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TUYEN BO BAN QUYEN
Tai liéu nay thudc loai sach gido trinh nén cac ngudn théng tin c6 thé duoc phép ding
nguyén ban hoic trich dung cho cac muc dich vé dao tao va tham khao.

Moi muc dich khac mang tinh 1éch lac hoac stir dung véi muc dich kinh doanh thiéu lanh
manh s& bi nghiém cam.



LOI GIOI THIEU

Trong mat thoi budi kinh té hoi nhap, Tiéng anh 1a mot trong nhitng ngén ngit chinh duoc
st dung trén toan thé gidi, trong moi linh vuc nganh nghé déu ¢ nhu cau st dung tiéng anh. Vi
thé, mon hoc “Tiéng anh chuyén nganh” da dugc dua vao chuong trinh dao tao danh cho nguoi
hoc trinh d6 Cao dang thudc chuyén nganh Ké toan doanh nghiép tai Truong Cao dang Hoa
Binh Xuan Loc.

Bén canh d6, hién nay trén thi truong co rat it tai liéu trinh bay day du vé noi dung “Tiéng
anh chuyén nganh” danh cho ngudi hoc trinh do Cao dang ma phan Ion tai liéu nghiéng vé noi
dung “Tiéng anh phé théng” hoac “ Tiéng anh giao tiép”.

Ngoai ra, trong qua trinh nghién ciru mén hoc “Tiéng anh chuyén nganh”, ngudi hoc dugc
huéng dan tham khao nhiéu tai liéu khac nhau twong ng véi mdi bai hoc riéng biét; c6 sy khac
nhau vé viéc sir dung c4c thuat ngir chuyén nganh cling nhu mét s6 noi dung nhat dinh. Bong
thoi & céc tai liéu tham khao khac con mang tinh khai quat. Do d6, nguoi hoc ¢6 thé gap nhiéu
kho khian dé hiéu hét ¥ nghia cua tirng noi dung va co thé chua biét cach van dung véan dé d6
vao trong mot sb truong hop thuc tién.

Nhiam tao diéu kién cho nguoi hoc c6 mot bo tai liéu tham khao mang tinh tong hop,
thdng nhat va mang tinh thuc tién sau hon. Nhém ngudi day chung t6i dé xuat va bién soan
Gi&o trinh Tiéng anh chuyén nganh danh riéng cho nguoi hoc trinh d6 Cao dang.

Noi dung cua gi4o trinh bao gém cac Unit sau:
Unit 1: Marketing Economy

Unit 2: Money and its functions

Unit 3: Banks and Businesses

Unit 4: Pricing

Unit 5: Finance

Unit 6: Funding the business

Unit 7: Taxation

Unit 8: Insurance

Unit 9: Management of working Capital

Unit 10: The Foreign Exchange Market



Unit 11: The Stock Exchange

Unit 12: Accounting, the Balance Sheet
Unit 13: The role of Auditors

Unit 14: International business

Trong qué trinh bién soan, chiing t6i da tham khao va trich dan tir nhiéu tai liéu duoc liét
ké tai muc Danh muc tai liéu tham khao. Chung t6i ch@n thanh cam on cac tac gia cua cac tai
li¢u ma chung t6i da tham khao.

Bén canh d6, gio trinh ciing khong thé tranh khoi nhiing sai s6t nhat dinh. Nhom tac gia
rat mong nhan duogc nhitng y kién dong gop, phan hoi tir quy dong nghiép, cac ban ngudoi hoc
va ban doc.

Tran trong cam on./.
pong Nai, ngdy  thang nam 2021

Tham gia bién soan

1. Chu bién ThS. Tran Trung Hiéu

2. ThS. Pham Hoai Diém

3. ThS. Tran Thi Ngoc Lan

4. ThS. Nguyén Thi Hong Ngoc

5. Th.S. Bui Thi Yén
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GIAO TRINH MON HOC
1. Tén mdn hec: Tiéng Anh chuyén nganh
2. Ma mén hoc: MH14
3. Vi tri, tinh chét, y nghia va vai trd cia mon hec:

3.1. Vi tri: L4 mon hoc ngoai ngit qudc té thuoc khéi kinh té duoc bd tri giang day sau khi da
hoc xong cadc mén hoc chung.

