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TUYEN BO BAN QUYEN

Tai liéu nay thudc loai sach gido trinh nén cac ngudn thong tin c6 thé duoc
phép dung nguyén ban hoic trich dung cho cac muc dich vé dio tao va tham

khao.

Moi muc dich khac mang tinh 1€ch lac hodc sit dung véi muc dich kinh

doanh thiéu lanh manh s& bi nghiém cam.



LOI NOI PAU

Gi&o trinh HE QUAN TRI CO SO DU LIEU ACCESS duoc bién soan nham
phuc vu cho giang day va hoc tdp cho trinh @3 Trung cdp nganh Céng nghé thong tin
(Ung dung phin mém) ¢ truong Cao dang Xay dung so 1. Hé quadn tri co s¢ div liéu
Access 1a mén hoc chuyén mon nganh nham cung cdp cdc kién thire vé quan Iy co so
di liéu trén phan mém MS Access.

Gido trinh nay dwgc viét theo dé cwong mén hoc Phan mém qudn Iy co sé di
liéu. Néi dung gom 07 bai sau:

Bai 1. Téng quan vé Access
Bai 2. Bang table

Bai 3. Tao truy vian Query
Bai 4. Tao biéu mau Form
Bai 5. Macro

Bai 6. Tao bdo cdo Report
Bai 7: Co bdn vé VBA

Mdc dir ¢6 nhiéu cé gang, nhung trong qud trinh bién soan, bién tdp va in an khé
tranh khéi nhitng thiéu s6t. Ching t0i rdt mong nhéin dwoc sy déng gop ¥ kién tir
phia cdc thdy cé va ban doc dé hoan thién gido trinh hon!

Xin tréan trong cam on!

Ha Noi, ngay... ... thang.....nam... ... ...

Tham gia bién soan
Tran Thi Mo - Chu bién
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CHUONG TRiNH MON HOQC

Tén mon hoc: HE quan tri co sé dir liéu ACCESS

M& mon hoc: MH16.1

Thoi gian thwe hién mon hoc: 45 gid; (Ly thuyét: 15 gio; Thuc hanh, thi
nghiém, thao lun, bai tap: 28 gid; Kiém tra: 2 gid)

I. Vi tri, tinh chat ciia mén hoc:

- Vi tri: Mo6n hoc Access la mot trong nhitng moén hoc chuyén moén trong
chuong trinh dao tao nganh Cong nghé thong tin hé trung cap.

- Tinh chét: La mén hoc chuyén mén nganh tuy chon cho hé trung cip nganh
cong nghé thong tin.

I1. Muc tiéu mon hoc:

- Vé kién thtrc: Cung cép cho sinh vién nhiing kién thirc co ban vé hé quan tri
co s& dir liéu nham giup sinh vién nang cao kha ning lap trinh trong cac bai toan cu
thé. Cung cép cho sinh vién mot h¢ quan tri co s¢ dir li€u chay trong moi truong
Windows, v6i giao dién dé sir dung.

- Vé k¥ nang: Lua chon ding va st dung thanh thao cac cong cu khi lam viéc.
Lap trinh dugc nhitng phan mém ung dung st dung nhing kién thirc ctia hé quan tri co
s& dir liéu.

- Vé nang luc tu chu va trach nhi€ém: C6 thai d6 ton trong va nghiém tic trong

qué trinh hoc tap. Sén sang hop tac voi cac thanh vién trong nhém hoc tap, 1am viéc.



BAI 1. TONG QUAN VE ACCESS

Muc tiéu bai hoc
1. Trinh bay duoc céc kién thirc co ban vé hé quan tri co s¢ dit liéu Microsoft Access
2. Thao tac dugc viéc khdi dong, thoat khoi MS Access va cac thao tac co ban khi lam
viéc vo1 MS Access



BAI 1: TONG QUAN VE ACCESS

Microsoft Access 12 mot thanh phan trong bd Microsoft Office ctia hing
Microsoft. MS Access cung cdp cho ngudi dung giao dién than thién va céc thao tac
don gian, truc quan trong viéc xay dung va quan tri co s¢ dir li€u cling nhu xay dung
cac ung dung co s¢ dir liu.

