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TUYEN BO BAN QUYEN

Tai liéu nay thudc loai sach gido trinh nén cac ngudn thong tin c¢é thé dugc phép
dung nguyén ban hodc trich dung cho cac muc dich vé dao tao va tham khao.

Moi muc dich khac mang tinh l¢ch lac hoac sir dung v6i muc dich kinh doanh
thiéu lanh manh sé bj nghiém cAm.

LOI GIOI THIEU

- Tai ligu nay dwoc tac gia bién sogn dua theo chuwong trinh mon hoc “Adobe
Indesign” cuia nganh Thiét ké do hoa, Khoa Thiét ké thoi trang, Trieong Cao dang cong
ngh¢é TP.HCM. Tai li¢u nay dwoc bién soan dwa trén co co tham khao céc tai liéu trong
va ngodi nwéc, nham phuc Vu cho sinh vién nganh dé hog. Tai liéu nham trang bi cho
sinh vién nhiing kién thic vé phan mém dan trang co ban nhat, 1am nén tang d@é sinh
vién ¢6 co sé di sau hoc tap nghién ciu cac quy tdc dan trang co ban ma mét sinh vién
nganh Thiét ké do hoa can phdi biét.
Tai ligu gom 7 chwong

Chuong 1: Lam chii phan mém InDesign

Chuong 2: Céc thao tac voi file

Chuong 3: Lam viéc v6i frame

Chuong 4: Mau sic

Chuong 5: Hinh anh

Chuong 6: Cac ky thuat nang cao

Chuong 7: Thiét ké sach hoan chinh

Trong qué trinh bién soan, mac du da c6 nhiéu c6 gang nhung khong tranh khoi

nhitng han ché va thiéu s6t nhat dinh, tac gia rat mong nhan dugc nhitng y kién dong
gop cua doc gia dé gido trinh nay ngay cang hoan thién.

Tham gia bién soan

1. Chi bién: Nguyén Minh Thuan
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GIAO TRINH MON HQC/MO PUN
Tén mon hoc/md dun: Adobe Indesign
Ma mon hoc/mé dun: 18
Vi tri, tinh chit, ¥ nghia va vai tré cia mén hoc/mé dun:
- Vi tri: mon hoc duoc bb tri vao hoc ky 3.
- Tinh chét: 12 mén hoc chuyén nganh.
Muc tiéu cia mon hgc/mo dun:
- V& kién thrc:
+ Trinh bay dugc cach quan 1y trang trong thiét ké;
+ Trinh bay dugc mau séc, CAc cong cu vé va chinh sira trong InDesign;
+ Trinh bay dugc cach tao hinh véi Panel pathfinder, cac phép bién d6i hinh hoc;
+ Trinh bay duoc Panel layer, cac dang hi€u ing trong Indesign;
+ Trinh bay dugc cach 1am viéc v6i bang biéu (menu table).
- V& k¥ nang;
+ Tao dugc ung dung master;
+ Su dung dugc cong cu Pen, hi¢u ung duong vién, cac dang duong Path, Text,
chen hinh 4nh trong dan trang;
+ Su dung dugc Layer, cac dang hi€u ting, ....
+ St dung dugc mau sdc cho cac dbi tuong;
+ Tao dugc muc luc, export va dong goi tai ligu.
-Vé nang lyc tu chu va trach nhi¢m:
+ Cén than, tu giac trong hoc tap;

+ Xaéc dinh y thtrc hoc tap, goi mé tinh cam thaAm mi thong qua céac bai hoc
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Chwong 1: LAM CHU PHAN MEM INDESIGN

Sau khi hoc xong chuong nay ngudi hoc ¢é thé trinh bay dwoc giao dién man
hinh cua phan mém, page palette, sir dung thanh thao céc cong cu co ban; chinh sira
duoc céc thanh phan trén trang.
. KHONG GIAN LAM VIEC
1. Khéi dong Indesign

- Cach 1: Click déi biéu twgng Adobe Indesign ngoai desktop

- Céch 2: Vo Start > menu Window trong All Program tim biéu tuong Adoeb
Indesign.
2. Khong gian lam viéc Indesign (xem Hinh 1.1)
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Hinh 1.1. Khéng gian lam viéc Adobe Indesign

- 1. Thanh tiéu dé - Chira biéu twong cta chuong trinh, tén va duong dan chira
tai liéu hién hanh, biéu tugng phéng to thu nhé va déng chuong trinh.

