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TUYEN BO BAN QUYEN
Gio trinh nay sir dung lam tai liéu giang day noi bo Truong Cao Dang Bach Khoa Nam
Sai Gon.
Tai liéu nay thudc loai sach gido trinh nén cic ngudn thong tin ¢ thé duoc phép dung
nguyén ban hoic trich ding cho cac muc dich vé dao tao va tham khao.

Moi muyc dich khac mang tinh 1€ch lac hoac st dung véi muc dich kinh doanh thiéu lanh

manh s€ bi nghiém cam.



UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM
THANH PHO HO CHI MINH Poc lap — Tu do — Hanh phic
TRUONG CAO PANG BACH KHOA
NAM SAI GON

PE CUONG THUC TAP MON HQC
(Ban hanh kém theo Quyét dinh s6 409/0P-NSG ngay 02 thang 11 nam 2021
ciia Hiéu truong Truong Cao dang Bdch khoa Nam Sai Gon)

Tén mén hoc: THUC TAP 1

Ma moén hoc: MH28

Thoi gian thwe hién mén hoc: 90 gio; (Ly thuyét: 0 gid; Thuc hanh, thi nghi¢m, thao luan, bai
tap: 90 gio; Kiém tra 0 gid)

I. Vi tri, tinh chit ciia mén hoc:

- Vi tri: Pay 1a m6 dun dugc thyc hién sau khi két thuc hoc ky I voi thoi lugng 45 gio. Thuc
hanh nghiép vu chuyén sau tai co s& nham muc tiéu hoan thién kién thirc, ap dung cac hiéu biét va
k¥ niang da dugc hoc tép tai trudong vao méi trudng nghé nghiép thyc té.

- Tinh chét: Nguoi hoc dugce thyuc tap tai mot vi tri cong viée chuyén sau sau khi da hoc cac mon
hoc bit budc trong moi truong lam viéc thue té tai mot cong ty / van phong / trung tdm ngoai ngi
/trudng hoc. Pé thuc hién mén hoc nay con phu thudc vao diéu kién thuc hanh cu thé cua tung co
sO thuc tap.

Ngudi hoc tham gia tim hiéu tinh hinh thuc té tai co so thyc tip, cAn dap g cac yéu cau cia co
sO thyce tap vé thoi gian thyce tap, cong viéc chuyén mon cling nhu cac doi hoi khac. Ngudi hoc co
thé img dung 1y thuyét vao thuc té, nhan dién va phan tich van dé dé tich luy kinh nghiém va hoc
hoi vé kién thirc thuc tién, rén luyén tac phong cong nghiép, thuc hién ndi quy tai don vi.

I1. Muc tiéu mon hoc:

- Vé kién thuc:

+ Thyc hién dugc cac cong viéc nghié¢p vu thong thuong tai don vi thuc tdp mdt cach co6 hi€u qua
(Nghe — N6i — Doc hiéu — Viét — Bién phién dich — K§ ning giao tiép).

+ Tong hop va ap dung duogc kién thic dd duoc hoc tap tai truong vao méi trudng nghé nghiép
thuc té.

- Vé k¥ nang:

Thyc hanh rén luyén cac k¥ ning nghé nghiép co ban va ning cao ap dung vao cong viéc thuc té
tai co so. Ap dung va phdi hop hiéu qua cac ky ning tiéng Anh (nghe-néi-doc-viét) vao méi truong
lam viéc thuc té c6 st dung tiéng Anh, cu thé:

+ Nghe & noi: Giao tiép hidu qué trong cac tinh huéng phong van, chiam soc khach hang, tiép xtc



v6i khach hang/ddi tac/ddng nghiép/cip quan 1y/hoc sinh/phu huynh, giao tiép qua dién thoai, tiép
thi, quang céo, day hoc va céc tinh huéng cong viéc khac.

+ Poc: doc hiéu, phan biét, gidi thich dugc céc thu tin, thong bao, van ban phé bién trong céc hoat
dong kinh doanh hay giang day thuc té tai co s& thuc tap.

+ Viét: soan thao thu tin (bao gém ca email), thong bao va bao cdo co ban; viét duoc bdo cdo thuc
tap.

