BAI 5
BIEU PO, BAO VE VA IN AN
Ma bai: MH10-05
Gié6i thi¢u:

Excel c6 mot chirc ning rat dic biét d6 1a vé biéu d6, d6 thi tir chudi cac
s6 lidu c6 trong bang tinh. Chirc nang nay trong Excel cho phép nguoi ding veé
nhanh chong, chinh xac biéu do, db thi tir chudi cac s6 ligu. Cho phép nhanh
chong xdc dinh duge tuong quan gitra cac gitia cac dai lugng co trong d6 thi
bang phuong phap thong ké toan hoc. C6 thé ndi ddy 1a mgt tinh nang quan
trong cta Excel, chinh nho mét trong cac chirc ning nay ma Excel khong c6 doi
thii canh tranh.

Excel con cung cép cfe tinh ning bio v¢ bang tinh duéi nhiéu cap d6 dé
bao vé so liéu va tinh riéng tu cua cac bang tinh. Trong noi dung chlrcrng nay
con trinh bay mét tinh ning rat hiru ich d6 13 in 4n, gitp cho viée in 4n s6 lidu
dugc dep, tién lgi theo ¥y nguoi str dung.

Muc tiéu:

- Trinh bay dugc ¥ nghia cua biéu do, viéc bao vé va in an trong lam viéc
vo1 Microsoft Excel.

- Tao dugc biéu db va diu chinh biéu do da tao.

- Thiét 1ap ché do bao vé Work Sheet va Work Book.

- Thye hién duoc dinh dang trang in.

- Rén luyén tinh cAn than, khoa hoc chinh x4c, nang cao y thirc bao vé tai san.
No¢i dung chinh:
1. BIEU PO
Muc tiéu:

- Trinh bay dugc ¥ nghia cua biéu do, viéc bao vé va in 4n trong 1am viée
v61 Microsoft Excel.

- Tao duoc biéu dd va diéu chinh biéu dd di tao.

- Rén luyén tinh can than, khoa hoc chinh xéc, nang cao y thiic bao vé tai san.

Biu d6 1a dd thi biéu dién dit li¢u bang tinh. Céc biéu dd lam cho dit lidu
cta bang tinh phirc tap tré thanh tryc quan va dé hi€u hon. Biéu do bien doi dir
liéu tir cac hang cac cot trén bang tinh thanh hinh khoi, do thi...
1.1. Tao biéu dd

* Cac buéc tao biéu dd

Xét bang tinh c6 dir liéu nhu dudi day:
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TONG HQP TINH HINH KHO

Tén Hang | Nhip Kho | Xuidt Kho | Tén Kho
Bia 263 202 61
- Nuodc ngot 405 281 124
e Nudce loc 401 203 198
Rugu 381 16 365

Bdng 5.1: Dit liéu sir dung trong vi du tao biéu do
Lap biéu d6 hinh c6t so sanh viéc nhép, xuit, ton kho ciia cdc mit hang.
Chung ta tién hanh 5 budc sau dé tao biéu do:
Buwdce I: Vao menu Insert chon ChartWizard hodc nhay chudt vao biéu
twong ChartWizard 8 rén thanh Standard => 1am xut hién hop thoai:

Chart Wizard - Step 1 of 4 - Chart Type

Standard Types ‘ Custom Types |
Cherttype:  Chartsubtype:
1 T ~ |
| E Bar
lﬁ Line
@ Fie i
.+ KY (Scatter) A
.Area Ir 1 10 =
@ Doughnut NS = gt E
@r Radar
g Surface
!: Bubble ~
Clustered Column. Compares values across
‘rateoories.
[ Press and Hold to View Sample ]
(o> J (e )

Hinh 5.1: Hop thoai ChartWizard buoc 1

~ Trong budc nay ta tién hanh chon kiéu biéu d6 trong hop Chart type rdi
nhan phim Next roi thue hién budce 2.

Buwdéc 2: Hop thoai sé xuét hién nhu sau:
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Chart Wizard - Step 2 of 4 - Chart Source Data E”E]

Data Range | Series

450 -7

400 =

as0 il : ‘

300 7 |

250 | | I @ Nigp Khe]

200 | i |1: & Xt Khe
I T8 Kho

Data range:

Series in:

[ Cancel ] I < Back ]i Next > ] I Einish ]
Hinh 5.2: Hop thoai ChartWizard buoc 2

Tai déy ta tién hanh nhap vao dia chi ving dir liéu can vé& biéu do vao
Data range vi du la: =Sheet1!$A$3:$D$7 tirc 1a tai bang tinh Sheetl va dir liéu
nam trong vung tir 6 A3 t6i 6 D7. Chu y khi ta nhip dia chi ving dir li¢u phai
nhap theo dia chi tuyét dbi.