- 2. Thanh menu - Chira cdc menu Iénh lam viéc ctua chuong trinh.

- 3. Control palette - Thé hién cac tinh chat, trang thai hay tly chon cia cong cu
hién hanh hay d6i tuong duoc chon. Bé an hay hién control palette, chon menu Window
nhap chon hoic bo phan control (Hoic nhan phim tét F6).

- 4. Thuéc (Rulers) - Thé hién thuéc 1am viéc doc va ngang cua chuong trinh.
Dé an hay hién thude chon menu View chon Show/Hide Rulers (Hoic 4n té hop Phim
tat Ctrl + R).

*10



Chuwong 1: Lam chia phan mém InDesign

- 5. Hép cong cu (Tool box) - Chira cac cong cu 1am viéc cua chuong trinh, dé
an hoac hién Tool box chon menu Window nhap bo hay chon phan Tool.

- 6. Cac bang (palette) - Chira cac Iénh 1am viéc cia chuong trinh. Pé an hién
cac Palette chon menu Window nhap chon hoic bo Palette.

- 7. Vang lam viéc - Noi lam viéc thiét ké.

- 8. Vung can 18 (Margins) - Khu vuc dung dé can 18.

- 9. Vung nhap - Noi dat tam cac ndi dung ciing nhu cac thao tac phuc vu cho tai
liéu. C4c noi dung dit trén ving nay sé khong duogc thé hién khi in an.

- 10. Thanh cugn - Dung dé cudén man hinh trong qué trinh dich chuyén vi tri lam

Viéc.

- 11. Thanh trgng thai - Thé hién trang thai trang lam viéc.
1.1. Mo va dong mét panel

- Click menu Window

- Nhap tré6 vao mot menu con, chang han nhu Color, Editorial, Extensions,
Interactive, Object & Layout, hoac Type & Tables.
- Click mot tén panel chang han nhu Animation, Color Layers hoic Swatches.

(xem Hinh 1.2)

2

1.2. Neo mét panel

- Chon mot panel;

do click mot tén panel.

Object Table View Win

() publish Online ) Essentials

Arrange
Workspace >
Find Extensions on Exchange...

Articles

CC Libraries

Coler »
Control Ctrl+Alt+6
Editorial 3
Effects Ctrl+Shift+F10
Info F8

Interactive » Animation

Layers F Bookmarks

Leamn Buttons and Forms

Links Ctrl+Shift+D EPUB Interactivity Preview Alt+Shift+Enter 3
Object & Layout > Hyperlinks

Output > Liquid Layout

Overlays Media

Pages Fi2 Object States
PDF Comment ts Page Transitions
Properties Timing
Stroke FI0

Styles >
Text Wrap Crl+ Alt+W
Tool

Type & Tables >

Utilities >

1 Untitled-1 @ 88%

Hinh 1.2. Cach mé va déng mét panel

click vao mot panel c6 tén hoac click menu Window va sau
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Panoes Properties

Hinh 1.3. Cac buéc neo mét panel
- Ré panel ra xa nhém dén mot panel khéc. (xem Hinh 1.3)
- Thém vao nhom panel: Ré dén mot panel cho dén khi mot hinh chir nhat mau

xanh dwong xuat hién xung quanh panel.
- Thém vao panel: Ré dén mot

panel cho dén khi mot duong xanh duong 5 Properties
xuat hién doc theo canh cua panel

- M& neo mot panel Properties

- Chon mot panel, click vao mot Ho Seleckion

panel cé tén hoac click menu Window va
sau do click mot tén panel.
- Ré panel ra khoi nhém Leter v gl M
- Tha trén cta s6 Indesign (xem
Hinh 1.4)

Diocument

Wi 2 5p0 ik

Hinh 1.4. Cach mé neo mot panel

I1. XEM, CHINH SUA CAC THANH PHAN TREN TRANG
1. Tao trang lam viéc moi

- Click menu File > New > Document (Ctrl + N). Hop thoai New Document XUAt
hién. (xem Hinh 1.5)

- Click miii tén danh sach Document Preset va sau d6 chon mot preset hoac chon
cac tly chon riéng theo yéu cau tai liéu.