+ Biét cach lap ké hoach va quan 1y thoi gian cho cong viéc.

-Vé nang luc ty chu va trach nhiém:

+ Lap ké hoach tim kiém noi thuc tap va sép xép, can db6i cong viéc thyuc tap.

+ Tich lity duoc tinh t6 chirc ky luat trong nghé nghiép, tinh than trach nhiém ddi véi cong viée
dugc giao cling nhu tinh than khac phuc moi kho khan, phat huy tinh tich cuc trong hoc tap.

+ Thyc hién nghiém cac quy dinh tai moi trudong thuc tap.

+ Phat trién k¥ nang lam viéc ddc 1ap.

+ Lap ké hoach, trién khai hoat dong nhom trong moi trudong thuc tap.
+ Phat trién k¥ nang giao tiép, g x1r.

+ Danh gia hiéu qua cong viéc da thuc hién.

I11. N§i dung mon hoc:

1. Noi dung téng quat va phan b thoi gian:

Thoi gian (gio)
S6 TT  Tén chwong, muc o ’ Thyc hanh, thi 9
Tong so | Ly thuyét | nghiém, thio luin, | Kiém tra
bai tap
1 [Thuc hanh céc k¥ nang 45 45
INghe — Noi— K¥ ndng
giao tiép
2 [Thuc hanh céc k¥ nang 45 45
Doc hiéu — Viét - Bién
phién dich
Cong 90 90

2. Noi dung chi tiét:



Tuan NOI DUNG YEU CAU

1 Tiép xuc véi moi truong noi thuc tap, tich MBOi sinh vién ( hodc nhom sinh
cuc tham gia va xir 1y cac cong viée thuc t& | vién) phai ndm rd cong viée va thuc
dugc giao tai noi sinh vién tham gia thuc tap, | hanh cac k¥ nang Nghe — Noi — K§
van dung kién thtrc va k¥ ning Nghe — N6i | ning giao tiép dudi su gitp d& cua
— K§ ning giao tiép bang tiéng Anh di hoc | nhan vién huéng dén.

dé tién hanh cong viéc mot cach khoa hoc,
c6 chat luong va hiéu qua .

2 Thyc hanh cac ki nang Doc hiéu — Viét — | Mdi sinh vién phai nim rd cong viéc
Bién phién dich: va thuc hanh cac k¥ nang Poc hiéu —
Viét — Bién phién dich dudi sy giup

+ Poc: doc hiéu, phan biét, giai thich dugc | *© ~ Pl PHIEL GIEL G
dd cua nhan vién hudng dan.

cac thu tin, théng bao, van ban phd bién
trong cac hoat dong thuc té tai co s& thuc | Mdi sinh vién ¢ 1 ban bao cdo thuc
tap. tap vé cac ndi dung cac k¥ nang, ké
hoach, bai hoc kinh nghi¢m véi mét

+ Viét: soan thao thu tin (bao gdm ca email), AR 2 .
vai tro, vi tri cy thé dugc phan cong.

thong bdo va bao cdo co ban; viét duoc bao
cao thuec tap. Xay dung phong céach lam viéc khoa
hoc, ing xtr van minh, lich sy, xay
dung mdi quan hé céi mé, hoa dong
v&i moi nguodi tai noi thuce tap.

+ Phan tich viéc bién phién dich céc tai li¢u
lién quan dén cac hoat dong cua cong ty/
doanh nghiép

+ Gilr gin, quang ba hinh anh va thuong hi¢u
Trudng cao dang Bach Khoa Nam Sai Gon.

IV. Piéu ki¢n thure hién mén hoc:
1. Phong hoc chuyén mén héa/nha xudng:

Dia diém thyc hanh tai co s thuc tap dwoc lwa chon trudce khi di thyc hanh it nhat 13 1 thang.
Can c6 cam két gilra truong va co s¢ thuc tap dé dam bao cho nguoi hoc dugc thyc tap dung nghé
dudi sy hudng dan, giam sat cia ngudi gido vién huéng dan clia truong va nguoi hudéng dan cia
co s6 thyc tp duge lya chon. Mdi nguoi hoc ¢ sd nhat ky thuc tap. Hang ngay hodc hang tuan
nguoi hudng dan thuc tap cua co so thyc tdp nhan xét vé kién thire, k¥ nang va thai do cua nguoi

thuc tap.
2. Trang thiét bi my moc:

Céc trang thiét bi phuc vu cho hoat dong thuc hanh nghé nghiép clia nguoi hoc tuy thudc vao
co s¢ thuc tap.

