dung céc cong cu 1énh xuét co so dit liéu sang Web dé truy cap dir
lidu, Access 2010 di cai tién Web Publication giup ngudi dung st dung dé dang hon nho
Web Database.
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Tir Access 2007 tré di, giao dién ngudi dung da thay d6i, d6 1a thanh Ribbon va Cira
s6 Danh muc chinh. Thanh Ribbon ndy thay thé cac menu va thanh céng cu tir phién ban
trude. Cira s6 Danh muc chinh thay thé va mo rong céc chiic ning cua cira s6 Database.

a. Kha niang cua Access.

- Cung cap cac cdng cu dé khai bao, luu trir va xu ly dit liéu: céng cu tao bang dir liéu,
form giao dién BAI trinh, query truy van dir liéu, két xuat bao céo...Tir d6 cho phép quan
ly s6 liéu mot cach thdng nhat co to chuc, lién két cac s6 liéu roi rac véi nhau va gitip ngudi

str dung c6 thé thiét ké BAI trinh mét cach tu dong.

- Access cung cap hé thong cong cu phat trién (Development tools) kha manh gitp cac
nha phat trién phan mém don gian trong viéc xay dung tron goi cac dy an phan mém quan
ly qui m6 vira va nho.

b. Ung dung ciia Access.

Access duoc sir dung dé tao nén nhitng phan mém quan ly trong mé hinh quan ly vira
va nho: quan ly ban hang, quan ly thu ngan, quan ly chi phi, quan ly vat tu, quan ly hoc

sinh, quan 1y diém hoc sinh, quan 1y gido vién...
c. Cac doi twong ciia Access.

- Céc loai d6i tueong chinh trong Access 2010 |4 Tables, Queries, Forms, Report, Pages,
Macros, Modules. Cac ddi twong nay sé& duoc gidi thiéu lan luot ¢ cac bai sau. (hinh
.1)
3. Moi treong lam viéc & CAac khai niém co ban
Muc tiéu:
- Lam quen voi moi truong 1am viée, hé théng menu va céc thanh phan co ban
cua mot tap tin Access.
3.1. Gidi thi¢u moi trweong lam viéc.
a. vung lam viéc
Khi khéi dong Access, trong ctra so khai dong, mic dinh tab File va 1énh New

trong tab File dugc chon, ctra s6 duoc chia thanh 3 khung:
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- Khung bén trai gdbm cac 1énh trong tab File -Khung giita: chtra cac loai tap tin co
s& dit 1iéu ma ban c6 thé tao méi.
- Khung bén phai: dé nhép tén va chon vi tri luu tap tin méi tao va thyc thi 1énh tao méi
co so dir lidu. [@]H » V|
b. Thanh Quick Access ' Hinh 1.1

-

Thanh cong cu Quick Access: Hién

Home Customize Quick Access Toolbar

H[E]

s 1A yo 5 A X o . New
thi bén trai ctia thanh ti€u d€, mac dinh thanh o o
a3
Quick Access gom cac nut cong cu Save, ¥ Ef
Views Clipt -mail
Undo. (Hinh I.1) i Quick Print
W Print Preview
Bén phai cia Quick Access choa nut | — Spelling
" Quend
. . Yy g~ 1o , Z = v | Undo
Customize, khi co s¢ dit liéu dang mo, néu | & = 5 .
. , . ~ X A A "T: SinhVien With Mode
click nat Customize s€ xuat hién mot menu | . = -
= Refresh All
gitp ban chi dinh cac nat 1€nh hién thi trén | <t Quens Sync Al
Hinh 1.2

thanh Quick Access, néu cac 1énh khong co
trong menu, ban c6 the click nait More Commands hodc click phai trén thanh Quick
Access chon Customize Quick Access Toolbar. (hinh 1.2)

Pé thém nat 1énh vao Quick Access, ban chon 1énh trong khung choose
commands from, click nat Add-> click OK.

c¢. Thanh Navigation Pane

Navigation Pane 1a khung chtra ndi dung | all Access Objects ,@
chinh cua co s dir liéu. Tur khung Navigation | >#arch.
Pane, ban c6 thé mé bat ky Table, Query, Form, Tables N
= KETQUA

Report, Macro, hodc module trong co s¢ dir liu = Lop

bang cach double click vao tén cia ddi twong.

T MONHOC
(Hinh 1.3) T3 SINHVIEN
Bang cach click phai vao tén cta ddi tugng wong | Forms 2

. . , 2 . n , , -2| LOP
Navigation Pane, ban c6 thé thuc hién céc thao tac 3
e 2. . . . =] svsubFornm
v&i doi tuwong nhu: doi tén, sao chép, xoa, import, Hinh 1.3
n .

export mdt ddi tuong...