Mot co s dir liéu Access bao g@)m tap hop cac bang dit liéu c6 quan hé chat
ché, phu hop dé phuc vu luu trir dir liéu cho mét tng dung quan ly.

Vi du:

Mot co s¢ dir liéu Quan 1y sinh vién bao gébm tip hop cac bang dit lidu:
SINHVIEN, LOP, MONHOC, KETQUA dugc két ndi nhau mot cach phu hop phuc
vu viée luu trir dit liéu cho ing dung quan 1y sinh vién. Cau tric co so dit liéu quan 1y
sinh vién trong Access dugc mo ta nhu sau:

LOP SINHVIEM KETQUA MOMHOC
% Malop 7 Masv = 7 Masv ; 7 MaMH
TenLop Hosv ¥ MaMH TenMH
GVCM Tensv DiemLanl 50TC

Phai DiemLan2
Mgaysinh
DiaChi
DienThoai
Malop

1.1. Khéi dong MS - Access

Pé khoi dong MS Access ta c6 thé ding mot trong cac cach sau:

- Céch 1: Start — All Programs — Microsoft Office — Microsoft Office
Access 2010

- Cach 2: Double click vao shortcut Ms Access trén desktop, xuét hién cira s6
khéi dong Access nhu hinh:

Ol T e
aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa

@ Home

M g BV AW S
Contats Educston Fisnce Toventoy
Help
1 A =
3 Options 74 i i
A ¥ ot File N
= & tonbrrt 2

aaaaaaaaaaaa

Sau d6, nguoi dung chon Blank database — Create dé bat dau thiét 1ap mot co
so dit liéu méi trén phan mém.
1.1.1. Hjp thoai tao moi/ mo tdp tin CSDL
1.1.1.1. Tao mdi co so dir liéu

Vao File — New — Blank database — Create dé tao m&i mét co s& dit liéu



1.1.1.2. Mo tdp tin co so dir liéu
Vao File — Open — Khi hop thoai Open xuét hién tim vi tri chtra co s¢ dit liéu

database trén may tinh — Open

1.1.2. Tim hiéu man hinh MS - Access
- Khi khoi dong Access, trong cua s6 khéi dong, mac dinh tab File va Iénh New

trong tab File dugc chon, cira s6 dugc chia thanh 3 khung:
+ Khung bén trai gdm cac 1énh trong tab File

+ Khung gitra: chtra cac loai tap tin co s¢ dit li€éu ma ban c6 thé tao mai.

+ Khung bén phai: dé nhap tén va chon vi tri luu tap tin mai tao va thuc thi 1€nh

tao madi co so dir liéu.

= o~ Microsoft Access [o @d_&f
Home Create External Data Database Tools 0
2
Available Templates Blank database
a5 Q Home
5 Open
T4
L > a £ L/I‘
- s - ]
3 LB LD
@ X i
J Database3.accdb Blank Blank web Recent
IZ]_] Database2.accdb database database templates
IE_] Databasel.accdb
- &
Recent Sample My templates
templates
New Office.com Templates Search Office.com fof | &
| ]
=2
M g LB |
= —— File Name
Assets Contacts Issues & &
Help Tasks Databased &
S C:\Users\hanbang\Documents\
:] Options
Exit N peseeeivs 2
(X ’ y
Non-profit Projects
Create
— ==}
= =4