3.2. Tinh chat: La cong cu tao diéu kién cho dat nudc hoa nhap véi cong dong qudc té va khu
vuc, hoa nhap kinh té thi truong thé gii, tiép can véi nhitng thdng tin khoa hoc ky thuat va cac
nén van hoa trén thé gidi, ddng thoi gidi thiéu nén van hoa Viét Nam véi thé gisi. Tiéng Anh
chuyén nganh dac biét quan trong, vi n6 giup nguoi hoc nang cao chuyén mon théng qua doc,
dich tai liéu chuyén nganh bang Tiéng Anh.

4. Muc tiéu ciia mon hoc:
4.1. V& kién thuc:

+ Al: St dung duoc nhitng thuat ngit chuyén nganh lién quan dén quan tri, tai chinh ké toan,
marketing.
+ A2: Str dung mot sé cau tric ngir phap hay dung trong tiéng Anh chuyén nganh nhu: thé bj
dong, ménh dé quan hé, cau mong udc, cau diéu kién, tinh tir so sanh, lién tir, cAu muc dich,
gioi tu. ..

4.2.Vé ky nang: B1: Poc, hiéu va dich duoc mét sb tai liéu lién quan dén chuyén nganh quan tri,
tai chinh ké toan, marketing tir Tiéng Anh sang Tiéng Viét.

4.3 V& ning lwc tw chi va trach nhiém: C1: Nghiém tlc, cé ging tiép thu kién thic hiéu qua
nhat dé sau nay van dung kién thizc da hoc vao dich tai liéu chuyén nganh nham nang cao
chuyén mén trong cbng viéc.

5. Ngi dung ciia mon hec

5.1. Chwong trinh khung

Thoi gian hoc tap (gio)

Ma Tén moén hoc, moé dun ]




Mb chi | s Thuc hanh/
Ly | Thuc tap/Thi | Kiém
thuyét | nghiém/Bai | tra
tap/Thao luan
I Céc mon hgc chung 21| 435 | 172 240 23
MH 01 | Gi4o duyc Chinh trj 4 | 75 41 29 5
MH 02 | Phap luat 2 | 30 18 10 2
MH 03 | Gi4o duc thé chat 2 | 60 5 51 4
MH 04 | Gido duc qudc phong - An ninh 4 | 75 36 35 4
MH 05 | Tin hoc 3| 75 15 58 2
MH 06 | Tiéng Anh 6 | 120 | 57 57 6
| Cé}C mon hoc, mé dun chuyén Y 2,26 653 1517 90
mon 0

1.1 | Mbn hoc, m6 dun co sé& 21 | 420 210 185 25
MH 07 | Quan tri van phong 2 45 25 17 3
MH 08 | Soan thao vin ban 2 | 45 25 17 3
MH 09 | Kinh té vi md 2 | 45 25 17 3
MH 10 | Kinh t& vi mé 2 | 45 25 17 3
MH 11 | Ly thuyét tai chinh tién té 3| 45 30 12 3
MH 12 | Nguyén ly théng ké 2 | 45 20 23 2
MH 13 | Nguyén ly ké toan 4 | 75 30 41 4
MH 14 | Tiéng anh Chuyén nganh 4 | 75 30 41 4