- Click miii tén danh sach Intent va sau d6 chon mét loai dit liéu dau ra.

- Chon tir nhitng tuy chon sau day:

- Number of pages : Xac dinh sé trang cho tai liéu

- Start page #: Xac dinh s6 trang cho tai liéu.
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- Facing Pages: Chon dé sir dung cac trang ddi dién (trang doi trai va phai) nhu
mot cubn sach. Hay chon dé sir dung trang don theo thir ty.

- Master Text Frame: Chon dé st dung mét khung text chung tir mot master.

- Chon tir nhitng tuy chon sau day:

- Page size: Chon mét kich ¢& xac 1ap sin hoic click Custom Page Size. Déi voi
Custom Page size, nhap mot tén, chiéu rong va chiéu cao, sau d6 click Add. Dé loai bo,
chon mot tén sau do click Delete.

- Width and Height: Xac dinh mot chiéu rong va chiéu cao tiy y cho mot kich ¢
tai liéu.

- Orientation: Chon nut Portrait (trang doc) hoac Landscape (trang ngang).

e Edit Llayout Type Object Table View Window Help f.rl‘l Publish Online_:

New ¥ Docurnent... Ctrl+N
Open... Ctrl+0 Book...
Ctrl+Alt+0

42

Browse in Bridge... Library...

Close Cirl+W

Web

BLANK DOCUMENT PRESETS

Untitled-2

" 800 px

800 x 600 Letter ;
E E 612x792 . 600 px

View All Presets +

TEMPLATES

Psychedelic Modem ... FREE FREE Tranquil Interactive ... FREE

- )

Preview

Hinh 1.5. Tao mgt trang méi

- Chon tir nhitng tuy chon Columns sau day: (xem Hinh 1.6)

- Number: Xac dinh st cot ma ban muén cho cac trang

- Gutter: Xac dinh khoang céch gitra cac cot

- Chon tir nhitng tuy chon Margins sau day:

- Top va Bottom: Xac dinh kich ¢ 1& dinh va ddy tai cac mép trang

- Inside va Outside: Néu Facing pages dugc chon, cac dinh cac 18 inside cho
khoang cach giira cac trang va céc Ié out side cho cac mép trang.
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- Make all settings the same: Click biéu tuong day xich dé lam cho tat ca xac lap
tuong tu nhau hoac cho phép chon nhirng cac lap khac nhau.

- Click nt more Options (néu mudn chuyén sang Less Options) va sau d6 chon
nhiing tuy chon nang cao tuy y.

- Bleed: Xac dinh cac gia tri bleed cho top, bottom, inside va outside.

- Slug: Xac dinh cac gia tri slug cho top, bottom, inside va outside.

- Pé luu cac xéc lap tuy y dudi dang mot preset, click Save Preset, nhap mot tén
va sau do click Ok.

- Click OK.

Untitled-2
Width
© 80O px

© 600 px

Hinh 1.6. More Option

2. Thay déi I& va céc tuy chon cét

- Sau khi tao mét trang tai liéu méi, co thé thay ddi cac 18 va cac tuy chon cot
theo yéu cau cua khéach hang.

- Click menu Layout > Margins and Columns. Hop thoai Margins and Columns
xuat hién. (xem Hinh 1.7)

- Chon tir nhitng tuy chon Columns sau day:

- Number: Xac dinh sb cot mudn thay d6i cho cac trang

- Gutter: Xac dinh khoang céch gitra cac cot mudn thay doi.

- Chon tir nhitng tuy chon Margins sau day:

- Top va Bottom: Xéc dinh kich ¢4 1& dinh va day trang.
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- Inside va Outside: Néu Facing pages dugc chon, xac dinh cac I¢ Inside trong
khoang céch giira c4c trang va céc 1& Outside cho céc vién trang.

- Make all settings the same: Click biéu tuong day xich dé 1am cho tat ca xac lap
tuong tu nhau hoac cho phép chon nhitng cac lap khac nhau.