Néu xac dinh tao CSDL mdi trén Access, nguoi dung chon Blank database —

Nhan nut Create dé tao CSDL méi. Man hinh Access sé chuyén sang giao dién lam

viéc voi cac thanh cong cu nhu Quick Access, menu ribbon, properties, navigation

~
@l |5 Databased : Database (Access 2007) - Mic... ‘ | [= [ B it
Home Create External Data Database Tools Fields Table @ e
= G I . e
M AB ]2 o E9 it (& Name e Modiylookups | | 7| [ Requires Ig;
— = [d J Formatting - nique
View Text MNumber Currency _ X Walidation
> B~ i ab| Men $ % e dexed =
Views Add & Delete Properties Formatting Field Validation
All Access Objects = « || 2] Tablel | x
Search. yel 1D ~ Click to Add -
Tables ~ || * {New)
= Tabler
Record: M 4 1of1 [l % No Filter | Search
Datasheet View | e

1.1.3. Tim hiéu cdc thanh céng cu
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1.1.3.1. Thanh Quick Access
Thanh cong cu Quick Access: Hién thi bén trai cta thanh tiéu dé, mic dinh
thanh Quick Access gdm cac nit cong cu Save, Undo,...
Eras-ove

Bén phai cia Quick Access chtta nit Customize, khi co s¢ dir li€éu dang ma,

néu click nat Customize s& xuat hién mot menu gitp ngudi dung chi dinh cac nat 1énh
hién thi trén thanh Quick Access, néu cac 1énh khong co6 trong menu, ngudi ding c6
thé click nut MoreCommands hodc click phai trén thanh Quick Access chon
Customize Quick Access Toolbar.

@]l == - el5] :
Home ‘Customize Quick Access Toolbar
g % MNew
By Open
V| Save
Views Cliph E-mail
Queries Quick Print
=3=:| Quen3 Frint Preview
=j:| Quens Spelling
r v | Undo
5w V| Redo
B Sinhvien With Mods
B s Refresh All
#1 Quens Ssync All

More Commands...

- Pé thém nat 1énh vao Quick Access, nguoi dung chon lénh trong khung
choose commands from, click nat Add — click OK.

IR o

1.1.3.2. Thanh Ribbon
Bén dudi thanh tiéu dé, Access 2010 hién thi cac nat 1énh trén mot thanh dai
duoc goi 1a Ribbon, thanh Ribbon c6 thé chiém nhiéu khong gian man hinh, ta c6 thé

thu nho kich thudc cia Ribbon bang céch click nat Minimize The Ribbon “

m A2 & 9 = adon : Database (Access 2007) - Microsoft Access
Home Create External Data Database Tools
& cut %} Ascen 07 Sele p = Ne = Tota 3 lacRepla = CIES | EE
E3 Copy % | Desce V= Advance =8 Save & speliing 1 . -
" < Format Paint R Sort W Toggle F all- X Delete v ; . £ B : EEE

Views Clipboard A Sort & Filter Records Find Text Formatting

Thanh Ribbon dugc tao bai nhiéu tab khac nhau, dé truy cap vao mot tab ban co
thé click trén nhén cua tab hodc dung phim tit. Nhan phim Alt hodc F10 dé hién thi tén
clia cac phim tit cta cac tab.

Hau hét céc tab trén Ribbon dugc chia thanh timg nhom khac nhau, mdi nhom

11




hién thi tiéu d& con bén dudi ciia nhoém. Mot sé nhom trong Ribbon cé hién thi nuit 4
, khi click n(t nay sé& xuat hién cira sé cho phép thiét 1ap cac thudc tinh ciia nhém tuong

7

ung.

Ad - e R o Microsoft Acc
Home Create External Data Database Tools Fields Table
I.EZ)‘ & Cut r[ 4| Ascending "z Selection ~ :] @ New Z Totals L}} 210 Replace
- 432 Copy %) Descending ¥ Advanced ~ =) &8 Save ¥ Spelling @ GoTo~
View t ¥ Filter Refresh Find

v y t Y Alle X Delete ~ 55 More ~ i Select ~
Views Clipboard @ Sort & Filter Records Find

1.1.3.3. Cua 56 Properties

Cira sb Properties gitip ban c¢6 thé hiéu chinh thudc tinh cua ddi tugng, tiy theo
ddi tuong dang dugc chon ma cua s6 thudc tinh s& chtra nhitng thugc tinh tuong Ung
cta ddi tugng do.

