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TUYEN BO BAN QUYEN
Tai liéu nay thudc loai sach gi4o trinh nén cac ngudn thdng tin c6 thé duoc phép dung
nguy@n ban hoic trich ding cho cac muc dich vé dao tao va tham khao.
Moi muc dich khac mang tinh 1éch lac hoac st dung véi muc dich kinh doanh thiéu lanh
manh s& bi nghiém cam.



Introduction

The aim of this lecture is to develop a basic knowledge of how English is used for
communication in Information Technology. It is suitable for use in universities, colleges and
technical schools with intermediate students who already know how to handle the common
English sentence patterns but who want to improve and extend their language skills in the
context of IT.

Little or no previous knowledge of Information Technology is assumed, but if students work
through the lecture carefully they will certainly learn a great deal about it since the material
does embrace all the basic concepts of Information Technology.

There are 13 lessons covering a wide range of current IT topics using a variety of texts and
visual material taken from textlectures, newspapers, popular computing magazines, Internet
newsgroups, Webpages, manuals, and advertisements. The aim is to help students to acquire
and develop the skills they will need in order to learn the subject of Information Technology.
Empbhasis is placed on developing reading skills; important lexical items are isolated for
special attention and significant points of grammar are thoroughly treated and revised. The
lecture also includes a comprehensive glossary of current IT terminology with Vietnamese
translation, the answer key as well as many teaching notes.

It is user-friendly to both teachers and students and its clear layout, using both photos and
graphics, will make it a very popular choice for those wishing to acquire what are now
regarded by many to be mandatory skills for employees in almost every part of the workforce.

Having many years of experience of teaching Information technology in English and
teaching English for Computing, the authors have devoted much time and effort to compile
this lecture of English for Information Technology appropriate to the Vietnamese
environment. Nevertheless, the lecture cannot escape from shortcomings that the authors
would like to insist the tolerance from the users of the lecture and to thank them for their
comments and remarks that will be valuable for the next publication.

Noi dung cua gi4o trinh bao gém cac chuong sau:
UNIT 1. THE COMPUTER

UNIT 2: EVERYDAY USES OF COMPUTER
UNIT 3: KEYBOARD AND MOUSE

UNIT 4: PRINTER

UNIT 5: DISK AND DISK DRIVE

UNIT 6: USING A WORD PROCESSOR

UNIT 7: TEST

UNIT 8: HARDWARE AND SOFTWARE



UNIT 9: NETWORKS

UNIT 10: COMMUNICATIONS

UNIT 11: WORD PROCESSING

UNIT 12: DATABASES AND SPREAD SHEET
UNIT 13: PROGRAMMING

UNIT 14: INTERNET

Trong qué trinh bién soan, chung t6i da tham khao va trich dan tir nhiéu tai liéu duoc
liét ké tai muc Danh muc tai liéu tham khao. Chung t6i chan thanh cam on cac tac gia cua cac
tai liéu ma chang t6i da tham khao.

Bén canh d6, gido trinh ciing khong thé tranh khoi nhitng sai s6t nhat dinh. Nhom tac
gia rat mong nhan duoc nhitng y kién déng gop, phan héi tir quy dong nghiép, cac ban ngudi
hoc va ban doc.

Trén trong cam on./.
Péng Nai, ngay thang nam 2021
Tham gia bién soan

T6 bo mdn Tiéng Anh
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GIAO TRINH MON HOQC
1. Tén mdn hec: Tiéng anh chuyén nganh
2. M@ mon hgc: MD14
3. Vi tri, tinh chit, y nghia va vai trd cia mon hec:

3.1. Vi tri: Gido trinh danh cho ngudi hoc trinh d6 Trung cép tai trudng Cao dang Hoa Binh
Xuéan Loc.

3.2. Tinh chat: La mén hoc k¥ thuat co s& chuyén mdn nghé bét budc

3.3. Y nghia va vai tro cia mon hoc: mdn hoc nay danh cho dbi twong 13 ngudi hoc thudc
chuyén nganh Tin hoc van phong. M6n hoc nay da dugc dua vao giang day tai truong Cao
dang Hoa Binh Xuan Lac tir nam 2021 dén nay. Noi dung chi yéu cia mén hoc ndy nham
cung cap céc kién thic thudce linh vuc tiéng anh chuyén nganh: doc hiéu, dich céac tai liéu
tiéng Anh chuyén nganh tin hoc vin phong, doc hiéu céc thdng bao cua hé théng va cac phan
mém ng dung khi khai thac va cai dat, hiéu biét cdu tric ciia may tinh va cac chirc ning cia
n6 dé cé thé mua may tinh tai cira hang kinh doanh may tinh, trinh bay va thao luan céc cha
dé chuyén nganh cua minh, doc hiéu céc tai liéu doc thém bing tiéng Anh va tom tit noi dung
chinh cua tai liéu, nim dugc von tir vung va ngit phap co ban caa chuyén nganh tin hoc van
phong.

4. Muc tiéu ciia mén hec:
4.1. V& kién thic:

ALl. Phat trién nhitng k§ ning nhu: doc hiéu, dich céc tai liéu tiéng Anh chuyén nganh
tin hoc A2. van phong;

A3. DPoc hiéu céc théng béo cua hé théng va cac phan mém tng dung khi khai thac va
cai dat;
A4. Trinh bay va thao luan céc cha dé chuyén nganh caa minh;
A5. Boc hiéu céc tai liéu doc thém bang tiéng Anh va tém tit noi dung chinh cua tai
liéu;
A6. Nam duoc vin tir vung va ngit phap co ban caa chuyén nganh tin hoc van phong.
4.2. V& ky niing:
B1. Manh dan trong giao tiép Anh ngir chuy@n nganh tin hoc vian phong.
B2. Ty tin khi doc va nghién ctu tai liéu tiéng Anh chuyén nganh tin hoc vin phong.
4.3. V& ning luc tw chi va trach nhiém:
C1. Nghiém tuc va tu giac trong hoc tap.
5. N¢i dung ciia mon hoc

5.1. Chuwong trinh khung



Thoi gian hoc tap (gio)

Trong do
Ma Sé Thye
MH/ Tén mon hoc, mo dun tin z hanh/
' | Tong Thue 2
Mb chi| & | Ly .. | Kiém
,{ tap/Thi
thuyét n ..| tra
nghiém/Bai
tap/Thao
ludn
I Cdc mon hoc chung 13 | 255 106 134 15
MH 01 | Giao duc Chinh tri 2 30 15 13 2
MH 02 [ Phép luat 1 15 9 5 1
MH 03 | Giéo duc thé chat 1 30| 4 24 2
MH 04 | Gido duc quéc phong - An ninh 2 45| 21 21 3
MH 05 | Tin hoc 2 45 15 29 1
MH 06 | Tiéng Anh 5 90| 42 42 6
I Cdc mon hoc, mé dun chuyén mén | 61 | 1460 | 437 949 74
1.1 | Mon hoc, mé dun co s& 19 | 420 148 250 22
MD 07 | K§ thuat st dung ban phim 1 30 8 20 2
MH 08 | Van ban phap qui 2 30 15 13 2
MD 09 | Soan thao van ban dién tir 3 60 20 37 3
MD 10 | Hé diéu hanh windows server 3 75 25 47 3
MBD 11 | Thiét ké trinh dién trén may tinh 3| 60 20 37 3
MD 12 | Bang tinh di¢n tir 3 75 25 45 5
MD 13 | Lap trinh can ban 2 45 15 28 2
MBD 14 | Tiéng Anh chuyén nganh 2 | 45 20 23 2




1.2 [ Mon hoc, moé dun chuyén mén 28 | 600 185 383 32
M1 | CH s dmgcieptinmen g g0 |15 | a2 | s
MD 16 E;f;n cirmg may tinh + (Lap rap cai 3 60 15 42 3
MBD 17 | Xt 1y 4nh bang Photoshop 4 | 90 20 67 3
MD 18 | Mang can ban 2 45 20 23 2
MD 19 | Lap trinh quan ly 4 90 30 54 6
MB 20 K§/ nang giao tiép va nghé thuat ing ) 30 15 13 )