Ta tiép tuc nhéin Next dé thyuc hién budc 3.

r
Buworc 3:
Chart Wizard - Step 3 of 4 - Chart Options
i Axes | Gridines | Legend | Datslabels | DataTable
Chart title:
| 450
400
Category (X) axis: 50
I 300
| o 0 NIdp Khd
[ e 200 X Kho
| 150 0 T8 Khe
Yalue (Z) axis: 100
| 50
o
[ Cancel J [ < Back ]I Next > ] [ Finish ]

Hinh 5.3: Hop thoai ChartWizard buoc 3
- Chart title: Ta tién hanh nhép tiéu dé ciia biéu db tai day.
- Category (X) axis: Nhap tidu dé cua truc Ox.
- Value (Y) axis: Nhap tidu dé cua truc Oy.
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Sau khi tién hanh nhp xong céc tiéu d8 ta s& thiy biéu dd bén canh s& thé
hién cac gia tri ma ta vira nhdp do. Ta tién hanh nhan Next dé tiép tuc thuc hién
budc 4:

Buoc 4:

Chart Wizard - Step 4 of 4 - Chart Location

Place chart:

ll.l_. () #s new sheet: Chart1
@ (%) As object in: Sheet1 9

[ Cancel ] [ < Back ]
Hinh 5.4: Hop thoai ChartWizard bucc 4

Tai ddy ta tién hanh chon noi dit biéu dd 13 mot Sheet mai thi ta chon vao
As new sheet va g& tén ciia Sheet méi nay. Con néu ta mudn dat vao mot trong
cic Sheet da ton tai thi ta chon As object in va chon mot trong cac Sheet & hop
bén canh. Cudi cling ta nhin vao Finish dé két thic viéc tao biéu dd. Ta s& c6
két qua nhu sau:

450 ¢
400
350 4
300
2077
20047
1501
100
501
D.

B Nhap Kho
m Xudt Kho
oTan Kho

Bia Nuwde ngot  Nwdec loc Rurcru

Hinh 5.5: Két qua biéu do duoc tao

1.2. Pidu chinh biéu dd

Dé tién hanh sira chita cac thanh phan cua biéu do ta chon truc tiép vao
thanh phan do6 va stra chita nhu co gian d¢ rdng di chuyén vi tri.

Ta thay trén toolbar xuét hién thanh céng cuy:

legend <[ | oy - ] ||| 4 @
* PE tién hanh thay doi kiéu ctia biéu do ta tién hanh nhur sau: Nhin chuét vao

biéu tugng sau trén thanh cong cu Chart type &Idé chon lai dang biéu d6 khac.
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* Pé tién hanh thay ddi ving biéu dd ta chon vao céng cu Format chart

Format Chart Area @

iPatterns ;| Font | Properties |
Border Area
(&) Automatic (&) Automatic
) Hore O Norng
O Custom EEEEEEEN
EENEEEEEN
Style: v Se=
= AN | EEEERE
Color: Automatic v M EEERE
155 |
Weight: v =
[ shadow N me.
[[] Round carners mn EEEE
Sample Fill Effects...
Lok || cancel |

Area iildé xuét hién hop thoai nhu sau:
Hinh 5.6: Hop thoai chinh sika dinh dang ciia biéu do Format Chart Area
Thé Patterns cho ta chon mau ciia nén va viing vé biéu do.

Thé Font cho phép ta chon font chit thé hién cac thinh phan trong biéu dd.

* Cong cu Chart objects |egend “| cho phép ta chon va stra timg
thanh phan cia bieu do.

2. BAO VE BANG TiNH
Muc tiéu:

- Thiét 1ap ché d6 bao vé Work Sheet va Work Book.