3. Hoc liéu, dung cy, nguyén vat li€u:

Céc hoc li¢u, dung cy, nguyén vat li€u phuc vu cho hoat dong thuc hanh nghé nghiép ctia nguoi

hoc tuy thudc vao co s¢ thuc tap.

4. Cac diéu kién khac:



Co cac doanh nghiép/ van phong/ trudng hoc/trung tdm ngoai nglt nhan nguodi hoc thuc hanh

va bé tri cong viéc phii hop véi nganh hoc, dap tmg didu kién thuc tap do nha trudng dé ra.
V. Nogi dung va phwong phap, dianh gia:

1. Noi dung:

1.1 Hé sd 1

- Kién thtre: Tim hiéu vé co so thuc tap

- K¥ ning: Nghe — Noi— K§¥ ning giao tiép

- Nang lyc ty chu va trach nhiém:

+ Lam viéc doc 1ap hoac theo nhom.

+ Cén than, co trach nhiém, tu hoc tu nghién ctru trong hoc tap.

1.2. Hé s6 2

- Kién thirc: C6 kién thirc co ban trinh do A2+ dé ap dung vao nhiém cu thé tai don vi thuc tap.
- Ky nang:

+ Giao tiép twong ddi tot trong moi truong thuc té.

+ Poc hiéu va phan hdi duoc cac thong tin & trinh do A2+

- Nang lyc ty chu va trach nhiém:

+ Lam viéc doc 1ap hoac theo nhom.

+ Cén than, c6 trach nhiém, tu hoc tu nghién ctru trong hoc tap.

1.3. Thi két thac mén hoc

- Kién thtrc: Nam vitng cac kién thirc da hoc Kkét hop véi trai nghiém tai don vi thuc tap.
- K ning: Tong hop, viét bao céo va trinh bay trudc tap thé

- Nang lyc ty chu va trach nhiém:

+ Lam viéc doc lap

+ Cén than, c6 trach nhiém, tu hoc tu nghién ctru trong hoc tap.
2. Phuong phép:

2.1. H¢ s6 1: Thyc hanh

2.2. H¢ s6 2: Thyc hanh

2.3. Thi két thuc mon hoc: Thuc hanh + Bao cdo thuc tap

VI. Hréng din thye hién mén hoc:

1. Pham vi 4p dung mon hoc:

Chuong trinh duoc sir dung dé giang day cho nganh tiéng Anh trinh d6 Cao dang.



2. Hudng dan vé phuong phap giang day, hoc tap mén hoc:
- P6i voi gido vién, giang vién:
+ Hudng dan cho sinh vién biét vé y nghia, tam quan trong va yéu cau cua dot thuc tap lan 1.

+ C6 ké hoach lam viéc cu thé véi sinh vién vé thoi gian gip gd, ndi dung trao ddi vé dé cuong so
bo, dé cuong chi tiét, ban nhép, ban chinh thic, kiém soat qua trinh thyc tap cua sinh vién theo ké
hoach da thong nhét.

+ Giai dap nhirng thic mac va gitp sinh vién giai quyét hoic khic phuc nhimng khé khan trong qua
trinh thuc tap.

+ Hudng dan va chi bao tan tinh vé phuong phép, ndi dung nghién ctru dé tai, cach trinh bay béo
céo tot nghiép, khoa luan tdt nghiép.

+ DPanh gié trung thyc va chinh xéc két qua thyc tap va chiu trach nhiém vé két qua thyc tap cua
sinh vién.