XU
MD 21 | Internet 2 45 15 27 3
MD 22 | Lap trinh Macro trén MS office 2 45 15 27 3
MP 23 | Thiét ké d6 hoa bang Correl draw 3| 75 20 51 4
MBD 24 | Bao tri hé théng may tinh 3| 60 20 37 3

1.3 | Mon hoc, mé dun tu chon 10 [ 255 89 151 15
MD 25 | Thiét ké Web 3| 75 25 47 3
MD 26 | H¢ quan tri CSDL SQL Server 3 75 25 47 3
MD 27 | Lép trinh tryc quan 3 75 25 47 3
MBD 28 | Ky Niang Nghé Nghiép 1| 30 14 10 6
MBD 29 | Thyc tap tét nghiép 4 | 185 15 165 5

TONG CONG 74 | 1715 | 543 1083 89

6. Piéu kién thuc hién mén hoc:
6.1. Phong hoc Ly thuyét/Thuc hanh: Bap @ng phong hoc chuan
6.2. Trang thiét bi day hec: Projetor, méy vi tinh, bang, phan

6.3. Hoc liéu, dung cu, mé hinh, phwong ti¢n: Giao trinh, mé hinh hoc tap,...




6.4. Cac diéu kién khac: Ngudi hoc tim hiéu thyc té vé cong tac xay dung phuong an khic
phuc va phong ngua rui ro tai doanh nghiép.

7. Noi dung va phwong phap danh gia:
7.1. Noi dung:

- Vé kién thirc: Danh gia tit ca noi dung da néu trong muc tidu kién thuc.
- Vé kj ndng: Panh gia tit ca noi dung da néu trong muc tiéu ky ning.

- V& nang luc ty cha va trach nhiém:
+ Nghién ctru bai trude khi dén 16p.
+ Chuan bi day du tai liéu hoc tap.
+ Tham gia day du thoi luong mén hoc.

+ Nghiém tdc trong qué trinh hoc tap.

7.2. Phwong phap:
Nguoi hoc duge danh gia tich iy mon hoc nhu sau:
7.2.1. Cach danh gia

- Ap dung quy ché dao tao Trung cap hé chinh quy ban hanh kém theo Théng tu sb
09/2017/TT-LDTBXH, ngay 13/3/2017 cua B¢ truong Bo Lao dong — Thuong binh va Xa
hoi.

- Huéng dan thyc hién quy ché dao tao ap dung tai Truong Cao dang Hoa Binh Xuén
Loc nhu sau:

Piém danh gia Trong s6

+ Piém kiém tra thuong xuyén (Hé sb 1)
40%

+ Piém kiém tra dinh ky (Hé s6 2)

+ DPiém thi két thtic mon hoc 60%

7.2.2. Phwong phap danh gia

Phwong phap | Phwong phap | Hinh thirc Chuin diu ra S6 | Theoi diém
danh gia t6 chirc Kiém tra danh gia cot | kiémtra

Viét/ Tu luan/ Al, A2, A3,
Thuong xuyén . , _ 1 |Sau...gio.
Thuyeét trinh | Trac nghiém/ A4, A5, A6,




Béo cao B1, B2,
C1
Vidy Tu luan/
Dlnh k}‘/ i Tréc ngh|ém/ A4, B2, C31 2 Sau... glb
Thuyeét trinh L,
Bao cao
Al, A2, A3,
Két thic mon o Tu luan va Ad, A5, A6, N
Viet B o 1 Sau... gio
hoc trac nghiém B1, B2,
C1

7.2.3. Cach tinh diém

- Piém danh gia thanh phan va diém thi két thic mén hoc dugc chim theo thang diém
10 (tix 0 dén 10), 1am tron dén mét chir s6 thap phan.