- Rén luyén tinh can than, khoa hoc chinh x4c, ning cao ¥ thirc bao vé tai san.
2.1. Bao vé Work Sheet

Dé thiét 13p cac ché do bao vé trang bang tinh ta tién hanh nhu sau:

Buwée I: Tool/ Protection/ Protect Sheet 1am xuét hién hop thoai nhu sau:
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Protect Sheet E|

Protect worksheet and contents of locked cells
Password to unprotect sheet:

Allow all users of this workshest to:

V] Select locked cells )

] Select unlocked cells |

|| Format cells
Format columns

| IFormat rows

Ml insert columns

V] Insert rows

j Insert hyperlinks

V| Delete columns |

V] Delete rows ~|

[ ok ][ cencel |

Hinh 5.7: Hop thoai Protect Sheet
Buwdéc 2: Thuc lgién 20 \mﬁt khiu vao Password to unprotect sheet
=>0K => g0 lai mat khau mot 1an nira.
Chi § 1: Khi thyc hién bao vé bang tinh nhu trén ta c6 thé cho phép
ngudi st dung ¢ thé thyc hién mét s6 thao tic trong Allow all users of this
worksheet to. Néu dong ¥ ta thyc hién nhan vao céc 6 chon bén canh timg danh
muyc. Neu ta khéng chon bat ctr Iya chon 1313‘10 trong danh muyc thi sau khi khoa
bao vé bang tinh nguoi st dung khong thé lam céc thao tdc duoc liét ké trong
hop thoai trong trang bang tinh do.
Chii § 2: Dé bo ché d6 kho4 trang bang tinh ta tién hanh nhu sau:
Buwoc I: Tool/ Protection/ UnProtect Sheet
Buwde 2: GO Password ma ta da dit cho trang bang tinh.
Buwde 3: Nhan OK dé hoan tit thao tAc.
2.2. Bao vé Work Book
Dé thiét 1ap cac ché d¢ bao vé bang tinh ta tién hanh nhu sau:

Protect Workbook ]z]

Protect workbook For
Structure
[ windows

Password (optional):

[ OK ][ Cancel ]

Buée 1: Tool/ Protection/ Protect workbook 1dm xut hién hdp thoai nhur sau:
Hinh 5.8: Hop thoai Protect workbook
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Buréc 2: Nhap Password => OK sau d6 nhap lai Password lai mdt 1an nifa.
Dé bé chikc ndng bao vé bang tinh ta thuc hién nhw sau:
Buworc 1: Tool/ Protection/ Unprotect Workbook.
Buwdc 2: Nhap mat khau cho dé mé khoa.
Burée 3: Nhan OK dé hoan tat thao téc.
3. PINH DANG TRANG IN
Muc tiéu:
- Thye hién dugc dinh dang trang in, in tai liéu Excel.
- Thyc hién dit tiéu dé, thiét 1ap Sheet.
-Rén luyén tinh chinh x4c, can than trong qua trinh 1am viéc trén Excel.
~ Dé tién hanh cai dat trang in ta vao menu File/ chon Page setup hdp thoai
xuat hién:
3.1. Thiét 1ap kho gidy
Thé Page: Pinh ché d6 in ngang hay in doc, chon ¢& gidy in.

Page Setup E\@
Page Matgins | Header/Footer I Chart
Orientation
B, : o
O Portrait (®) Landscape
Paper sige: v
Print guality: | 300 dpi v
First page number: Auto
[ o ][ cancel |

Hinh 5.9: Hop thoai Page Setup cho phép chon cé gidy huéng in
- Trong Orientation: chon Portraint dé in doc, Landscape dé in ngang.

- Trong muc Scaling: chon ti 1¢ in, nén gitr 100% normal size. Truong hop
chi thiéu vai dong c6 thé chon Fit to 1 page lic d6 Excel s€ €p lai cho vira 1 trang.

- Trong Page size: chon kich c& gidy in.
3.2. Thiét 1ap 12 bing tinh

Thé Margins: Dé cin 18.

Top: 1& trén. Bottom: 1& dudi.

Left: 18 trai. Right: 18 phai.
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Header: chon khoang cach tir mép trén trang gidy dén Header
Footer: chon khoang cach tir mép trén trang gidy dén Footer
Horizontally: canh giira trang theo chiéu ngang hay khong.
Vertically: canh gi(ra trang theo chiéu doc hay khong.

Page Setup IE'E|

Sheet |
1 - los &
— — - Print Preview
Options. ..
Left: Right:
075 & 0.75 |§
Bottom: Footer:
1 = 05 &
Center on page
[[] Horigontally [ vertically
[ oK J [ Cancel ]

Hinh 5.10: Hop thoai Page Setup cho phép thiét ldp 1é bang tinh

3.3. Dit tiéu dé ddu trang, cudi trang

Cac budc thye hién nhur sau:

Buwoe 1: Vao menu File/ PageSetup

Budc 2: Trong hop thoai Page setup chon th¢ Header/Footer: Pé dinh
tiéu dé dau trang va cudi trang.