Pé mo ctra s6 Properties, ban chon dbi twong mudn thay doi thudc tinh, chon
tab Design hodc nhan t6 hop phim Atl +Enter:

Property Sheet v X
Selection type: Text Box

Fieldl [~
[Format | Data [ Event [ Other | Al

Name Fieldl -
Control Source Fieldl

Format

Decimal Places Auto

Visible Yes =
Text Format Plain Text

Datasheet Caption

Show Date Picker For dates

Width 6.8229"

Height 0.4063"

Top 0.625°

Left 1.1771°

Back Style Normal

Back Color Background 1

Border Style Solid S

Cira s0 Properties duoc chia thanh ndm nhom:

- Format: Gom céc thudc tinh dinh dang doi tuong

- Data: Gom céc thudc tinh truy suat dir liéu cua ddi tuong.

- Event: Gom céc su kién (event) ctia d6ituong.

- Other: Gom cac thudc tinh gitp ban tao hé théng menu, toolbars, ...

- All: Gom tét ca cac thudce tinh trong bon nhém trén.
1.1.3.4. Thanh Navigation Pane

Navigation Pane 1a khung chira ndi dung chinh cta co so dir li¢u. Tu khung
Navigation Pane, ban cé thé m& bat ky Table, Query, Form, Report, Macro, hoac
module trong co sé dit liéu bang cach double click vao tén ctia d6i tuong.
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All Access Objects ¥l o«
Search. pe
Tables

B3 keTQua
& 1op

B MoNHOC

o3

B SINHVIEM

e

Forms
= Lop

f| SVSubFornm

Bang cach click phai vao tén cua iéi twong trong Navigation Pane, ban ¢ thé
thuc hién cac thao tac véi dbi tuong nhu: ddi tén, sao chép, xo04, import, export mot doi
tuong...

Nhéan phim F11 hodc click vao miii tén kép & goc trén bén phai cia khung
Navigation Pane dé hién thj hoic an khung Navigation Pane.

1.2. Mé tap tin CSDL
Dé md mot co s dir liéu da o ta thuc hién mot trong cac cach sau:
- Céch 1:
+ Tai ctra s6 khoi dong, trong tab File — Open
+ Chon tap tin co so dit liéu cAn mé — Open

- Cach 2: Double click vao tén tap tin canmo
1.2.1. Lam viéc véi civa s6 CSDL

Cac phién ban trudc ddy cua Access cung cAp chi mot loai giao dién nguoi
ding duy nhat 1a cac ctra s c6 thé chong 1én nhau. Bit dau voi Access 2007, va bay
gio trong Access 2010, nguoi dung c6 su lua chon cua viéc st dung cac giao dién
truyén thong hoic loai giao dién méi co dang céc tab.
1.2.1.1. Tabbed Documents

Tabbed Documents 13 giao dién 1y tudng cho ngudi dung l1am viéc voi nhiéu
hon mot doi tuong tai mot thoi diém. Trong giao dién nay form va report khong thé
nam trén dau trang ctia mot trang khac va ngudi diung c6 thé xem tat ca cac diéu khién
trén mot doi tuong giao dién nguoi dung ma khong can phai di chuyén mot ddi tuong
trong truong nay.