- Piém mén hoc 14 tong diém cua tit ca diém danh gia thanh phan caa mén hoc nhan
Véi trong s tuong tmg. Diém mén hoc theo thang diém 10 lam tron dén mot chir sé thap
phan, sau d6 dugc quy doi sang diém chit va diém so theo thang diém 4 theo quy dinh ctua Bo
Lao dong Thuong binh va X4 hoi vé dao tao theo nién ché.

8. Hwéng din thuc hign mén hoc

8.1. Pham vi, @i twong ap dung: Péi twong Trung cap Tin hoc vin phong
8.2. Phwong phap giang day, hoc tdp mon hoc

8.2.1. Poi véi ngwoi day

* |y thuyét: Ap dung phuong phap day hoc tich cuc bao gom: thuyét trinh ngan, néu van dé,
huéng dan doc tai liéu, bai tap tinh hudng, cau héi thao luan....

* Bai tap: Phan chia nhom nho thyc hién bai tap theo noi dung dé ra.
* Thao luan: Phan chia nhém nho thao luan theo noi dung dé ra.
* Hwéng din tw hoc theo nhdm: Nhém truéng phan cong céac thanh vién trong nhom tim
hiéu, nghién ctru theo yéu cau noi dung trong bai hoc, ca nhdm thao luan, trinh bay noi dung,
ghi chép va viét bao cao nhom.
8.2.2. Poi véi nguoi hoc: Nguoi hoc phai thuc hién cac nhiém vu nhu sau:

- Nghién cau ki bai hoc tai nha trude khi dén 16p. Cac tai liéu tham khao s& duoc cung
cap nguon trude khi ngudi hoc vao hoc mén hoc nay (trang web, thu vién, tai liéu...)

- Tham du t6i thiéu 70% céc budi giang ly thuyét. Néu ngudi hoc ving >30% sé tiét ly
thuyét phai hoc lai mén hoc méi duoc tham dy i thi 1an sau.




- Ty hoc va thao luan nhém: 1a mét phwong phap hoc tap két hop giira 1am viéc theo
nhom va 1am viéc ca nhan. Mot nhém gém 8-10 ngudi hoc s& duoc cung cap cha dé thao luan
truéc khi hoc ly thuyét, thie hanh. Mdi ngudi hoc s& chiu trach nhiém vé 1 hoic mot sb noi
dung trong cha dé ma nhom di phan cong dé phét trién va hoan thién tét nhat toan bo chu dé
thao luan caa nhom.

- Tham du du cac bai kiém tra thuong xuyén, dinh ky.
- Tham du thi két thic mén hoc.
- Chua ddng t6 chuc thuc hién gio tu hoc.

9. Tai liéu tham khao:

" (1) Tiéng Anh Chuyén nganh
Tiéng Anh . . < \ x
. . : DPai hoc Tin hoc Van phong, Nguyén
Chuyén nganh | Nguyén o o oz )
) g i Kinh té 2015 | Van Diing, nha xuat ban Pai hoc
Tin hoc Van Vian Diing L qa N o
hon Quoc dan Kinh t€ Qudc dan, xuat ban nam
brong 2015.
(2) Gi4o trinh Tiéng Anh Tin
Gido trinh Tran T | D hoc hoc Vin phong, Tran Thi Bich
. ran Thi . . :
Tiéng Anh Tin Bich H ’ b Bach Khoa | 2016 | Hanh, nha xuat ban Pai hoc
ich Han .
hoc Van phong i TP.HCM Bach Khoa TP.HCM, xuat ban
nam 2016.
. 3) Tiéng Anh cho Tin hoc Vi
Tiéng Anh cho Pai hoc Su ( h) “mg blf ‘ ‘ONA‘“ oc i‘f
i ng: Co ban va Nang cao,
Tin hoc Van Lé Minh pham K¥ b _O & B V p %C ° : ©
. , P ; 2017 | Minh Tuan, nha xuat ban Pai
phong: Co ban | Tuan thuat hoe St vham K4 thuat TP.HCM
oc Su pham uat TP.
va Nang cao TP.HCM " qp - Y T ’
xuat ban nam 2017.
Tiéng Anh Bai h (4) Tiéng Anh Chuyén nganh
. ai hoc :
Chuyén nganh x . Tin hoc Van phong va Thuc
: ~ Nguyén cong . x s .
Tin hoc Van T = 2018 | hanh, Nguyén Thi Hong, nha
. . Thi Hong | nghiép oy . . A
phong va Thuc TP.HCM xuat ban Pai hoc Cong nghiép
hanh ' TP.HCM, xuét ban nim 2018.
Huéng dan Bai h (5) Hudng din Tiéng Anh cho
. ai hoc
Tiéng Anh cho | Pham Van K: h t.A’ 2018 Tin hoc Van phong, Pham Vian
in .
Tinhoc Van | Hai o CeM Hai, nha xuét ban Pai hoc Kinh
phong ' té TP.HCM, xuét ban nam 2018.