Page Setup EHE

: Chart

Page | Margins || Header/Foater |

Print. ..
Prink Preview

s
e - ions...
| (none) v } 22

Custom Header... ] [ Custom Footer. ., l
Footer:
| (none) v 1

I OK ]I Cancel ]

Hinh 5.11: Hpp thoai Page Setup cho phép thiét lap tiéu dé
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ddu trang va cuoi trang

Céo thfé chon tiéu dé& ha muc c6 sﬁp trong hdp thoa:i‘ Header/ Footer, tuy
nhién co6 thé khong ding vé1 mong muon. DéE tao tiéu dé/ ha myc theo y cua
riéng minh, hdy Click vao nit Custom Header/ Custom Footer. Hop thoai
Header/ Footer (giéng nhau) cho phép ta tao tiéu d& ha muc, danh so trang,
chén ngay, gio, ...

Footer E‘El

To format text: select the text, then -
To insert a page number, date, time, 1 3 4 D 6 7 L]
in the edit box, then choose the ap ‘ | ‘ | Cancel
Al @8] o] 8|5
Left section: Center section: Right section:

Giao trinh Tin hoc chirng chi Trang &[Page]
A

Hinh 5.12: Hop thogi cho phép nhdp tiéu dé cudi trang
Y nghia ciia cdc niit chon:

1. Dinh dang ky tu 5. Chén thoi gian
2. Chén s trang 6. Chén tén tép tin Excel
3. Chén tong s trang 7. Chén tén bang tinh (Sheet)

4. Chen ngay thiang
3.4. Thiét 1ip Sheet
* Mot s6 lra chon véi thé Sheet:

Page Setup

| _Page | Margins | HeaderfFooter |{

Print area: | Print...

Print titles P
Rows to repeat at top: —

ES

Options. ..
Columns ko repeat at left:

Print
[T Gridlines [ Row and column headings
[[]Black and white  Comments: '(Nune}—v\
[] Draft quality
Page order

il

Cell errors as: displayed v ‘

(%) Down, then aver
) over, then down

[ ok l[ Cancel l
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Hinh 5.13 : Hop thoai Page Setup cho phép thiét lgp cdc lwa chon véi ving in
- Quy dinh ving in cua bang tinh: Print Area

Budée 1: Nhin chudt vao miii tén bén canh Print Area => hop thoai
thu nho lai.

Bude 2: Dung chudt chon ving quy dinh in. Néu nhiéu ving thi phan
cach nhau boi dau *,” cac vung cach nhau s€ dugce in doc lép,

- Quy dinh dong/cét lap lai qua cdc trang: Trong muc chon Print Titles co
Ivra chon:

+ Rows to repeat at top: chi ra dong s€ duoc lap qua céc trang.
+ Columns to repeat at left: Chi ra c6t lap lai tai 18 trai cac trang.
- Trong muc Print ta cic lya chon sau:

+ Gridlines: 1a nhing duong luéi doc ngang nhu ching ta thay trén
bang tinh. Neu bang tinh cua ta khong duoc tao dudng vién khi in ra ta van thay
cac duong vién md bao quanh.

+ Rows and Columns Headings: néu lya chon muc nay thi trang in
s€ c6 thém phan so thir ty hang va tiéu dé cdt cua cac 6 trong bang tinh.

s that i himng vatén ¢ot cda cde 6 duge in ra trong trang in
Te1 = \\ 6 1 E [ F [ & H J|

K3 No| Book Name 'Ql_ant_il; -F;li-tl-[-éi §aie_(9£] " Cost -Sqap-i-erfma'i

3| [I[ ATTecHuman 1 g 20 71 Latherine

EX 2| Dion Duniote T o D 35 | Cindy

[ 5] 3] Hamiet X 25 ] 5 | Daud

5 | 3 Hstaries T 535 ] 19| Geckf

] 5| Kidnapped T 2345 b 17237 Gordine

3 & Liada: Bova - e 376 -

Hinh 5.14: Minh hoa tinh nang Rows and Columns Headings

+ Black and white: néu bang tinh ciia ta in trén may in mau va trong
bang tinh c¢6 nhi¢u mau thi két qud in van 14 2 mau den va trang.