1.2 | M6n hoc, mé dun chuyén mén | 52 | 1375 | 289 1046 40
MD 15 | Kién tap 1| 10 - 10 0
MBD 16 | Ké toan doanh nghiép 1 6 | 105 | 60 40 5
MD 17 | Ké toan doanh nghiép 2 51 105 | 30 70 5
MD 18 | Ké toan doanh nghiép 3 3| 75 25 45 5
MH 19 | Thué 2 | 45 20 23 2
MH 20 | Tai chinh doanh nghiép 3 60 25 32 3
MBP 21 | Ké toan quan tri 3| 60 25 32 3
MBD 22 | Tin hoc ké toan excel 4| 90 29 57 4
MH 23 | Phén tich hoat dong kinh doanh 3 60 25 32 3
MH 24 Thuc,hanh lap ching tir va ghi s6 2 | 120 ] 116 A

ke toan
MH 25 | Kiém toan 3| 45 30 12 3
MBP 26 | Tin hoc ké toan phan mém 3| 60 20 37 3
MBD 27 | Thyc tap tét nghiép 12 | 540 - 540 -

1.3 | Mbn hoc, mé dun tw chon 21 | 465 154 286 25
MH 28 dKilr:ing giao tiép trong kinh 5> | a5 99 19 4
MH 29 | Marketing 2 | 45 20 23 2
MBD 30 | Ké toan thwong mai dich vu 2 | 45 18 25 2
MBP 31 | Ké toan Hanh chinh sy nghiép 2 | 45 18 25 2




MH 32 | Quan tri doanh nghiép 3 60 20 37 3

MH 33 | Thanh toan quéc té 2 | 45 18 25 2

Ké toan chi phi san xuét va tinh
MbD34| . | : 2 45 18 25 2
gia thanh san pham

MD 35 | K& toan thué 3| 60 20 37 3
MD 36 | Thuc hanh lap Bao cao tai chinh 3 75 - 70 5
TONG CONG 75 | 115 | 2,695 825 1,757

6. Piéu kién thuc hién mén hec:

6.1. Phong hoc Ly thuyét/Thuc hanh: Bap @ng phong hoc chuan

6.2. Trang thiét bi day hec: Projetor, may vi tinh, bang, phan

6.3. Hoc li¢u, dung cu, md hinh, phwong tién: Giéo trinh, mé hinh hoc tap,...

6.4. Cac diéu kién khac: Nguoi hoc tim hiéu thuc té vé cong tac xay dung phuong an khic
phuc va phong ngtra rai ro tai doanh nghiép.

7. Noi dung va phwong phap danh gia:

7.1. Noi dung:
- Kién thirc: Panh gia tat ca noi dung da néu trong muc tiéu kién thirc
- K§ ning: Panh gia tat ca noi dung da néu trong muc tiéu ky nang.
- Niang luc ty chu va trach nhiém: Trong qué trinh hoc tap, ngudi hoc can:
+ Nghién ctru bai trude khi dén 16p.
+ Chuan bj day du tai liéu hoc tap.
+ Tham gia day du thoi lwong mon hoc.
+ Nghiém tdc trong qué trinh hoc tap.

7.2. Phwong phap:

Nguoi hoc dugc danh gia tich lity mon hoc nhu sau:
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7.2.1. Cach danh gia

- Ap dung quy ché dao tao Trung cdp hé chinh quy ban hanh kém theo Théng tu sd
09/2017/TT-LDTBXH, ngay 13/3/2017 ctia B truéng Bo Lao dong — Thuong binh va Xa hoi.

- Huéng dan thuc hién quy ché dao tao ap dung tai Truong Cao dang Hoa Binh Xuén

Loc nhu sau:

Piém danh gia

Trong sb

+ Piém kiém tra thuong xuyén (Hé s6 1)

40%
+ Piém kiém tra dinh ky (Hé s6 2)
+ Diém thi két thac mén hoc 60%
7.2.2. Phuong phap danh gia
Phwong phap | Phwong phap Hinh thiic Chuin dau ra S6 Thoi diém
danh gia té chiic Kiém tra danh gia cot Kiém tra
) Tu luan/ Al, A2,
Viet/ )
Thuong xuyén ) Trac nghi¢m/ B1, 1 Sau 4 gio.
Thuyét trinh
Bao cao C1,
. Tu luan/
Viet/
Dlnh k}" B TréC ngh|ém/ A2, Bl, C1 4 Sau 16 gl()’
Thuyét trinh o
Bao cao
Al, A2,
Két thic mon y Tu luan va N
Viét . . B1, 1 Sau 75 gio
hoc trac nghiém
C1,

7.2.3. Cach tinh diém

- Piém danh gia thanh phan va diém thi két thlc mon hoc duoc chim theo thang diém

10 (tir 0 dén 10), 1am tron dén mot chir s6 thap phan.