(6) Tiéng Anh Tin hoc Vin

Tiéng Anh Tin . o
5 . o ) phong: Ngir phdp va Tur vung,
hoc Van phong: | Tran Van | Pai hoc N o i
o , ) 2019 | Tran Van An, nha xuat ban Dai
Ngir phap va An Thuy Loi . C .
T hoc Thuy Lo1, xuat ban nam
U vy
e 2019.
Tiéng Anh ) (7) Tiéng Anh Chuyén nganh
A . Dai hoc . o dns on T
Chuyén nganh , ) Tin hoc: K¥ thut va Ung dung,
) . Dinh Thi Khoa hoc ) ) e s F )
Tin hoc: K¥§ ) R 2019 | Binh Thi Mai, nha xuat ban Pai
L Mai Xa hoi va A x NLA
thuat va Ung . hoc Khoa hoc X4 hoi va Nhan
Nhéan van - I
dung van, xuat ban ndm 2019.
Tiéng Anh cho (8) Tiéng Anh cho Tin hoc Vian
Tin hoc Van . _ | Dai hoc An phong: Huéng dan va Thuc
. ] Hoang Van k . R R - ’ .
phong: Hudng Thé Ninh Nhan | 2020 | hanh, Hoang Van Thang, nha
x an y ‘ ! .
dan va Thuc g Dan xuat ban Pai hoc An Ninh Nhan
hanh Dan, xuit ban nam 2020.
Tiéng Anh (9) Tiéng Anh Chuyén nganh
Chuyén nganh | Nguyén Bai h Tin hoc Van phong: Tai li€u va
s ai hoc _ x
Tin hoc Van Hoang Séi G(:)n 2020 | Bai tap, Nguyén Hoang Nam,
phong: Tai licu | Nam nha xuat ban Pai hoc Sai Gon,

va Bai tap

xuat ban nam 2020.
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UNIT 1: THE COMPUTER

GIOI THIEU UNIT 1

Bai hoc "The Computer" cung cip cai nhin tong quan vé cau tric, chic ning va vai
tro cua may tinh trong cudc séng hang ngay va trong cong viéc. Bai hoc nay nham gidp
hoc vién hiéu rd cac thanh phan chinh caa mot hé théng may tinh, cach ching twong tac
v6i nhau, va tam quan trong ciia may tinh trong viéc xt ly théng tin va hd tro ra quyét
dinh.

MUC TIEU UNIT 1
Sau khi hoc xong chwong nay, nguoi hoc cé khd nang:
Vé kién thiic:

[] Ciu triic may tinh: Hiéu biét vé cac thanh phan chinh ctia mot may tinh, bao
gd6m bd xtr Iy trung tAm (CPU), bo nhd, thiét b luu trix, va cac thiét bi dau vao/dau ra.

] Chitc niing ciia cic thanh phan: Nim 16 chirc ning cia tirng thanh phan trong
may tinh va cach ching phéi hop voi nhau dé thuc hién cac tac vu tinh toan.

[ Lich st phat trién ciia may tinh: Kién thirc co ban vé lich sir va su phat trién
clia may tinh tir nhitng thé hé dau tién dén nay.