+Draft Quality: Khi chon muc nay thi trang in cia ching ta s&
khong dugce sac nét va cac dudng gridlines s& khong dugc in ra. Muc chon nay
s¢ lam tang toc d¢ in.

- Page Order: Dung dé diéu khién sb thu ty trang trén trang in. Gia su,

bang tinh khi in ra bao gom 4 trang va cac khoi A1:G30, H1:0430, A31:G60,
H31:060 nam trong céc trang khac nhau.
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+ Down, Then Across: Theo gia sir trén thi muc chon niy c6 két qua nhur

sau:
[7]
1 INEOME € TATEMENT
2 |
3 (Ve Nanth Fevoiuer BankSales Eondintorer dorlax Froverty Lo Farnibars Deprociaion Tatalinzeme
‘ 64T Jan 3001 00 TH0000 AR 14207 4267 mTe S4TAT
5 | 193 Feb 0100 210000 [ 15407 4357 B.75 54507
B | 193 nae 0m  zzouie w1l wLoT azsi B.75 seant
[T | 1943 der T 230000 .0 16107 as arant
B | 143 Hay 240000 o 17507 B.7e 1157
! 1993 dun Z30000 1.9 1307 o0 st
T ] 250000 1.0 BIs 79307
i 193 hug X 270000 .00 B.Is 3407
1995 Sep (R0 K] E£30000 18100 o7y STa0T
LB | 1593 0ax 3AA 0000 B.75 21647
M| 1593 Hau 30000 375 35747
= e n a o Py
: 1998 Fob 0.00 00
1290 Has 0.00 000
195 ipr 0.00 50
199¢ May 0,00 0
1090 dun 0.00 0.0
1598 dul 0.00 00
i 1595 dugq 0.00 000
[LAB | 1000 Sy LA LX) Ly
49 | 159 dar .00 0.0 0.0 100 0.00 0.00 00
1996 Nav .00 000 0,00 100 0.00 0.00 000
n 1682 Do LN BT 0.0 » O 0.0 LT LR
ChartCode f Rsc Income Statem

Hinh 5.15: Thit t trang in theo kiéu Down, Then Across

+ Across, Then Down: Theo gia sir trén thi muc chon nay c6 két qua
nhu sau:

INEOME STATEMENT

2

S |Yeer Nanth Fouvssuer BaakSale: Bondinterer Saes Tax Froporty Tae F!i‘hl!&ro“o}neitiin Tatal Inzams
1687 S 20000 20000 0 .07 4267 2.7 sa707
1493 Fob 200000 210000 1.0 154,07 435 BT 58807
1982 Mar 2o zzuouo! L WLOT 4387 @.as szuni
144% dpr o 16207 I8 AT0NT
1992 Hay LTS THaT
1993 dun T sear
1443 Jul 104, il 275 FaAT
1993 huq . a8 407
1995 Sep . re rear
1993 e a0, % 1 e.7% 4607
1493 How i 5 3! .| B.Is I5TAT

= e e | X @ oo Fee
199% Fob < 0.00 000
1258 Mar .0 b.o X X 000 0a0
169% hpr 0.00 00
1998 Hay 000 000
4609 der 0,00 00
199% Jul 00 020
1993 hug 5.0 200
A Say 0.0 | ¢ 24 .00 LT
155% Dan 000 L1
199% Hov 0.00 00
1608 B

Hinh 5.16: Thit ti trang in theo kiéu Down, Then Down
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* Yéu cau vé danh gia két qua ciia hoc sinh:
- Ngi dung:
+ Biéu d6
+ Bdo vé bang tinh
+ Dinh dang trang in
- Cdch thirc va phwong phdp danh gid:
Thyc hanh
Goi y tai liéu hoc tap:
+ Gido trinh Excel — Lé Quang Huy — Khoa CNTT truong DH Mo.

(http://www.danketoan.com/forum/excel-can-ban/xin-giao-trinh-
excel.88745.html)

~ * Gido trinh Nhiing (mg dyng co ban cua Excel — Vi Ngoc Quang—
Nha xuat ban Thong ké.