- Chon hop thoai Enable layout Adjustment dé diéu chinh layout hién hanh.

- Click OK.

M File Edit Llayout Type Object Table View Window Help Ef& Publish Online|

Pages
Margins and Columns...

Ruler Guides...

Untitled-1 @ 88%|

Create Guides...

Margins and Columns

Margins oK

Top: B . Inside: 7 3p0 ——

| Cancel )

Bottom: .. |3p0 Outside: .. 3p0 —
Preview

Columns

Number: 1

] Adjust Layout

Hinh 1.7. Menu Margins and Columns

3. Thay di cac tiy chon cho trang tai liéu

- Click menu File va sau do click Document Setup (Alt + Ctrl + P), hop thoali
Document Setup xuét hién. (xem Hinh 1.8)

- Chon nhirng tuy chon sau day:

- Number of page: Xac dinh sé trang can thiét ké trong tai liéu.

- Start page #: Xac dinh sb trang bat dau cho tai liéu.

- Facing page: Chon dé sir dung cac trang ddi dién (trang déi trai phai). Huy chon
dé str dung cac trang don theo thir tu.

- Master Text Frame: Chon dé str dung mét khung text chung tir mot master.

- Chon tir nhitng tuy chon Page size sau day:
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- Page size: Chon mét kich ¢& cac 1ap san hoic click Custom Page Size. Déi voi
Custom Page Size, lam nhiing viéc sau day:

- Thém: Nhap mat tén, chiéu rong va chiéu cao, sau dé click Add.

- Loai bo: Chon mot tén va sau doé click Delete

- Bién tap: Chon mdt tén va sau d6 click Change.

- Wigth and height: Xac dinh mét chiéu rong va chiéu cao tuy y cho kich ¢ tai
liéu.

- Orientation: Chon nut portrait hoac nut Landscape.

- Click nut More option dé xac dinh céc gia tri Bleed va Slug.

- Click OK.

Document Setup

Intent: Print
Mumber of Pages: Facing Pages

Start Page #: 1
Page Size: Letter
Width: | Z 51p0 Orientation: [g| [

Height: - | 66p0

Margins
Top: - 3p0 ~ Inside: | 3pd

Bottom: | I 3p0 " Qutside: |7 3p0

> Bleed and Slug

@ Adjust page elements to | Adjust Layout... }
document changes i

[ Preview _ { cancel )

Hinh 1.8. Menu Document Setup

111. POI TUQNG (OBJECT) VA SMART GUIDE
1. Chen dbi tweng trong mét nhém biang Selection Tool

- Trong qué trinh 1am viéc, dé co thé gom nhom cac ddi tugng lai ¢6 thé sir dung
Direct selection tool.

- Chon tat ca cac ddi twong can gom vao 1 nhém bang Direct Selection Tool.

- Trong hop thoai chon Object > Group. Hoac an t6 hop phim Ctrl + G

- Bé bo gom nhém, chon Object > ungroup, hoic Ctrl + shift +G
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- Khi chon vao bt ki dbi ndo caa nhom dbi twong d6 bang cong cu Selection
Tool, Indesign sé& chon tat ca cing mét lGc nhitng ddi teong da duoc gom.
2. Chon tat ca hodc mot sé déi twong

- Mudn chon tit ca cac dbi tegng trén mot trang nhan t6 hop phim: ctri+ A.

- Dé ¢6 thé lya chon 1 ddi twong cu thé trong Indesign:

- Selection Tool, tré d&én bén canh dbi tuong.

- Giir nat chudt va ré vung can chon.

- Sau khi ré chudt cac d6i twong nam bén trong s& dugc chon.

- M6t cach khac dé chon mot sb ddi tuong 1 nhan Shift va sau d6 nhap vao ting
d6i teong mudn chon bang Selection Tool hoic Direct Selection Tool. Ludn git shift
khi thuc hién Iénh trén. (xem Hinh 1.9)

Le

Hinh 1.9. Kéo ré chudt chon dbi tweng
3. Lam viéc véi cac thuée do (Guide) va Smart guide.