[ Vai tro ciia may tinh: Hiéu r vai trd ctia may tinh trong céac linh vuc khac nhau nhu
gido duc, y té, kinh doanh, va khoa hoc.
Vé ky ning:

[ Sir dung may tinh: K§ ning sir dung may tinh dé thuc hién cic tac vu co ban
nhu soan thao vin ban, quan 1y dit liéu, va st dung phan mém tng dung.

[] Cau hinh va béo tri: K§ ning cdu hinh cic thanh phan phan ctng va phan mém
ctia may tinh, cling nhu thie hién cac budce bao tri co ban dé dam bao may tinh hoat
dong 6n dinh.

[ Xir Iy sw cd co ban: K§ ning nhan dién va xt Iy cac su ¢b pho bién lién quan
dén may tinh nhu 16i phan mém, phan cing, va mang.

] Ung dung may tinh trong cong viéc: Ky ning img dung may tinh vao cac nhiém vu
cu thé trong cong viéc, toi wu hoa hiéu qua cong viée thong qua sir dung cic cong cu va
phan mém phu hop.

Vé ning luc tw chii va trach nhigm:

) Tw hoc va phat trién ky ning: Kha niang ty minh hoc hoi va nang cao kién thuc
vé cong nghé may tinh, cip nhét cac xu hudng va cong nghé méi.

) Trach nhiém trong viéc sir dung may tinh: Y thiic bao vé dit liéu ca nhan va t6
churc, st dung may tinh va mang mdt cach c6 trach nhi¢m va an toan.



[ Linh hoat trong xir 1y van dé: Kha ning linh hoat xir 1y c4c van dé phat sinh khi
st dung may tinh, dua ra cac giai phap pht hop véi tinh hudng cu thé.

[] Chu ddng trong cong viée: Kha ning str dung may tinh mot cach chu dong dé giai
quyét cong viéc hiéu qua hon, dam bao chat luong va tién do cong viéc.

* PHUONG PHAP GIANG DAY VA HOC TAP UNIT 1

- Déi Véi ngueoi day: sik dung phwong phdp giang giang day tich cuc (dién gidng, van ddp,
day hoc theo vén d@é); yéu cau nguoi hoc thuec hién cau héi thao ludn va bai tdp unit 1 (ca
nhan hogc nhom).

- Déi Véi nguoi hoc: chi dong doc trude gido trinh (unit 1) trdc budi hoc; hoan thanh
ddy i cau héi thao lugn va bai tdp tinh hudng unit 1 theo ca nhan hogc nhém va ngp lai
cho nguoi day dung thoi gian quy dinh.

< PIEU KIEN THU'C HIEN UNIT 1
- Phong hoc chuyén méon héa/nha xwong: Khong

- Trang thiét bi may moc: May chiéu va cac thiét bi day hoc khéc

- Hocli¢u, dung cu, nguyén vt ligu: Chuong trinh mon hoc, giao trinh, tai liéu tham khao,
gi&o an, phim anh, va cac tai liéu lién quan.

- Cdc diéu kign khac: Khong c6

< KIEM TRA VA DANH GIA UNIT 1
- Noi dung:
v’ Kién thic: Kiém tra va danh gid tat ca ngi dung dd néu trong muc tiéu kién thirc

v' Ky nang: Pdnh gid tat ca néi dung da néu trong muc tidu kj néing.
v Ndang lic ty chii va tréch nhiém: Trong qua trinh hoc tdp, nguoi hoc can:
+ Nghién citu bai trieée khi dén 16p
+ Chudn b; day du tai liéu hoc tap.
+ Tham gia ddy di thoi lrong mdn hoc.
+ Nghiém tdc trong qua trinh hoc tdap.

- Phwong phap:
v’ Diém Kiém tra thuwong xuyén: 1 diém kiém tra (hinh thic: hdi miéng)

v Kiém tra dinh ky: khdng c6



< NQI DUNG UNIT 1

1.Computer hardware

A.

1)
2)
3)

B.

In pairs, discuss these questions

Have you got a computer at home, school or work? What kind is it?
How often do you use it? What do you use it for?