+ Excel toan tip — Nha xuit ban tré,
* Ghi nho:
+ Biéu do
+ Bdo v¢ bang tinh
+ DPinh dang trang in
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Bai 1: (15 pht)

BAI TAP THUC HANH:

* V& biéu dd hinh ct dé minh hoa cho cic bang sb liéu sau:
BAO CAO TONG HQP THEO NHOM HANG

Nhém hang Téng tién
Bia cac loai 158600
Céc moén cd 364300
Céc mén bod 330000
Hoa qué dim 25000
Céc mon hai san 30000
Thit lgn 430000
Ga cac loai 1890000

BAO CAO DOANH THU THEO THANG NAM 2011

Théng Tién ban KM tién ban | Tién dich vu
1 96,711,000 | 3,445,000 14,506,650
2 107,704,000 779,000 16,155,600
3 86,241,000 188,000 12,936,150
4 73,597,000 0 11,039,550
5 73,980,000 0 11,097,000
6 107,755,000 0 16,163,250
7 115,407,000 0 17,311,050
8 113,582,000 0 17,037,300
9 98,714,000 0 14,807,100
10 | 100,234,000 0 15,035,100
11 120,780,000 0 18,117,000
12 | 210,670,000 0 31,600,500
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* V& bi¢u do hinh tron thé hi¢n s6 li¢u sau:
BAO CAO DOANH THU BAR/BEP TONG HQP

Tén bép Téng tién
Bép néu mon an chau A 9000000
Bép Au 4040000
Bép Nhit 56030

Bai 2: Thyc hi¢n céc thao tac vé dinh dang trang in va bio vé bing tinh.
(10 phait)

BAI 6
XU LY CAC BAI TOAN CHUYEN NGANH BANG EXCEL
Ma bai: MH10-06
Gioi thi¢u:
Trong phan nay trinh bay mot s0 bai toan phan tich kinh doanh va tai

chinh tidu biéu, huéng din gidi quyét bang Excel, qua d6 ngudi hoc s& nim
vitng Excel trong viéc phan tich.

Doi véi mot bai toan phan tich 1a dwa trén nhimg s lidu thu thap va du
doan xay ra d€ tinh toan hi¢u qud, ching ta phai to chirc bang tinh Excel sao cho
moi khi diéu chinh s6 liéu ban dau thi két qua s€ bién ddi twong (ng.

Pa phén cAc bai toan trong phan nay deu c6 thé gidi quyét bing cich tinh
théng thuong cua Excel két ho*p voi mot s6 ham thong ké — tai chinh va céc
chirc nang da fiuqc trinh bay & cac bai trude. Mot ('h’em can luu y 1a trude khi sir
dung Excel d¢ giai quyet chung ta phai c6 hi€u biét v€ bai toan can phén tich,
c6 nhu vay ching ta méi co thé sur dung Excel dé tinh toan, néu khong du co
nim viing Excel thi cling khong the giai quyét dwoc bai toan. Nhu vay kién thirc
phan tich kinh té + Excel 14 yéu ciu chiing ta can dat dugc va ciing la myc dich
cua bai hoc nay.

Muc tiéu:

- Xir 1y dugc cac bai toan chuyén nganh bing Excel.

- Trinh bay dugc cac phin mém tng dung chuyén nganh,

- Rén luyén tinh can thén, lam viéc khoa hoc chinh xéc, nang cao y thic
bao vé tai san.

No¢i dung chinh:
1. BAI TINH TOAN LAP
Muc tiéu:

- Trinh bay dugc cach giai bai toan lap.
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1.1. Giédi thi¢u bai toan

Trong phan nay, ta co thé dinh gi6i s6 budc xap xi duoc 1am trong phép
tinh l@p lai. Ciing co thé ghi 16 do chinh xac cua phép giai.

Lan Lip lai
D6i v6i cong thirec ¢6 tham chiéu 1ap lai (cong thirc 13p lai lién tuc dén khi bai
todn dugc giai), ghi rd ¢6 nén tinh sau mot s6 1an l3p lai nao dé hay khong.
Khéng thi tham chiéu trong bang s& giy ra hién thi canh béo.

Vi du: tinh gia cia myc khong c6 thué gia tri gia ting, gia sir ta c6 bang
tinh sau:

A B
5 Gidban 100

6 Rong =B5-B7
7  Thué GTGT =B6*0.15

Trong do:
Thué gié tri gia ting duoc tinh 12 : =Gid rdng * 15% (phu thude vao quc gia)
Gi4 rong = Gi4 ban - Thué gi4 tri gia ting,
Cong thire dugce lap nhu sau:

G& vao 6 B7 cong thirc =B6*0.15 dé tinh thué gia tri gia ting.