- Biém mén hoc I téng diém cua tat ca diém danh gia thanh phan caa mén hoc nhan voi
trong sé twong tng. Piém mén hoc theo thang diém 10 1am tron dén mot chir s6 thap phan, sau
d6 duoc quy doi sang diém chir va diém sé theo thang diém 4 theo quy dinh cia Bo Lao dong
Thuong binh va Xa hoi vé dao tao theo tin chi.

8. Huéng dan thuc hién mon hoc

8.1. Pham vi, ddi tweng ap dung: Pdi twong Cao dang ké toan doanh nghiép
8.2. Phwong phap giang day, hoc tdp moén hec

8.2.1. Poi véi ngwoi day

* Ly thuyét: Ap dung phuong phap day hoc tich cuc bao gom: thuyét trinh ngan, néu vén dg,
hudng dan doc tai liéu, bai tap tinh hudng, cau hai thao luan. ...

* Bai tap: Phan chia nhom nho thyuc hién bai tap theo noi dung dé ra.
* Thao luan: Phan chia nhém nho thao luan theo noi dung dé ra.

* Hwéng dan tw hoc theo nhom: Nhom truong phan cong cac thanh vién trong nhom tim
hiéu, nghién citu theo yéu cau noi dung trong bai hoc, ca nhdm thao luan, trinh bay noi dung,
ghi chép va viét b4o cao nhém.

8.2.2. Poi véi nguoi hoc: Ngudi hoc phai thuc hién cac nhiém vy nhu sau:

- Nghién ctiru ki bai hoc tai nha trude khi dén 16p. Cac tai liéu tham khao s& duoc cung cap
nguon trudc khi ngudi hoc vao hoc mén hoc nay (trang web, thu vién, tai lieu...)

- Tham du téi thiéu 70% céc budi giang ly thuyét. Néu ngudi hoc vang >30% sé tiét ly
thuyét phai hoc lai mén hoc méi dugc tham duy ki thi lan sau.

- Tu hoc va thao luan nhém: 1a mot phuong phap hoc tap két hop gitra 1am viéc theo nhém
va lam viéc ca nhan. Mot nhém gom 8-10 ngudi hoc s& dugc cung cap chu dé thao luan trude
khi hoc Iy thuyét, thuc hanh. M&i nguoi hoc s& chiu trach nhiém vé 1 hodc mot sé noi dung
trong chu dé ma nhom di phan cong dé phét trién va hoan thién tét nhat toan bo chi dé thao
luan cua nhom.

- Tham dy dii cac bai kiém tra thuong xuyén, dinh ky.
- Tham du thi két thic mén hoc.
- Chua ddng t6 chuc thuc hién gio tu hoc.

9. Tai lieu tham khao:
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- Business English Dictionary
- Gi4o trinh tiéng anh chuyén nganh thuoc khéi kinh té

- Céc thuat ngir tiéng anh kinh té
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UNIT 1: MARKETING ECONOMY
% GIOI THIEU UNIT 1
Bai hoc nay giup hoc vién tim hiéu vé khai niém nén kinh té.
<% MUC TIEU UNIT 1
Sau khi hoc xong Unit nay, nguoi hoc ¢6 kha nang:
> Vékién thirc:
- Str dung duoc cac thuat ngir lién quan dén nén kinh té, nén kinh té thi truong, nén kinh
té 1ap ké hoach, thu nhap qudc noi.

- Poc, hiéu va dich duoc tai liéu lién quan dén nén kinh té, nén kinh té thi truong, nén
kinh té ké hoach, thu nhap qudc noi.

