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TUYEN BO BAN QUYEN:

Tai liéu nay thudc loai sach gido trinh nén cac ngudn théng tin c6 thé duoc phép
ding nguyén ban hoic trich dung cho cac muc dich vé& dao tao va tham khao.
Moi muc dich khac mang tinh léch lac hoac sir dung v6i muc dich kinh doanh
thiéu lanh manh s& bi nghiém cam.
MA TAI LIEU: MPSCMT24



LO1GIO1 THIEU

Hién nay d@o hoa ing dung I& mét trong nhiing churong trinh théng dung nhat,
nd d& gop phan quan trong Iam cho giao tiép giza con nguwoi va may tinh tré nén than
thién hon. Thdt vdy, giao dién kiéu van ban (text) da duwoc thay thé hoan toan bang giao
dién d6 hog, cung véi cdng nghé da phurong tién (multimedia) d@a diwa nganh Cong Nghé
Théng Tin sang mot phién ban mai.

Cuon tai liéu giang day nay, t6i muon mang lai cho ban doc cac co sé ly thuyét
ky nang thuc hanh vé do hog 1ing dung tir don gian nhat nhur cac thugt todn veé dwong
thang, dwong tron, da giac, ky tuw..... Tiép dén cac ky thugdt xén tia, cac phép bién doi do
hog.... Ching ta lan luot 1am quen véi thé gi¢i mau sac thong qua cac hé mau: RGB,
CMYK HSV.... Phic tap hon nira la cac phép chiéu, cac phirong phap xay dung duong
cong va mgt cong cho doi turong.

Tai ligu gom hon bai, trong @6 bai mét gilp ban c6 cai nhin téng quan vé do hoa
ung dung dinh huong tuwong lai cho linh vuc nay. Cac bai tlep theo, moi bai sé la mgt
van dé tir don gian dén phic tap. Cusi mai bai déu co phan bai tdp cho ching ta
kiém tra lgi kién thic vira doc duoc.

Bé cuc rd rang, hinh anh phong phu, da dang. DU cho ban chua ting biét veé
do hog #ng dung hay ban @ nhiéu nam lam viéc trong linh viec ndy, ban déu co thé
nhdn thdy rang cuon sach nay 1a mét bg tham khdo day dui céc théng tin hizu ich va co
tinh chdt thuc tién cao.

Trong qué trinh bién sogn mdc du @ c6 gang hét sic nhuing van khéng tranh khoi
nhizng sai s6t, rat mong nhdn duwoc sy dong gop chan thanh tiz quy ban doc.

Xin chan thanh cam on.

Céc ngi dung chinh duoc trinh bay trong gido trinh nay bao gom bon bai diroc gidi
thiéu nhu duoi day.
Ha Noi, ngay 23 thang 04 nam 2021

Tham gia bién soan

1. Chi bién Nguyén Thj Kim Dung
2. Tap thé Giang vién Khoa CNTT

Moi thong tin @ong gop chia sé xin gui vé hom thu kimdunghd2009@gmail.com, hodc
lién hé so dién thogi 09778812009.
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GIAO TRINH MO PUN

Tén mo6 dun: Pé hoa rng dung
Mé& mé dun: MPSCMT24
Vi tri, tinh chit, y nghia va vai trd mén hec:
Vi tri: M6 dun duogc bé tri sau khi sinh vién hoc xong cac mdn hoc chung, trudc cac mon
hoc, md dun dao tao chuy@n mén nghé.
Tinh chat: LA md dun chuyén nghanh.
Y nghia: Pay la md dun dao tao chuyén mén nghé, cung cip cho sinh vién k§ ning co
ban cua nghé Quan tri mang. Budc dau gidp cac em hinh thanh nhiing kién thic ciing
nhu nhitng k§ ning co ban vé thiét ké trong web, xir ly anh.
Muc tiéu cia m6 dun:
-Vé kién thuc:

+Trinh bay cac chic nang cia phan mém do hoa;
-Vé ky nang

+Sir dung c4c phan mém a6 hoa dé vé, thiét ké.

+Xtr ly, 1ap ghép, tao hiéu tng cho hinh anh;
-Vé nang lyuc tu chu va trach nhiém:

+Rén luyén tinh can than, ti mi trong thao tac.

+Tinh sang tao trong viéc trinh by van dé bang hinh anh.