Gd vao 6 B6 cong thirc =B5-B7 dé tinh gia rong.
Sau khi nhin Enter dé két thiic viéc nhap cong thirc ta s& co canh béo:

Micrasoft Excel 3

Microsoft Office Excel cannot calculate a formula, Cell references in the Formula refer to the Formula's result,
creating a circular reference. Try one of the following:

1 5  If you accidentally created the circular reference, click OK, This will display the Circular Reference toolbar and help
L for using it to correct your formula,
+ For more information about circular references and how ko work with them, click Help.
+ To continue leaving the formula as it is, click Cancel.

[ ok | [ cencel | | Help |

Hinh 6.1: Thong diép canh bdo “Tham chiéu vong”’
Va cong thirc khong dugce tinh toan.
1.2, Cach gidi bai toan
~ Néu céc phép tinh cia bai todn yéu cau phai tham chiéu vong thi ta c6 thé
tién hanh nhur sau:
Budc 1: Vao Tool/Options 1am xuét hién hop thoai:

117



Options Eﬂgj
Color ional | Save | ErrorChecking | Speling | Security
| vew |ic I| Edt | Genersl | Transtion | Customlists | Chart |
Calculation
(%) putomatic ) Manual Calc How (F9)
() Automatic except tables
Calc Sheet
[] teration
Maximum iterations: | 100 Maximum change: [0.001
Workbook options
Update remote references Save external link values
[ precision as displaved [7] Accept labels in formulas
[7] 1904 date system
[ o | [ cancel |

Hinh 6.2: H@p thoai Options véi thé Calculation dwoc thé hién
Budc 2: Chon thé Calculation
- Chon Iteration.
- Chiing ta ¢6 2 tity chon tham chiéu vong
+ Maximun Iterations: S6 lan tinh vong tdi da
+ Maximun Change: Sy thay doi toi da cua gia tri
Buéc 3: Nhian OK

Khi d6 ta thiy két qua clia cong thirc da dugc tinh todn ma khong con
canh bao tham chiéu vong.

2. CAC BAI TOAN TINH BANG
Muc tiéu:

- Thuc hién dugc céac bai toan tinh bang.

- Rén luyén tinh cén than, chinh xéc trong qua trinh 1am viéc trén Excel.
Bai todn 1:

Muc dich : Ciing ¢6 va mé rong hiéu biét ctia ngudi hoc vé khai niém va

quy trinh co ban sir dung Excel va chi ra cach thirc tmg dung Excel cho nhiing
ung dung tinh toan kinh doanh don gian.

K¥ thuat chinh ciia Excel duoc dé cap: Cach nhéap cac ky tir lap, sir dung
cac ham tinh toan, sao chép cac 6 trong vung bang tinh, sir dung chirc ning vé
do thi.

N¢i dung bai todn:
Gia sir mt cong ty san xut va ban 3 loai san phim c6 cic théng tin vé
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chi ph1 va thu nhap cua tung loai san pham tng voi timg quy trong nam 2004,

Ban giam ddc cong ty cin c6 bang s6 lidu kinh doanh theo miu sau:

A B C D E F

1 Qui 1 Qui 2 Qui3 Qui 4 Cong
i Thu nhip DPon vi :Triéu don g
3 | Sanpham 1 100 100 100 100 ?
4 | Sanphim2 | 200 250 300 250 i

5 | San phim 3 300 400 300 200 ?
6 Cong thu ? ? ? ? 7

nhdp

7 Chi phi

8 Luong 200 200 200 200 ?
9 Lai vay 150 150 150 150 ?
10 | Sén phim 1 50 50 45 50 ?
11 | San phim 2 40 40 35 40 ?
12 | San phim 3 45 45 40 45 ?
13 Khéc 35 30 55 55 ?
14 | Cong chi phi ? ? ? ? ?
15 Lai thé ?

Bang 6.1: Bang tong hop chi phi va thu nhdp ndm 2004

- Sir dung cong thirc dé dién gia tri vao céc 6 ? trong bang tinh trén:

+ Cot Cong: =SUM(B3 :E3)
+ Cong thu nhap: = SUM(B3 :Bj5)
+ Cong chi phi: =SUM(B8:B13)
+ Lai thé: = F6-F14

- Thyc hién v& biéu db cho bang dir lidu trén: Ap dung thao tac v& biéu do
¢0 thé hién nhu sau:
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Céng thu nhip theo sin phim

© San pham 1
B San phim 2
O San pham 3

Biéu do 6.1: Biéu dé Thu nhdp theo sin pham

Bai thue hanh: Cho s6 liéu chi phi tiéu ding (ndm 2005) cia mot nudc
nhu sau (Pon vi: ty dong):