> Vé ky nang: Poc, hiéu va dich.
> Vé nang luc tw chii va trach nhigm:

+ CO y thuc tich cuc, chu dong trong qua trinh hoc tap.

+ Tuan tha nhitng yéu cau vé pham chat cua nghé ké toan 1a trung thuc, chinh xac, khoa hoc.
<+ PHUONG PHAP GIANG DAY VA HQC TAP UNIT 1

- Déi Véi nguoi day: sir dung phwong phdp giang giang day tich cuc (dién gidng, véin dap, day
hoc theo vdn dé); yéu cau nguwoi hoc thuc hién cau héi thdo lugn va bai tdp Unit 1 (ca nhan
hogc nhom).

- Déi Véi nguoi hoc: chi déng doc trieéc gido trinh (Unit 1) trweéc budi hoe,; hodan thanh day di
cau héi thao lugn va bai tdp tinh hudng Unit 1 theo ca nhan hogc nhém va ngp lai cho nguroi
day duing thoi gian quy dinh.

< PIEU KIEN THUC HIEN UNIT 1
- Phong hoc chuyén méon héa/nha xwong: Khong

- Trang thiét bi may mdc: May chiéu va céc thiét bi day hoc khéac

- Hoc liéu, dung cu, nguyén vdt ligu: chuong trinh mén hoc, gido trinh, tai liéu tham khao, giao
an, phim anh, va cac tai liéu lién quan.

- Cdc diéu kign khéc: Khong c6

< KIEM TRA VA PANH GIA UNIT 1

12



Noi dung:

v' Kién thirc: Kiém tra va danh gia tat cd néi dung da néu trong muc tiéu kién thic

v' Ky nang: Pdnh gid tat ca néi dung d néu trong muc tidu kj néng.

v Ndng luc ty chui va trach nhiém: Trong qua trinh hoc tdp, nguéi hoc can:

+ Nghién ciru bai truée khi dén 16p

+ Chudn bi day du tai liéu hoc tap.

+ Tham gia ddy di thoi lrong mdn hoc.
+ Nghiém tdc trong qua trinh hoc tdap.

Phuwong phap:

v' Diém kiém tra thwong xuyén: I diém kiém tra (hinh thizc: héi miéng)

v' Kiém tra dinh ky: khong c6
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< NOQI DUNG UNIT 1
- afford (v); Bu tién, thoi gian... dé 1am viéc gi
- allowance (n); tién tiéu, tién tro- cap
- seek (v); tim kiém
- resources (n); nguon luc
- scarce (adj); khan hiém
- merchandise (n); hang hoa
- economy (n); nén kinh té
- economics (n); kinh té hoc
- economist (n); nha kinh té hoc
- savings (n); tién tiét kiem
- tax (n); thué
- regulation (n); quy lugt, lugt 1¢, diéu 1¢
- inflation (n); lam phét
ECONOMICS

Most people want more than they can afford to buy. If families buy one thing, they may
not be able to afford something they would like. The same is true of nations. Whether a nation
is rich or poor, most of its people want more than they can afford. They seek better schools,
more houses and stronger armed forces. The field of economics studies the way the thing
people need and want is made and brought to them. It also studies the way people and nations
choose the things they actually buy among the many things they want.

Economists (specialists in economics) define economics as the study of how goods and
services get produced and how they are distributed. By goods and services, economists mean
everything that can be brought and sold. By produced, they mean the processing and making of
goods and services. By distributed, they mean goods and services are divided among the
people.

In all countries, the resources used to produce goods and services are scarce. That is, no
nation has enough farms, factories and workers to produce everything that everyone would like.
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Money is also scarce. Few people have enough money to buy everything they want
when they want it. Therefore, people everywhere most choose the best possible way to use their
resources and money.

Children may have to choose whether to spend their allowances on a motion picture or a
Hamburger. Storekeepers may have to choose whether to take a summer vacation or use their
savings to buy more merchandise. A nation may have to choose whether to use tax money to
build more submarines. In economic items, the children, the storekeepers, and the nation all
must economize in order to satisfy their most important needs and wants. This means they must
try to use the resources they have to produce the things they most want.