What are the main components and features of your computer system?

In pairs, label the elements of this computer system

L mans ews s e
R, = v

|
| |
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=

2.What is a computer?

A. Read the text
What is a computer?

A computer is an electronic machine which can accept data in a certain form, process
the data, and give the results of the processing in a specified format as information.

First, data is fed into the computer’s memory. Then, when the program is run, the
computer performs a set of instructions and processes the data. Finally, we can see the
results (the output) on the screen or in printed form.

A computer system consists of two parts: hardware and software. Hardware is any
electronic or mechanical part you can see or touch. Software is a set of instructions,
called a program, which tells the computer what to do. There are three basic hardware
sections: the central processing unit (CPU), main memory and peripherals. Perhaps the
most influential components is the central processing unit. Its function is to execute
program instructions and coordinate the activities of all the other units. In a way, it is
the “brain” of the computer. The main memory (a collection of RAM chips) holds the
instructions and data which are being processed by the CPU. Peripherals are the physical
units attached to the computer. They include storage devices and input/output devices.
Storage devices (hard drives, DVD drives or flash drives) provide a permanent storage
of both data and programs. Disk drives are used to read and write data on disks. Input
devices enable data to go into the computer’s memory. The most common input devices
are the mouse and the keyboard. Output devices enable us to extract the finished product



from the system. For example, the computer shows the output on the monitor or prints
the results onto paper by means of a printer.

On the rear panel of the computer there are several ports into which we can plug a
wide range of peripherals — a modem, a digital camera, a scanner, etc. They allow

communication between the computer and the devices. Modem desktop PCs have
USB ports and memory card readers on the front panel.

A USB

A USB port connector

Match these words from the text (1-9) which the correct meanings (a-i)

Software
Peripherals

Main memory

A W e

Hard drive (also known
as hard disk)

Hardware
Input
Ports

Output

© © N o O

Central processing unit

3.Different type of computer

. The brain of the computer

. Physical parts that make up a

computer system

Programs which can be used on a
particular computer system

. The information which is presented to

the computer

. Results produced by a computer

Input devices attached to the CPU

. Section that holds program and data

while they are executed or processed

. Magnetic device used to store

information

Sockets into which an external device
may be connected

A. Label the pictures (a-e) with words from the box



Laptop Desktop PDA Mainframe Tablet PC
PC

B. Decide whether these sentences are true of false. Correct the false ones.
1) A mainframe computer is less powerful than a PC

2) A mainframe is used by large organizations that need to process enormous amounts of
data.

3) The most suitable computers for home are desktop PCs
4) A laptop is not portable

5) Laptops are not as powerful as desktop PCs



6) Using a stylus, you can write directly onto the screen of a tablet PC

7) A Personal Digital Assistant is small enough to fit into a palm of your hand.

8) A PDA does not allow you to surf the Web

4.Language work

A. Look at the HELP box and then use suitable classifying expressions to complete

these sentences

1. A computer................. hardware
and software
2. Peripherals........c.c.ccoc..... three

types: input, output and storage

HELP box Classifying

Classifying means putting things into groups
or classes. We can classify

types of computers, parts of a PC, etc.

architecture: peer-to-peer, where all
computers have the same
capabilities, and client-server (e.g.
the Internet), where servers store
and distribute data, and clients
access this data.

devices
3. A word processing Some typical expressions for classifying are
prﬁg;alln““h' """" Soiwag_e ...are classifying into X
which lets the user create and edit types/categories
text
...are classified by...
A of network

...can be divided into X
types/categories

Digital computers can be divided into five
main types: mainframes, desktop PCs,
laptops, tablet PCs and handheld PDAs

...include(s)...
...consist(s) of...