; o 3 T — -
@; "‘I‘ L (T 1“ S Database3 : Database (Access 2007) - Microsoft Access l — ‘ =) I-e.'h
Home Create External Data Database Tools Fields  Table s @
- F_ ) & ) bef ) ==
b7 & Cut W 4] Ascending 7 Selection ¥ o = New X Totals }a 34 Replace  Calibri ~ {11 ===
o 53 Copy i %| Descending V] Advanced ~ | =Bsave 7 spelling = GoTor B 7 U |EE i 11 B -
View e Filter Refresh B Find b A
2 % F All= X Delete ~ B More ~ lg Select~ A -8 =
Views Clipboard A Sort & Filter Records | Find Text Formatting |
Tables ¥ « || KetQua | =T Nganhhoc %
Search.. §el MaNganh ~ TenNganh - Khoithi ~ | DiemChuan -~ |Click to Add ~
B3 Dbsthisin RN C v HD) CongNghé HéaDau B 16.5
+ CNSH Cong Nghé Sinh Hoc B 17
B3 KetQua l 3 £ ~g = o
\ # DTVT Dién tirvien thong A 18

1.2.1.2. Overlapping Windows

Overlapping Windows c6 lgi thé hon. Do sy da dang cua viéc thiét 1ap thudc
tinh BorderStyle va kha nang loai bd cac nat Min, Max, va Close.

Véi giao dién Overlapping Windows, ngudi ding c6 thé dé dang twong tac voi
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mot form tai mot thoi diém.

' - C - ——— —— —
(A)1+A v Microsoft Access
“ Mame reabe External Dats Oatabase Tool £ielg T
' 4 B T
| 4 T y 2 N New x g Temes New Roman -
Ca=s o el 5
& Copy 41 Descer “- WM Save V - - B 7/ U X
Futer Refresh - ng Sovten
7( Defer A - S 2 EE
Table «
Secrch, y-
T oshwsin
" oTen hak | NgaySeh Nov st MaNganh - -
L HoT ? N AN
B Meckii Lé Hodi Anh N lmm TP HOM CNKD
Ding Bich Thery Ne 221091 Binh Thuin CNHD
T wganhn Hé Minh Quang Nas CNSH
D3 thy Them No CNSH
Hé thy Trang DIVY
Tekn \ m:).m: Nar DIVT
Pham N L
Nam
Ne -
of s Seareh 4 »

1.2.2. Cdc dbi twong bén trong tap tin CSDL

Co s0o dir liéu 1a mot tap hop nhiing sb liéu lién quan dén mot muc dich quan ly,
khai thac dit liéu nao d6. CSDL trong Access 13 co s& dir liu quan hé gom cac thanh
phan: Tables, Querys Forms, Reports, Pages, Macros, Modules.

= QLKQTSDH: Database (Access 2002 - 2003 file format) - Microsoft Access =
te  ExtemalData  Database Tools @
l’ﬁl i ] -4
= a2 —
| o | OO =y A
, | Refresh Switch Text
Y -5 Fit Form Windows » | Formatting~
Views | Clipboard Sort & Filter Records Find Window
All Access Objects ¥ «
= v
Queries ¥
f Forms v
Reports v ’
I Macros ¥ |

Ready |

- Bang (Table): Table la thanh phan quan trong nhat cua tap tin co s& dir licu
Access, dung dé luu trir dit liéu. Do do day la doi tuong phai dugc tao ra trudc. Bén
trong mot bang, dir li¢u dugc luu thanh nhiéu cot va nhiéu dong.

- Truy van (Query): 1a cong cu dé ngudi sir dung truy van thong tin va thuc hién
cac thao tac trén dir liéu. Nguoi sit dung c6 thé st dung ngdn ngit SQL hodc cong cu
QBE d¢ thao tac trén dir liéu.

- Biéu méu (Form): 1 cong cu dé thiét ké giao dién cho chuong trinh, dung dé
cap nhat hodc xem dir liéu. Biéu maiu gitp than thién hoa qua trinh nhap, thém, sua,
x6a va hién thi ditliéu.

- B4o céo (Report): 1a cong cu gitp ngudi dung tao cac két xuat dir lidu tir cac
bang, sau d6 dinh dang va sap xép theo mot khudn dang cho trudc va cé thé in ra man
hinh hodc may in.