Khoin muc Quil | Qui2 | Qui3 | Qui4 | Cong
Thyc pham 6102 | 6511 | 6319 | 6632

Rugu & thudc 14 | 3848 | 4234 | 4634 | 5441

May mic 2232 | 2446 | 2570 | 3516

Ning hrgng 3992 | 3322 | 3254 | 4421

Hang héa khéc 3691 3878 4014 | 4950

Hang lau bén 3681 | 3297 | 4143 | 3727
Thué nha 5199 | 5468 | 5581 | 5674
Dich vu khéc 10238 | 10887 | 12234 | 10992
Cong

Bang 6.2: Chi phi tiéu dung nam 2005 cia mot nudc

Hay str dung Excel dé lap bang trén vé6i day du gia tri trong cac 6 trang.
V& d6 thi hinh cot thé hién chi phi tiéu ding theo muc chi phi.
Vi du 2: Xay dung bang x4c dinh mic san lugng ¢6 lgi nhudn t6i da theo mirc
gia ca va lugng cau:

Cho s liéu vé mirc gia ca, lvong cau va téng chi phi cho mét hang hoa
nhu sau:
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A B C D E F G
. |Luong|_ Thu nhap |_ - .| Chi phi "
Gia : | Tong thu .. | Tong chi o Lai/' lo
1 cau - bien ) bien
2 | 1.000 1 400
3 020 3 530
4 840 6 890
5 760 8 1.200
B 680 11 1.500
7 G600 14 1.800
8 520 15 2.200
9 4401 18 2.600
0| 350 21 2.900
11 2601 23 3.000
Bing 6.3: Bang mirc gid cd, heong cdu va tong chi phi
- Thyc hién tinh toan d¢ dién gié tri vao cc cot con trong:
+ Cot Tong thu = Gia * Lugng cau (=A2*B2)
+ Thu nhép bién: Dt con tro tai 6 D3 va thuc hién cong thirc:
=(C3-C2)/(B3-B2)
+ Chi phi bién: Pat con tro tai 6 F3 va thuc hién cong thirc:
=(E3-E2)/(B3-B2)
+ Lai/ 16 = Tong thu - Tong chi (=C2-E2)
- V& do thi hinh c6t nhu sau:
Db thi lgi nhuin
7.000 —
6.000 3 —
5.000 — ! ]
4.000 — ]
3.000
2.000 ] B
1.000 —
0 I_-I T

1.000

920

840 760

Biéu do 6.2: Biéu do loi nhudn
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Bai todn 2:

Cong ty san xuit gach chiu nhiét Superﬁre wdc tinh chi phi bién doi dé
san xudt 1 tin gach chiu nhigt 1a 2.700.000d, gia ban binh quén trén thi truong
1a 3.400.000d, dugc biét dinh phi hang thang cua cong ty 1a 650 triéu dong.
Mire san xuat cua cong ty trong thang c6 thé dao dong trong khoang tir 3 tri¢u
dén 3.6 triéu.

Hay tinh murc loi nhuan truge thué clia cong ty twong (mg véi timg mirc
gi4 ban va san lugng san xuat.

Str dung Data table dé xdc dinh két qua:

Budc 1: Lap bang tinh Excel voi gid tri san lugng va don gia tiéu thy 1a
mdt s0 bat ky trong khoan du toan, thi du san lugng tiéu thu la 1.200 tan va don
gia ban la 3.2 tri¢u. Sau do chung ta 1ap cong thirc dé tinh ra loi nhudn nhu bang
dudi day:

A B

1 Superfire

2 Gia tri

3 | Chi phi bién ddi 1 tan sp (VND) 2.700.000
4 | Chi phi ¢ dinh (VND) 650.000.000
5 | Gi4d ban 1 tAn san pham (VND) 3.200.000
6 | San lugng sx v tiéu thy trong thang (tan) 1.200
7 | Doanh thu ban san phim trong thang (VND) 3.840.000.000
8 | Téng chi phi theo thang (VND) 3.890.000.000
9 | Loi nhuan trong thang (VND) 50.000.000

Bdang 6.4: Lap cong thirc tinh toan
Trong do:

- Tai 6 B7 dat cong thuc: =B5*B6
- Tai 6 B8 dat cong thirc: =(B3*B6)+B4
- Tai 6 B9 dat cong thitc: =B7-B8
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