- B6i voi ngudi hoc:

+ Ngudi hoc thuc hanh tai cac doanh nghi¢p/ van phong/ trudong hoc/ trung tdm ngoai ngit co su
hudng dan cua gido vién hodc ngudi huéng dan. Khi thyc tap tai don vi thyc té sinh vién can phai
tim hiéu tinh hinh chung ctua don vi va nhiing cong vi¢c phuc vu cho viét bo cdo thuc tap, cu thé

nhu sau:

e Tim hiéu tinh hinh cta don vi thyc tip:

e Nghién ctru Iy thuyét: thong qua cac van ban phap quy, sach gido khoa, tap chi chuyén nganh
lam co s& cho viéc thu thap va xur ly van dé thuc t€ ma sinh vién dang tim hiéu, nghién curu.

e Thu thap tai li¢u thyuc té, tién hanh xur 1y, phan tich thuc trang va giai quyét cac van dé lién quan
cua don vi.

e Phuong phap tim hiéu va thu thap tai liéu: Sinh vién thyc tap tot nghiép can chii dong tim hiéu,
thu thap thong tin tai don vi thyce tép cé lién quan dén cong viéc thuc tap ctia minh. Bé)ng thoi
can co su lién hé thuong xuyén va chat ché véi gido vién huéng din dé cé phuong phap thu
thap thong tin thich hop va hiéu qua. Sau day 1a mot s phuong phap goi y dé sinh vién tham
khao:

v Tham gia tryc t1ep vao cong viée cua don vi thuc tap.

v Phong van tryc tiép ngudi lam viée co lién quan dén noi dung thyc tap cua sinh vién Nén
chudn bi san cac cau hoi va ghi ra glay truge khi phong van dé tiét kiém thoi glan va
phong van dugc nhidu van dé/chuin bi sin bang cau hoi co lién quan den cong viée thuc
tap va chuyén bang cau hoi nay dén cac can bo va nhan vién am hiéu van dé ma sinh vién
quan tdm, sau d6 sinh vién tap hop cac ¥ kién tra 10i 1am co s& viét bao cao/khoa luan
sau nay.

v" Thu thap cac biéu mau, tai liéu co lién quan cua don vi, cac tai li¢u phai c6 chir ky va dau
xé4c nhan cta don vi dé dam bao tinh phap 1y cta s6 lidu trong bao cao thyc tap/khda luan
t6t nghiép.

3. Nhiing trong tdm can chu y:

Giang vién va ngudi hoc phai nghiém tic chap hanh cac ndi quy, quy dinh tai noi thuc tép, tuan



thi gio gidc, dam bao chuyén can. Sinh vién thyuc tap phai co thai do hoa nha, 18 phép, phdi hop
t6t v6i ngudi hudng dan tai co so thyc tap.

4. Tai liéu tham khao:

- Nguyén Thi Phuong Hang, DS Thi Phuong Thily & Nguyén Thi Phuong Hoa (2009). Vé thuc
tap su pham cua sinh vién h¢ su pham Truong Pai hoc Ngoai ngit - Pai hoc Quéc gia HANoi. VNU
Journal of Foreign Studies, 25(1).

- Th.S Nguyén Thé Manh - TS. Nguyén Vin Hung - TS. Pham Ngoc Uyén (2009). Gi4o trinh thuc
tap su pham, Truong Pai hoc Su pham K¥ thuat Nam Dinh.
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LISTENING

= ! - VOCABULARY
Discussion point SPEAKING

Discuss these questions with a pariner.
1 Which of these words and phrases describe someone’s character? PRONUNCIATION

2 What do you notice about the people in the picture? Describe their
characters.
3 The people in the picture look ..
3 Can a person’s character change over time? Why? Are you the same person
you were five years ago?
 think a pﬁrsanfs character can / can ?c/mn_qe over time because ...
! have / haven't changed over the past five years.
: CHARACTER




Vocabulary preview

1 Read these sentences.Circl@the correct meanings of the words in bold.

1 Families often have a big party to celebrate the birth of their first child.
a first day of school b beginning of life
2 My best friends all share the same characteristics.
a qualities or features b problems
3 My parents are the biggest influence on my character and ideas.
o effect b reason
4 1f someone is very sad in my country, they often talk to a psychologist.
¢ an older family member b someone who studies people’s minds
5 1 would like to do some research on human behavior at university.
a detailed study b reading
6 1am very social. I love to go to cafés with my friends.
a shy b friendly
7 1 like my teacher because she has a calm temperament.
a basic character b voice
8 I am the type of person who likes things to be neat and tidy.
a groups or kinds b diseases

Listening Skills

2 Work with a partner. Which of the sentences are true for you?

LISTENING 1 Birth order and personality

Before you listen

Do you have brothers or sisters? If so, how many? What is their birth order?
How similar is their character to yours? Discuss with a parter.