- Tap lénh (Macro): 1a mot tap hop cac 1énh nham thyc hién mot loat cac thao
tac dugc qui dinh trude. Tap 1énh cta Access ¢ thé dugce xem 1a mot cong cy lap trinh
don gian dap mg cac tinh hudng cu thé.
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- B ma I¢énh (Modules): 1a cong cu 1ap trinh trong moi trudng Access ma ngén
ngir nén tang cua né 1a ngdn ngit Visual Basic for Application. Pay 13 mét dang tu
dong hoa chuyén sau hon tap Iénh, gitip tao ra nhitng ham nguoi dung tu dinh nghia.
B6 ma 1énh thuong danh cho céc lap trinh vién chuyén nghiép.

Cong cu dé tao cac dbi twong trong Access dugc to chirc thanh timg nhdém trong
tab Create cua thanh Ribbon.

[a] . g Microsoft Ac

ol === ] £ mre I BForm Wizard Y| JEE 3 Report Wizard %48 Module
=[] l;i L_Jﬁ E;;’ = = i) hj ‘ J lje o g

5 [ Class Module
i : . . ¢ Class Modul

K =y eport Report Blank Macro
(R More Forms ~ : : 99 Visual Basi
Form & More Forms Design Report bl Basic

-

ools

Table Table SharePoint Query Query Form
Design  Lists ~ Wizard Design Design

, mo®

1.2.3. Thao tdc véi cdc doi twong (Xoa, doi tén, sao chép, xem, in, ...)
bé lam viéc trén d6i tuong, ta chon doi tuong trén thanh Access object, cac
thanh vién cua dbi tuong s¢ xudt hién bén duéi tén cua doi tuong.

1| All Access Objects > «
Tables *

= chiTietHD
j HoaDon
= kno
EH vattu

B vt_thang

Queries

Forms
Reports
Macros

& Macrol

Eo N S

& Macroz

1.2.3.1. Tao méi mét doi tuwong

- Click tab Create trén thanh Ribbon.

- Trong nhém cong cu cia ting doi tuong, chon cach tao twrong irng.
1.2.3.2. Thiét ké lai mér doi twong

- Néu d6i tuong dang dong: Click phai trén ddi twong can thiét ké lai — Chon
Design view.

- Néu ddi tugng dang mo: Click nit Design View.

View

1.2.3.3. Xem ngi dung trinh bay cia mér doi twong

- Néu d6i tuong dang mo ¢ ché do Design View: Click nut View

- Néu dbi twong dang dong: Click phai trén tén d6i tuong can xem — Chon
Open.
1.2.3.4. X6a mét déi twong

- Click phai chuot trén doi tuong canxd6a — Chon muc delete

- Hodc chon déi twong — nhan phim Delete.

_Nhén ndt % trén thanh cong cu.
1.2.3.5. Doi tén doi tiong
- Click phai chuot trén doi tuong — chon rename
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- Nhén phim chirc ning F2 — Nhap tén méi.
1.2.3.6. Sao chép mét doi tuwong

- Click phai chudt 1én thanh vién canchép — Chon copy dé chép ddi tuong vao
Clipboard — Click nut Paste trén thanh Menu dé chép vao cira so6 database — Nhap tén
cho dbi tuong sao chép.

- B6i v6i kiéu d6i tuong Table, ta cd thé lya chon 1 trong 3 kiéu sao chép:

+ Structure only: Sao chép cautric

+ Structure and data: Sao chép cau trac va dir liéu

+ Append Data to Exiting Table: Thém dit liéu vao mét bang dang ton tai.

-
Paste Table As l P |l
Table Mame:
|
Paste Options Cancel

Structure Only
@) Structure and Data
Append Data to Existing Table

1.3. Pong tép CSDL

C6 thé thoat khoi Access bang mot trong cac cach:

- Cach 1: File — Exit

- Céch 2: Nhén t6 hop phim Alt + F4

- Cach 3: Sir dung nit Close trén cira s6 Access dang mo.