14



Nhén phim F11 hoic click vao miii tén kép & goc trén bén phai ctia khung Navigation
Pane dé hién thi hodc 4n khung Navigation Pane.
3.2. H¢ thong menu chinh ciia Access.
File
Home
Create
External Data

Database Tools

Khong nhu cac phién ban trude, phién ban 2010 nay tich hop toan bo hé théng menu
trén 1 thanh cong cu ribbon. Thanh Ribbon duoc tao bai nhiéu tab khac nhau, dé truy cap
vao mot tab, c6 thé click trén nhan cia tab hodc ding phim tit. Nhan phim Alt hoic F10
dé hién thi tén cta cac phim tit cua cac tab.

Hau hét cac tab trén Ribbon dugc chia thanh ting nhom khac nhau, mdi nhém hién thi
tiéu dé con bén o dué6i cia nhom. Mot sé nhom trong Ribbon c6 hién thi nut,
khi click nat nay s& xudt hién ctra s6 cho phép thiét 1ap cac thudc tinh ctia nhoém
tuong ung.

Cira so Properties

Ctra s6 Properties gitip ta cd thé hi¢u | Property Sheet v X
Selection type: Text Box
chinh thudc tinh ctia doi tuong, tuy theo dOI | Fielar =
< 2 A gr ~ | An
twong dang dugc chon ma cira so6 thudc tinh s& | £ ormat | Data | Event | other
i Name Fieldl -
chtra nhiing thudc tinh tuwong trng cua doi tuwgng | contro! source Bedl
Format
, N Decimal Places Auto
dO. (Hll’lh 1.4) Visible Yes .L]
Text Format Plain Text
Dé md cura s6 Properties, chon doi tugng mudn | Datasheet Caption
Show Date Picker For dates
thay déi thube tinh. chon tab Desien hodc nha Width 6.8229"
ay do1 thudc tinh, chon tab Design hoac nhan | g 0.4063"
N Top 0.625"
to hop phim Left 11771°
Back Style Normal
Back Color Background 1
Atl +Enter Border Style Solid ¥

Cua so Properties dugc chia thanh ndm nhom:
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- Format: Gom céc thudc tinh dinh dang doi Hinh 1.4
tuong
- Data: Gém cac thudc tinh truy suét dir liéu cua ddi tuong.
- Event: GOm cc sy kién (event) cta ddi tuong.
- Other. Gom céc thudc tinh giup ban tao hé théng menu, toolbars,...
- All: Gom tt ca cac thudc tinh wong bon nhom trén.

3.3. Céc thanh phan co bin ciia mot tap tin CSDL access

CSDL trong ACCGSS Ié LA_' s QL.KQUW:Ddabl!e%c:usmz-miﬁkiumﬂ}-Mncn;sokl.«ess =Rl X
Hage C1eate Externat Data Database Teols s 9
co s& dir liéu quan hé gom | & Ak, = A
cac thanh phan: Tables, Querys, oo v | e e e

Forms, Reports, Pages, Macros,
Modules.

Cong cu dé tao cac doi
tugng trong Access duoc t6
chirc thanh ting nhom trong tab | J

Create cua thanh Ribbon | Hinh 1.5
(Hinh 1.5)

a. Bang (Tables)

Table 1a thanh phan quan trong nhat cia tap tin co so dit liéu Access, ding
dé luu trir dir lieu. Do d6 day 1a d6i tuong phai duoc tao ra trugce. Bén trong mot bang,

dir liéu dugc leu thanh nhiéu cot va nhiéu dong.
b. Truy van (Queries)

Query la cong cu dé nguoi sir dung truy van théng tin va thuc hién cac thao tac
trén dir liéu. Nguoi sir dung c6 thé s dung ngdn ngir SQL hoic cong cu QBE dé thao tac

trén dir liéu.

c. Biéu mau (Forms)
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Form 1a cdng cu dé thiét ké giao dién cho BAI trinh, dung dé cap nhat hoac xem

dir liéu. Biéu mau giGp than thién héa qué trinh nhap, thém, sta, x6a va hién thi dit liéu.
d. Bao cao (Reports)

Report 1 céng cu gilp ngudi ding tao cac két xuat dit liéu tir cac bang, sau d6 dinh

dang va sap xép theo mot khudn dang cho trude va cé thé in ra man hinh hoic may in.
e. Tap lénh (Macros)

Macro 12 mot tap hop cac 1énh nham thuc hién mot loat cac thao tac duoc qui dinh
truéc. Tap lénh cia Access 6 thé duoc xem 1a mot cong cu lap trinh don gian dap wng cac

tinh hudng cu thé.
f. Bo ma Iénh (Modules)

La cong cu lap trinh trong mdi truong Access ma ngdn ngir nén tang cua no la
ngon ngtr Visual Basic for Application. Bay la mot dang tu dong hda chuyén sau hon tap
Iénh, gilp tao ra nhirng ham nguoi dung tu dinh nghia. B6 mé Iénh thuong danh cho

cac lap trinh vién chuyén nghiép.