! have ... brothers and ... sisters. My ... is older / ' younger than me.
We are both ..., but we have different ...

Global listening
LISTENING FOR MAIN IDEAS

The main idea is the most important idea in
a listening passage. A short passage might
have one main idea. Longer passages can
have more than one main idea. To identify
main ideas, ask yourself: “What are the most
important ideas in the passage?” and “What
does the speaker want me to remember2”

Words and phrases that often signal a main
idea include:

o phrases like fo begin, let’s start, next, and
finally

» answers fo an inferviewer’s questions
« ideas or words that repeat often in the
passage.



@ 1.02 Read the main ideas from Birth order and personality. Then listen and
correct any wrong sentences.
~ 1 Birth order has very li l%ﬁ&nﬂuence on people s personality.
2 First-born children are natural followers. Qm}q
\‘/ 3 Middle children are often peacemakers.
4 Youngest children are often serious. /E“ﬁ SiJazt 4'?“- N . o
5 Only children are uncomfortable around adults. Nﬂ/y Mﬁuﬂ
Mﬁ Gender might influence personality more than birth order.

Close listening
LISTENING FOR REASONS

Many sentences have two parts: a reason and a result. A reason or cause
explains why something happened or why somebody does something. Listen
for these signals to help you identify the reasons for something: because,

since, that'’s because.

1 Q102 Listen again. Match the information with the reasons.

f

1 Oldest children are responsible. s
2 Middle children spend a lot of time with their friends. 4l
3 Youngest children are funny. -
4 Only children are verbal. 1:;:'.
a Itis hard for them to get attention.

b They take care of younger sisters and brothers.

¢ Their parents are always talking to them.

d They do not feel special in their families.

2 Write sentences with the information in exercise 1. Use because, since,

and that's because.
Developing critical thinking

Discuss these questions in a group.

1 Think of your own family or a family you know well. Is the information
about first, middle, last, and only children correct or incorrect? Explain
your answer.
| believe the z'nﬁrmafzbn is corvect / incorvect because ...

2 Do you think it is best to live in a family with one child, two children,
three children, or more than three children? Why? Think about the things
in the box on the right.

[ think it's best to live in a ﬁzmdﬁv with ... child / children because ...

3 Would you like to read Dr. Sperling’s book on birth order? Why or why not?

Use the useful words in the box on the right

| would / wouldn't like to read Dr. gacr/:hjic book because ...

ACADEMIC KEYWORDS

TIPS Buzualsn

THINK ABOUT:

USEFUL WORDS

CHARACTER



LISTENING 2 Temperament

Before you listen

Why do you think some babies cry more than others? Do you know what
you were like as a baby? Discuss with a partner. Use the useful words in the USEFUL WORDS
box on the right.

[ think some babies ery more than others because t/rg)r are ..

[was a ... éab)/.

Listening Skills

Global listening
103 Listen to Temperament and the correct words in bold.

Temperament is natural / learned.

Easy babies are happy / unhappy most of the time.

Difficult babies are very quiet / seem unhappy.

Slow-to-warm-up people are friendly / careful in new situations.
Over time, people’s temperament does / does not change much.
Things that we learn after birth are as important as / more important
than temperament.

ACADEMIC KEYWORDS

o B W R -

Close listening

@ 1.03 Listen again. Check () the temperament type for each
characteristic.

These babies ... Easy Slow-to-warm-up | Difficult

do not eat or sleep at the same time every day

social

cry a lot

not very active

quiet in new situations

o | B D -

smile a lot

CHARACTER



Developing critical thinking

1 Discuss these questions in a group.

1 The professor says that most children are easy, difficult, or slow-to-

warm-up. Do you think a child can fit into more than one of these groups?
How?

[ think it paﬁsz'ﬁfa Py z'mpasss'é/c‘ far a child to ﬁ t more than one of these
bgrmcps, /(“i exa m(D/c’ 2

2 Do you agree that temperament does not change much as we grow older?

[ agvee that éﬂmfaemm.fnf dvesn't cﬂmng‘e much because ...
/e .EZS&I_?.I"‘.‘.-’.‘:'. | think fempcmn-mnf c/muf}.}s a lot because ...