1.4. Giéi thiéu mot file MS - Access mau
1.4.1. Cac buwoc xay dung wng dung Access
- Bude 1: Thiét ké co s¢ dit liéu
+ Xac dinh muc ti€u khai thac CSDL
+ Xac dinh cac bang dir liéu can thiét
+ Chi rd thong tin can quan 1y trong mdi bang
+ Xac dinh mdi quan hé gitta cac bang
+ Hiéu chinh thiét ké
- Budc 2: Xay dyng trng dung Access
+ Xay dung cac truy van can thiét
+ Xay dung cac biéu mau dé twong tac voi ngudi dung
+ Xay dung cic bao cdo néu can thiét
1.4.2. Gidi thiéu mot wng dung Access hoan chinh
* Mo ta:

Cong ty Nothwind du kién ban cc san pham db an dén khach hang, chuong
trinh Access quan 1y d6 an st dung co s¢ dit liéu Nothwind.accdb dé quan 1y cac giao
dich mua d6 an tir nha cung cép, ban dd an cho khach hang, nhap, xuét va in cac hoa
don giao dich. Mdi nhan vién ciia cong ty sé chiu trach nhiém thyc hién cac giao dich
trén.

+ Ung dung:
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- Mbi nhén vién cia cong ty dang nhap dé st dung chuong trinh thong qua biéu
mau “Login Dialog”

- Céc khach hang d mua hang sé& hién thi trong bang khach hang:

Active Orders
81New 4/25/2006 Company C
80 New 4/25/2006 Company D

- Thong tin hang hoa chura trong kho cua cong ty:

Inventory to Reorder

[ Product « | Qty Avallable - Reorderievel - =
Northwind Tr | 0 B8
N hwind Tr i ; 10 £
Northwind Traders Almonds 0 3

Ll wind Tr led Plum 0 0
 Northwind Traders Green Tea 50 100

| Northwind Traders Granola | 0 2

[ ] ind Traders P i 0 E

| Northwind Traders Cake Mix | o i0

HM’MM! | o 2L~

- Chuong trinh biéu mau cho phép nhap thong tin mua hang:
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R (ampe~y A "

{ = aopees

Cem leas Legenng Wturas | Fa el Wierasan

= -
Sornwns Tragen favel | - u
L e Aty Avelote S|
Northaend Tipder) Olve 00 15 Y}
Nrthmend adens feachas 0
e el Timdeny ooy L]
Norttandl Tradert Pew 0

Norveerndd Yiadery firasirie
ot ingd Yoadery Porgtp ( Ny ©

S enel Taden winrey 0
o end Tadery Sriees b 0
T Ttaden M9 -
oot Teadery Tos 0

S GRy + Untfnee + Doswnt - Tomedvee - Jome -

Y o————— Ardren Ceree -

Setwi tow | Wl

SIS% 2 N NS Alectes

[T

el Taders 10meic Se 80
Normend Teadeny Tora Fien 0

et [N g Traders vegetadle ©

Neorthutng Tinders Walngts &0 |

don ban hang:

Taaiey woaee 01 2000
Sng T2 N Y sy o
157 M e 120 tat et
Sesle . FOWN Sesle a0
U U
0@ LA Lems pervin  aden Concnn
Tt O e 1T T Compan &
{m Ttugeet ne e
(Attt} [ Smhwel Owessi  Seol
1 ‘ooPans Tiates 1 ng ” [ AR 1Y "™~ Mam
T ts 108 00
Fragm 8%
wace Totw 110820

- Hoac biéu mau nhap hang tir nha cung cap:

Supwiee 'Supptier &
Ostst s [Angrew Cercini
Stmany: ||

Apprmved By

| Purctase Cotein twertary Seceneng | Fuyrmet nfumaton

4 Product
Northwing Traden Chal 100
Northwing Traders Charry e Fillery X
Northwing Traders Crab Mest »x
NOrthwing Tradeeny Cumy e 1
-