- Hién thi hoac 1am an cac thuée do: Click menu View > sau d6 click Show
Rulers hozc Hide Rulers. Hodc nhan té hop phim Ctrl + R. (xem Hinh 1.10)

- Ciing c6 thé click menu View Option trén thanh Application va click Rulers.

- Thay ddi cac don vi do: Click phai chudt mét thudc do sau 6 chon mot don vi
do can thay doi.

- Thay ddi goc thude do: Click vao goc trai phia trén noi cac thude do giao nhau

va ré chuot dén noi mudn thay doi goc thudc do méi.
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- X&c lap lai goc thudc do. Click doi goc trai phia trén noi cac thude do giao
nhau.

# File Edit Layout Type Object Table

Untitled-1 @ 88% X
0

Hinh 1.10 Thuwéc do trong Indesign
4. Tao va di chuyén cac dwong Guide
- Click menu View > sau do mG—E_gGm
click Show Rulers dé hién thj cac thanh RESIEESS
thudc do bén trong ctra 6 tai ligu. (xem
Hinh 1.11)

- Di chuyén dén thanh Ruler

doc hoac ngang, sau d6 click va ré vao
tai liéu.

- Quay tr¢ lai thanh Ruler va
tiép tuc ré cho dén khi tat ca duong
guide duoc xac lap phu hop.

- Pé khoa c¢b dinh cac duong
guide hién co, click menu View tro vao
Grids & Guides, sau do click Lock E
Guides. (xem Hinh 1.12) :

- Click cdng cu Selection trén
panel Tools dé re cac dudng guide hién

c6 dén mot vi tri méi.

Hinh 1.11. Céc Guide dwoc di chuyén trén tai liu
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(s publish Online )~ Essentials v
Ctrl+Alt+Shift+V

Qverprint Preview

Proof Setup , 8
Proof Colers

Zoom In Ctrl+=
Zoom Out Crl+-
Fit Page in Window Ctrl+0
~  Fit Spread in Window Ctrl+Alt+0
Actual Size Ctrl+1
Entire Pasteboard Ctrl+Alt+Shift+0

~  Match Pasteboard to Theme Celor

Rotate Spread »

Screen Mode >

Display Performance >

Hide Rulers Ctrl+R

Extras
Grids & Guides

Hide Guides Ctrl+;
Structure Lock Guides Chrl+Alt+;

Story Editor +  Lock Column Guides

~  Snap to Guides Ctrl+Shift+;
~  Smart Guides Ctrl+U
Delete All Guides on Spread

Show Baseline Grid Ctrl+Alt+
Show Document it Grid Cirl+'
Snap te Document Grid Ctrl+Shift+'

Hinh 1.12. Menu Lock Guide
5. Str dung cac Smart Guide

- M6 hoac tao mot tai liéu layer

- Pé mé va tit cac Smart Guide, click menu View, tré vao Grids & Guide, sau
d6 click Smart Guide. Ciing c6 thé click menu View Options trén thanh Application, sau
do click Smart Guide.

- Pé vé mot hinh dang va str dung Smart Guide, chon mot cong cu Shape tir panel
Tools, sau d6 ré dé vé hinh dang. Khi v& hinh dang, cdc Smart guide xuat hién dé gidp
tao nhitng hinh dang khép va canh chinh véi nhitng d6i tuong khac.

- Chon cong cu Selection trén Panal Tools, sau d6 chon rdi ré nhitng ddi twong
mubn di chuyén va canh chinh. Khi di chuyén ddi tweong, cac Smart Guide xuat hién dé
gitip canh chinh nd véi nhitng d6i twong khac.

- Nha chuét va cac dudng guide bién mat.

IV. TEXT
1. Swr dung céc céng cu Type

- Click cong cu Type trén panel Tools. Click miii tén nam bén phai menu tools
Type dé tao mot panal cd thé tach roi. (xem hinh 1.13)

- Click mot trong cé&c céng cu Type sau day:

- Type: tao mot hop khung text

- Type one path: tao text doc theo mép ngoai cia mot duong path mé hoac duong
path dong.