2 Think about the ideas from Birth order and personality and Temperament
and discuss these questions in a group.

!

What has the biggest influence on personality? Number the items from
1 (most important) to 6 (least important). Give reasons for your choices.

a Birth order
b Culture
Friends

Gender

Parents

f Temperament

| think ... has a big / medium / small influence on personality because ...
Think about the jobs in the box on the right, your birth order, and your
temperament. Which is a good job for you?

r p/an tobea...Based on ny birth order and temperament, | think this
s a_p}wd / bad /rbé for’ me because ...

i

o
CHARACTER

S[IPIS Surud)st



Listening Skills

Vocabulary skill

ADDING THE SUFFIX -AL

Suffixes are word endings that change the meaning of a word. We can use
the suffix -al to change a noun info an adjective.

Teaching is a difficult profession. (noun)
My teacher is very professional. (adjective)

1 Change these adjectives into nouns by removing the suffix. Use a
dictionary if necessary.

1 typical

personal

2 =Y3id)

3 natural _\@Q_:bﬂ_p._
4 verbal _ ntn Qz

5 normal YlpAmi

2 1.4 Listen and complete these sentences. Then write ADJ (adjective) or

N (noun) next to each sentence.

1 Every -\ ”LP. N of baby is N -ac; ,,Q_,ihj

2 My grandmother hgrsgl very sweet \/ i:::}i::: Ao .. N
3 Its _meﬁap: for children to cry when they are tired.
4

5

“Anita is very __ e ngan@ ’?‘hj
My sister’s husband is a very kind _\ qo4 Jen? .Nl

3 Ask and answer these questions with a pariner.

What do you like to do on a typical weekend?

Who is the most verbal person in your family?

Do you enjoy watching professional sports on television?
Do you like to write personal letters?

Do you have any special natural abilities?
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SPEAKING Interviewing and making an
introduction

You are going to learn about the simple present tense, making introductions,
and pronouncing word stress. You are then going to use these to interview
someone and introduce him or her to others.

Grammar
THE SIMPLE PRESENT TENSE
Study the forms for yes / no questions and wh- questions in the simple
present tense:
Form Example
Yes / no questions
Is / Are + subject Is the baby asleep?
(Yes, he is. / No, he is not.)
Are they brothers?
(Yes, they are. / No, they are not.)
Do / Does + subject + | Do your sisters play together?
base form (Yes, they do. / No, they do not.)
Does your son enjoy sports?
[Yes, he does. /No, he does not.)
Wh- questions
Wh- + is / are What is the baby’s name? (Joseph.)

Wh- + do / does +

subject

Who are the parents? (Mr. and Mrs. Enani.)
Where do you work? (At a school.)

What do you want fo do when you graduate?
(Be a doctor.)

What does the girl enjoy?
(She enjoys reading.)

1 Make yes / no questions with these words. Then ask and answer the

questions with a pariner.

1 he / have brothers and sisters

you / only child
you / often late

o B

you / enjoy new situations
psychologists / always work in hospitals
you / a social person

2 Complete these wh- questions. Then ask and answer the questions with

a pariner.
1 What
Where
When
Why
Who

L T R FUR L]

your full name?
your family live?
you usually go to sleep?
you need to learn English?
your favorite authors?

CHARACTER
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Speaking skill
MAKING INTRODUCTIONS

English has many expressions for introducing people to each other. Some
expressions are informal and some are formal.

This is my friend, Jack.

I would like you to meet my teacher, Mrs. Kim.
I would like to introduce my aunt Sonya.

It is my pleasure fo introduce our director, Mr. Wang. ﬁs‘rmu/

thfbrma/

1 @105 Listen and complete these sentences.

1 Hi Nasrin, I'd my colleague, Soo-Mi.

2 Richard, I'd my grandfather, Mr. Smith.

3 HiAl. my brother, Sami.

4 Hello class. It's our program director, Ms. Brown.
5 Paul, my friend, Miko.

2 Role play with a partner. Introduce these people to each other.
Your father to your teacher.

The director of your company to a visitor from Japan.