The basic configuration of a mainframe
consists of a central system which processes
immense amounts of data very quickly

There are X types/classes of...
Xis atype of...
A tablet PC is a type of notebook computer

5.Benefits of laptops and tablet PCs

Your school is considering buying tablet PCs to use in the classroom. Write an
email to your teacher explaining the benefits for the students and the school




TOM TAT UNIT 1
Trong chuong nay, mot s6 ndi dung chinh duoc gisi thiéu:

Bai hoc nay cung cap cai nhin tong quan vé cau trdc va chirc ning cua may tinh, gilp hoc
vién hiéu ré cac thanh phan chinh nhu CPU, bo nhd, thiét bi luu trit, va cac thiét bi dau
vao/dau ra. Hoc vién s& nim dugc cach cac thanh phan nay twong tac véi nhau dé thyuc
hién céc tac vu tinh toan va xir ly thong tin. Bai hoc ciing gidi thiéu vé lich st phat trién
cua may tinh va vai tro ctia ching trong cac linh vuc khac nhau.

CAU HOI VA TINH HUONG THAO LUAN UNIT 1

Cau héi 1. May tinh gdm nhiing thanh phan chinh nao va chirc ning cua ching la gi?
Cau héi 2. Ban hdy m0 ta vai tro caa bo xu ly trung tdm (CPU) trong may tinh.

Céu héi 3. Lich sir phat trién ciia may tinh da trai qua nhirng giai doan nao dang chu y?
Céu héi 4: Tai sao may tinh lai quan trong trong viéc hd tro ra quyét dinh trong céc linh
vuc khac nhau?

Cau héi 5. Ban sé& ap dyng nhitng bién phap nao dé bao vé dit liéu ca nhan khi sir dung
may tinh?



*

UNIT 2: EVERYDAY USES OF COMPUTER
GIOI THIEU UNIT 2

May tinh d4 trg thanh mot phan khéng thé thiéu trong cudc séng hang ngay cua
ching ta. Bai hoc nay gigi thidu vé cac tng dung pho bién caa may tinh trong nhiéu linh
vue khac nhau nhu gido duc, kinh doanh, giai tri, va doi séng ca nhan.

MUC TIEU UNIT 2

Sau khi hoc xong churong nay, nguoi hoc ¢6 kha nang:
Vé kién thirc:
[ Hiéu dugc cach may tinh duogc st dung trong cac hoat dong hang ngay nhu hoc tap,
lam viéc, mua sam, va giao tiép.
[] Nam 16 cac loi ich ctia may tinh trong viéc nang cao hiéu qua coéng viée va doi séng.
[ Biét duoc cac cong nghé lién quan va cac phin mém phd bién dugc sir dung trong
cudc song hang ngay.

Vé ky ning:

] Str dyng thanh thao cac img dung may tinh dé hd tro céc hoat dong hoc tap, lam viéc
va giai tri.

1 Ap dung kién thtrc cong nghé thong tin vao viée giai quyét cac van dé trong cudc
song hang ngay.

[ Phat trién k¥ ning tim kiém, x{r Iy va quan 1y thong tin bang mdy tinh.

Vé ning luc tw cha va trach nhigm:

1 Str dung may tinh mt cach cé trach nhiém, dam bao bao mat thong tin ca nhan
va dit liéu quan trong.

(] Ty chu trong vi¢c lya chon va st dung cac cong cu va phan mém phu hop voi
nhu cau ca nhan.

) Quén Iy thoi gian va cong viéc hiéu qua nhd vao sy hd trg cia cong nghé may tinh.
PHUONG PHAP GIANG DAY VA HQC TAP UNIT 2

- Déi Véi nguweoi day: sir dung phiong phdp giang giang day tich cuc (dién gidng,
van ddp, day hoc theo vin dé); yéu cau nguoi hoc thyc hién cau héi thao lugn va bai tap
unit 2 (ca nhan hogc nhém).

- Déi véi ngueoi hoc: chii dong doc triede gio trinh (unit 2) trueéc busi hoc; hoan
thanh day di cAu héi thdo lugn va bai tdp tinh husng unit 2 theo c& nhan hogc nhém va
nop lai cho nguwoi day dung thoi gian quy dinh..

PIEU KIEN THUC HIEN UNIT 2
Phong hgc chuyén mén héa/nha xwong: Khdng