Economics is a study of mankind. It tells us how man subsists, grows and develops in
relation to the wealth available on Earth. Relations made by persons in the society which are in
connection with material circumstances and economic.

MARKET ECONOMY

An economic system in which the market — that is the relation between producers and
consumers, buyers and sellers, investors and workers, management and labor — is supposed to
be regulated by the law of suppy and demand. Business firms are supposed to compete freely,
and any attempt at hindering free competition is punishable by law.

Direct government intervention is theoretically ruled out although the government will
influence the economic situation through its fiscal and budgetary policies.

Answer the questions

1. Can people in most countries buy all the things they want?

5. Are the resources in the world used to produce goods and services abundant?
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Present simple and Present continuous

We use the present simple to:

- give factual information about company’s activities.
Hyundai has its headquarter in Seoul.

- talk about routine activities in the company.
| always check my e-mail in the morning.

We use the present continuous to:

- describe ongoings situations and projects.

We are constantly improving the way we sell our products.
- describe temporary situations.

She is staying in Paris till the end of the month.
- talk about future arrangements.

We are opening a new store next week.

1. Complete the sentences with the present simple or present continuous form of the verbs in
bracket.
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. We normally................ (hold) our sales conference in Spain, but this year we ................ (hold) it
in Germany.

. Although we ................ (use) our own sales rep. at the moment, we generally ................ (use)
agents in Japan.

It normally................ (take) us two years to develop a new product.

. We don’t often................ (raise) our prices more than 5%, but this time we................ (raise)
them 10%.

. Usually our Sales Director ................ (deal) with important customers.
We usually................ (recruit) from within the company, but this time we ................ (advertise)
externally.

. We. (rent) offices until our new headquarter are ready.

. The company ................ (want) to achieve record sales this year.

2. Complete this job advertisement with the present simple or present continuous form of the
verbs in the box.

look Have Offer employ be

offer Prepare Consider need grow

We.....oooevnne one of the largest mobile phone retailers in Europe.
We..ooii independent and impartial advice on mobile phones. We
.................. more than 800 stores in 10 countries, and we................ fast.
We....ooooein over 3,000 workers. Currently we .................. the next stage in our
development, and we .................. for major growth outside Europe. We.................. for
people who are reliable, confident and enthusiastic. We .................. experienced
people who want to work for an expanding company. We ................. a competitive

salary and private health insurance. We are willing to reward staff with attractive
performance-based bonuses.

Ring 020 7973 3864 for an information back
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If

1. Each sentence has a mistake. Underline and correct it Correct
1. Let me to introduce to my colleague. |
2. Asia is one of the company’s major market. 2,

3. Nokia’s sales in China is very high.

K

4. The Nokia N72 is a very successful production. i,
5. Are there a conference room in the hotel? S,
6. How far does it take you to get there? - 3 hours. O,
7. The meeting starts in 10.15 A.M. T
8. There aren’t much suitable candidates for the job. U

2. Make questions for the underlined words

1. Our company is looking for new markets.




0

8. He works at a Japanese company.

TOM TAT UNIT 1
Trong Unit nay, mot s6 noi dung chinh duoc gidi thiéu:
Sau khi hoc xong Unit nay, nguoi hoc ¢6 kha nang:
> Vékién thiec:
- Str dung duoc cac thuat ngir lién quan dén nén kinh té, nén kinh té thi trudng, nén kinh
té 1ap ké hoach, thu nhap qudc noi.

- Poc, hiéu va dich duoc tai liéu lién quan dén nén kinh té, nén kinh té thi truong, nén
kinh té ké hoach, thu nhap qudc noi.

Vé k§ ning: Poc, hiéu va dich.
Vé ning luc tw chi va trach nhigm:
+ Cd y thue tich cuc, cha dong trong qua trinh hoc tap.

+ Tuan thu nhirng yéu cau vé pham chat cia nghé ké toan 1a trung thyc, chinh xéc, khoa hoc.
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