Your best friend to a new classmate.

Your brother to a work colleague.

Your uncle to your neighbor.

Vi B W R —

Pronunciation skill
PRONOUNCING WORD STRESS

The important words in a sentence are stressed. This means they sound
higher, louder, and clearer than the unstressed words in the sentence.
A speuker can choose to stress any important words in a sentence.

Words that are normq"y stressed: nouns, verbs (except be), ucfieclives,
some adverbs, negative words, and wh- question words.

Words that are normally unstressed: auxiliary verbs, pronouns, articles,
and prepositions.

Do you HAVE any BROTHERS or SISTERS?
Are you a SERIOUS PERSON?
WHERE were you BORN?

1 @ 1.06 Listen and nofice the stressed words. Then listen again and repeat.
1 BIRTH ORDER MEANS your PLACE or your POSITION in the FAMILY.

WHY is BIRTH ORDER IMPORTANT?

There are THREE TYPES of BABIES.

WHAT does “WARM UP” MEAN?

Can a DIFFICULT BABY become an EASY TEENAGER?

L P
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2 (D 1.07 Underline the words you think are stressed. Then listen and check
your answers,
Joy:  ‘What's your name?
Yakub: Yakub Mara.
Joy:  Where are you from?
Yokub: I'm from Jordan.
Joy:  How many brothers and sisters do you have?
Yokub: 1 have one brother and two sisters.
Juy:  Are you the oldest?
Yokub: No, I'm second.
Joy:  What are three words that describe your character?
Yokub: I'm serious, responsible, and organized.
Joy:  What job do you want to have in the future?
Yokub: I want to be a doctor.
Joy:  Why is this a good job for you?
Yokub: It fits my personality. I'm a natural leader.
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3 Read the interview with a partner. Focus on your word stress.

SPEAKING TASK

Read this introduction. Underline the stressed words.Circlothe verbs in the
present simple tense.

Yakub Mara

BRAINSTORM

You will interview someone and introduce him /
her 1o the class. Complete the word map with
topics you could ask your partner about.

Epﬁc
Bivth order

Brothers and sisters

PLAN

Look back at your word map. Make six questions
to ask someone. Use the simple present fense
nndtrytoindudaudpdlmuu%:g-al

SPEAK

Ask and answer your questions with a partner.
Pay attention fo your word stress. Take notes
on your partner’s answers.

SHARE

~ Form a group. hnmducemmhlhnﬂmm Use expressions for making an introduction and remember
~ 1o stress important words.
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STUDY SKILLS Taking good notes

Getting started

Discuss these questions with a pariner.

1 Why is it important for students to take notes during lectures?
2 What form do your notes usually take?

3 Is taking notes difficult for you? Why or why not?

Scenario

Read this scenario. Think about what Hannah is doing right and what she is
doing wrong.

Consider it

Read these eight tips for taking good notes. Discuss each one with a pariner.

Are all of them important? Are any unnecessary?

1 Lecture topic and date If you take notes on a computer, be sure to include
the lecture topic and date in the file name so that you can find the notes
easily.

2 Keywords Do not write every word. Write nouns, verbs, adjectives, and
adverbs.

3 Indent Write main ideas on the left side of the page. Indent (move text
2 cm to the right) as ideas become more specific.

4 Abbreviations and symbols You cannot write as fast as a lecturer speaks.
Create abbreviations of common words. Use symbols to show the
relationship between ideas.

5 Graphic organizers Use outlines, charts, graphs, and drawings whenever
possible. _

6 One idea per line Starting a new line for each idea makes your notes easier
to read and remember.

7 Blank space If you get lost, leave a blank space in your notes. After the
lecture, ask a classmate or the professor to repeat the information you
missed and write it down.

8 Rewrite Always rewrite your notes after a lecture. Rewriting helps you to
organize your notes, fill in gaps, and remember the content of the lecture.
Remember that you will use your notes to study for tests, so make sure they
are as complete and easy to read as possible.

Over to you

Discuss these questions with a partner.

1 Which of the tips do you already follow?

2 Which suggestions will you try to use in the future?

3 What other ideas do you have for taking effective lecture notes?
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