- Poi véi cong cu Type, ré dé vé mot hop text. DI véi cong cu Type on a path,
click trén mot duong path.
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- Nhap mét sé text.

b

I

- T

"":’ Type on a Path Tool

T,
/

r3
7
X,
[,

Hinh 1.13. Type Tool

2. Tao type trong mét khung Text

- Chon cong cu Type trén panel Tools. (xem Hinh 1.13)

- R& chudt dé chon mot hop Text hinh chit nhat cé kich c& mong mudn. Mot diém
chén nhay xuat hién trong khung text. (xem Hinh 1.14)

- Nhap mot sb ki tu. Text tw dong bao boc sang hinh dang cia khung Text. Nhan
Enter néu mudn bat dau mot dong mai. Néu biéu tuong Overflow xuat hién, hay chon
khung text, chon coéng cu Direct Selection trén panel Tools, sau d6 ré mot goc dé dinh
hinh dang khung Text.

o N
~ Adobe TnDesign Type Tool-e |

Hinh 1.14. Nhap vian ban vao khung
3. Tao mgt khung hinh chir nhat hoac hinh elip cho Type

- Chon c6ng cu Rectangle Frame hoac Ellipse Frame trén panel tools.

- R& chuot dé tao mot khung hinh chix nhat hozc hinh elip c6 kich c& tuy y. Dé
tao mot khung theo mét kich ¢& chinh xac, click mét viing tréng, xac dinh chiéu rong
va chiéu cao trong g, sau do click OK.

- Chon cong cu Type trén panel Tools.

- Chon trong khung va sau d6 nhap van ban. Text tu dong bao boc sang hinh
dang dinh sin. Nhan enter néu mudn sang doan vin ban méi. Néu biéu tuong overflow
xuat hién, huy chon khung text, chon céng cu Direct Selection trén panel Tools va ré
mot goc dé tai dinh hinh dang khung text. (xem Hinh 1.15 va Hinh 1.16)
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vy CHIPSE Frame i o

A%
% Polygon Frame Tool

Hinh 1.15. Rectangle Frame Tool

Kiéu Kiéu
Ellipse ' | Rectangle—©

Hinh 1.16. Cac khung hinh 4n dinh text

4. Tao mgt khung hinh da giac cho type

- Click d6i cong cu Polygon Frame trén panel Tools.

- Nhap mot s6 gia tri Number of Sides cho hinh da giac.

- Pé gia tri Star Inset tai 0% dé tao mot hinh da giac.

- Click OK

- R& chudt dé tao mot hop khung da giac ¢ kich ¢ tly y. Khi ré, nhin cac phim
miii tén huéng 1én hoic hudng xudng dé tang hoic giam sé canh.

- Click trong khung biang cong cu Type va sau d6 nhap mot doan van ban. Text
tur dong bao boc hinh dang da dinh. Nhan Enter néu muédn bat dau mot dong mai. (xem
tir Hinh 1.17 dén Hinh 1.19)
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/%) Ellipse Frame Toaol

i Polygon Frame Tool jalkkee
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Hinh 1.17. Polygon Frame Tool

Polygon

Options

Polygon Width: m

Polygon Height:  8p4

Polygon Settings

Mumber of Sides: - 6

Star Inset: - 0%

Hinh 1.18. Polygon Settings

- Kiéu
~ Polygon Frame —O

\
b

N
\-

Hinh 1.19. Hinh dang kiéu Polygon
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5. Tao type trén mot dwong Path

- Chon cbng cu Type on a path trén panel Tools.

- Click trén vién cua duong path (dudng path déng hodc ma di tao). Mot diém
nhay xuat hién trong khung text. Bat ki ving to (fill) hoic nét (stoke) trén ddi twong bi
loai bo.

- Nhap mét s6 text (van ban). Text ty dong bao boc hinh dang da dinh. Nhan
Enter néu muén bit dau mot dong méi. Néu biéu twong overflow xuat hién, hay chon
khung text, chon cdng cu Direct Selection trén panel Tools va ré mot goc dé tai dinh
hinh dang khung text.

- Chon mét cdng cu Selection hozc chon lai cong cu Type dé két thic. (xem Hinh
1.20 va Hinh 1.21)

Fﬂ
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®, 4,
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Hinh 1.20. Type on a path trén panel Tools Hinh 1.21. Pwong path 4n dinh text