4. Mot s6 thao tac co ban

Muc ti¢u:

- Nam duoc cac thao tac khoi dong, két thic BAI trinh.

- Nam dugc cic thao tic mé, tao méi mot tip tin csdl, luu tip tin csdl.

4.1. Khéi dong BAI trinh.
- Céch 1: Start (AU) Programs -> Microsoft Office -> Microsoft Office Access 2010.

- Céach 2: Double click vao shortcut Ms Access trén desktop, xuét hién ctra so khoi
dong Access nhu hinh.

4.2. Thoat khéi Access.
Khi khong lam viéc véi Access nita, thoét tng dung dang chay bang mot trong nhitng

cach sau:

- Mo thyc don File | Exit.
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- Nhén t6 hop phim néng Alt + F4.

- Hodic dong nit Close 21l trén cira s6 Access T m—

dang ma.

4.3. Tao méi 1 tap tin CSDL access.
- Tai cua s6 khai dong, click nat Blank |

Database.

-File name: nhap tén tap tin co so dir lidu,

trong Access 2010, tap tin co s& dit liéu duoc

véi tén cé phan mg rong 1a .accdb. Hinh 1.6

- Néu khong chi dinh duong dan thi mac dinh tap tin méi tao s& duoc luu trong thu
muc Document, nguoc lai, click nut Browse 5 @é chi dinh vi tri leu tap tin. Click nat

Create dé tao tap tin co so dix liéu. (Hinh 1.6)

4.4. M& mot tap tin CSDL access da co trén dia.
Dé md mot co so dit liéu di c6 ta thuc hién mot trong cac cach sau:

-Céch 1:

* Tai ctra s6 khoi dong, trong tab File — Open...
+ Chon tap tin co so dir liéu cin mé — Open.

— Cach 2:

+ Double click vao tén tap tin can ma.

4.5. Lwu CSDL access.
Dé luu CSDL access, ta co thé thuc hién mot trong cac cach sau:

- Cach 1: Vao Menu File->Save.
- Cach 2: Click chudt vao biéu twong & trén thanh tiéu d2.
- Cach 3: Bam td hop phim Ctrl+S.
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TOM TAT BAI MO PAU
Trong Bai nay, mot s6 noi dung chinh duogc gidi thiéu:

Microsoft Access |la mot hé quan tri co s& dit liéu (CSDL) thudc bd Microsoft Office,
duoc thiét k& dé giup ngudi dung tao, quan ly, va thao tac di liéu mot cach hiéu qua.
Dudi day |a tém tat ndi dung chinh cla bai hoc Téng Quan vé Hé Quan Trj CSDL MS
Access:

Gigi Thiéu vé Microsoft Access

Microsoft Access 1a mot hé quan tri CSDL quan hé (RDBMS) tich hgp cac cong cu thiét
ké, truy van, va quan ly di liéu.

Access h tro viéc tao ra cac (ing dung quan Iy dit liéu tir don gian dén phuc tap, phi hop
cho ca c& nhan va doanh nghiép nho.

Cac Thanh Phan Chinh cua Microsoft Access
Bang (Tables):
Bang 13 noi luu trir dit liéu, bao gom céc cot (fields) va hang (records).

Cac bang c6 thé duoc lién két voi nhau thong qua cac khéa chinh (primary keys) va khoa
ngoai (foreign keys).

Truy Van (Queries):
Truy van la cong cu dé truy xuat va xi Iy dit liéu tir cac bang.

Queries hd trg ngdn ngit SQL (Structured Query Language) dé loc, sap xép, va tinh toan
da lidu.

Biéu Mau (Forms):

Forms cung cap giao dién ngudi ding dé nhap, chinh sira, va xem dit liéu.

Forms c6 thé duoc tiy chinh dé phd hop véi nhu cau va giao dién nguoi ding cu thé.
Bdo Cao (Reports):

Reports la cdng cu dé tao ra cac ban béo cdo, tong hop va trinh bay dit liéu dudi dang
dinh dang tuy chinh.

Reports rat hiru ich cho viéc trinh bay dir liéu mot céch truc quan va dé hiéu.
Quan Tri Co S¢ Dir Liéu trong Microsoft Access

Thiét Ké Co' S& Di¥ Liéu:
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