Boset % detd 0w or ISR e

o Gty « UntCost « Totsl Price -

¥  Emeces Ooke /s
o Oweben Dow e

si130 S11¢ 00
$icc 1xc oc
$11 80 41400
$30 co 430 00

- Hoan thanh thong tin mua hang va chuyén cho khach hang — Sau d6 tao hoa
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1.5. Pic diém ciaa MS - Access

Céac dic diém ctia MS - Access c6 thé ké dén nhu sau:

- Hd trg co ché tu dong kiém tra khoa chinh, phu thuoc tdn tai, mién gia tri...
cua dit li€u bén trong cac bang mgt cach chat che.

- V6i cong cu Wizard hodc Design cho phép ngudi sir dung c6 thé thiét ké cac
d6i twong trong Microsoft Access mot cach nhanh chong.

- Véi cong cu truy van (Query) s& hd tro cho nguoi st dung c6 thé thuc hién
cac truy van ma khong can quan tdm dén ch phap cua cic cdu 1énh trong ngdn ngit truy
van c6 cu triic SQL (Structure Query Languge) duoc viét nhu thé nao.

- V6i kiéu truong dbi twong két nhung OLE (Object Linking ang Embeding)
cho phép ngudi sir dung ¢ thé dua vao bén trong tap tin co s dir liéu Access cac ing
dung trén Windows nhu: tdp in van ban Word, bang tinh Excel, hinh anh BMP, am
thanh WAV...

- Dit liéu duogc luu tron goi trong mot tap tin: Tét ca cac ddi tuong cuia mot ing
dung chi dugc luu trong mot tap tin co s¢ dit liéu duy nhat do 1a tap tin co so dir liéu
Access (MDB).

- Ung dung c6 thé st dung trén mdi trudng mang may tinh nhiéu nguoi sir
dung, co so¢ dit liéu dugc bao mat tot.

- C6 kha nang trao d6i dit liéu qua lai voi cac ung dung khac, c6 thé chuyén doi
dir liéu qua lai vdi cac img dung nhu Word, Excel, Fox, Dbase, html...

- Két ndi truc tiép vao hé co so dir liéu Microsoft SQL Server dé phat trién cac
ung dung theo mo hinh chu khach (Client/ Sever).
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Hé thong kién thire bai 1

1. Yéu ciu vé Iy thuyét

- Trinh bay dugc cac kién thirc co ban vé hé quan tri co s¢ dit li¢u Microsoft
Access

- Thao tac dugc viéc khdi dong, thoat khéi MS Access va cac thao tac co ban
khi lam viéc vd1 MS Access
2. Yéu ciu vé bai tap: Lam bai tap cua bai 1
3. Hé thong cac kién thirc di hoc:

- Khoi dong MS - Access

- Lam viéc véi tép tin CSLD Access

- bic diém cua MS - Access
4. Cac bai tap/ cau héi bai 1:
Cau hoi 1: Trinh bay cach khéi dong phan mém Access?
Cau héi 2: Néu cac dic diém cioa MS - Access?
Bai tap 1: Lam quen v&i Microsoft Access va bang
1. Khoi dong Microsoft Access, tao CSDL vai tén QuanLi_HS.accdb. Trong CSDL

nay tao bang véi tén 1a HOC_SINH c6 cau triic dugc mo ta nhu sau:

Field Name Data Type
Maso AutoNumber
HoDem Text
Ten Text
GT Text
NgSinh Date/Time
Doanvien Yes/No
Diachi Text
To Number

2. Chi dinh khoéa chinh: Chon truong Maso lam khoa chinh.

Field Name Data Type

¥* Maso AutoNumber

HoDem Text

Ten Text

GT Text

NgSinh Date/Time

Doanvien Yes/No

Diachi Text

To Number

3. Thém tiép theo vio bang vira tao & trén cac truong: Toan, Van, Anh déu c6 kicu dir

liéu 1a Number:
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