N§i dung ciia mo6 dun:

] Theoi gian (gio)
So Tén céc bai trong mé 2 , Thuc hanh, thi .z
Tong Ly - . Kiém
TT dun £ £ nghiém, thao
SO thuyet PRI tra
luan, bai tap
1 Bai 1: Cin ban vé do 30 8 21 1
hoa Vector
1.Can ban v¢ vector 1 1
2. Leim Viéc véi cac cong 10 9 8
cu do hoa vector
3. Lam viéc vai van ban 9 2 7
4. Mot sb hiéu ang co ban
trong do hoa Vector d 2 ! 1
5. In an trong do hoa 1 1
Vector
2 Bai 2: Canbanvé do hoa | 30 7 22 1
Raster
1.Can ban vé d6 hoa
1 1
Raster
2.Lam viéc vai céac cong
cu trong d6 hoa Raste 20 3 16 1
3.Lam viéc vaoi 16p 6 2 4
4.Mau va cach hiéu chinh 3 1 2
Cong 60 15 43 2




BAI 1: CAN BAN VE PO HQA VECTOR
Ma bai: MPSCMT?24-01

Muc tiéu:

Trinh bay dugc kha nang ¢ng dung cua d6 hoa Vector

- Trinh bay duoc cac thanh phan cua giao dién d6 hoa Vector (phan mém ung dung
Corel Draw)

-Sir dung duoc cac cdng cu co ban trong phan mém tng dung Corel Draw dé vé va
tao hinh ddi tuong

-Sur dung duoc cac hiéu ung trong Corel Draw

- Thiét 1ap duoc trang in, thuc hién 1énh in vai tai liéu.

- Rén luyén tinh can than, ti mi trong thao tac.

- Tinh s&ng tao trong viéc trinh bay van dé bang hinh anh.
NOQI DUNG CHINH
2.1.Cin ban vé vector
Muc tiéu:
- Hiéu rd va trinh bay duroc kha nang iing dung cua do hoa Vector
- Hiéu rd cac thanh phan cua giao dién do hea Vector (phan mém i#ng dung Corel

Draw)

2.1.1.Khai nigm:

CorelDRAW la chuong trinh d6 hoa tng dung trén Windows dugc ding trong linh
vuc nhu:

+ Thiét ké Logo — Logo la nhiing hinh anh hay biéu tuong, dac trung cho mot co
quan hay té chuc, don vi. N6i 18n duoc vi tri dia li, linh vuc hoat dong, quy mé hoat dong
va tinh chat hoat d6ng cua don vi, co quan do.

+ Thiét ké mau, bao gom céc loai san pham nhu: Cac san pham gia dung, c4c san
pham dién tir... Thiét ké bao bi.

+ V& Quang céo, bang hiéu hop dén,cat dan Decan

+ Trinh bay trang séach, bao, tap chi.

+ Thiét ké thoi trang nhu: Quan 4o, cap da, tdi sach, non mii.

+ Thiét ké cac danh thiép, thiép cudi. Thiét ké cac thuc don.

+ Thiét ké c4c ban d6 chi dan.

+ Hay vé cé4c ban vé phirc tap, cac mau trong ki sao phim hoat hinh
2.1.2.Dgc diém:

Diém ndi bat cua CorelDRAW la hau hét cac san pham duoc dung trong linh vic
my thuat do d6 san pham duogc tao ra 1a phai cé tinh thAm my cao dep mat, thu hit nguoi
quan sat. CoreDRAW cho phép ching ta v& nén cac hinh dang nhim minh hoa cac y
tuéng dua trén nén tang d6i twong chir viét va ddi teong d6 hoa. CoreDRAW c6 mét kha
nang tuyét voi, ma gidi han caa no chi phu thugc vao kha nang ctia nguoi sir dung.
2.1.3.Cai dat CoreDRAW

CorelDRAW la mét chwong trinh @4 hoa manh cé nhiéu tinh nang wu viét, duoc

sir dung rong rai trong cac linh vic caa cdng nghiép do6 hoa.

CorelDRAW la mét bo phan mém db hoa bao gém céc thanh phan

sau: CoreDRAW
Corel PHOTO-PAINT
Corel RAV.E

Corel CAPTURE



Corel TEXTURE
Corel TRACE
Ban c6 thé cai dat tit ca cac chwong trinh trong bo phan mém nay hoic chi
cai nhitng chuong trinh c6 tinh niang can thiét dé tiét kiém dung leong dia.
Phan nay cung cip cac budc co ban dé thiét lap dugc méi truong lam viéc véi
CorelDRAW tlly theo cac y&u cau cua ngudi sir dung.
Chu y: Tét ca cac hudng din cai dat ciing nhu minh hoa céc chic nang trong sudt gido
trinh nay dugc thuc hién trén CorreDRAW 12, véi cac phién ban khac c6 thé c6 mot sb
khac biét nho.
2.1.3.1. Yéu cau vé phan cirng
Dung lwong bo nhé RAM
Tbi thiéu 64 MB RAM, nén tir 128MB tr& 1én. Kich thuéc RAM phu thudc vao muc
dich sir dung.
- Néu dung CoreIDRAW tao céc hinh minh hoa cho Web thi 64 MB la du.
- Néu dung CorelDRAW dé ché ban cac san pham in c6 do phan giai cao thi nén
ding it nhat 1a 128 MB.
Bo vi xir ly
Téi thiéu: Petium 200. Téc d6 chay cua chwong trinh phu thuéc vao bo vi xu ly.
CorelDRAW chay tét trén ca cac bo vi xir ly AMD hay Cyrix, khong nhat thiét 1a
Petium.
CD-ROM
CD-ROM duoc dung trong qué trinh cai dat phan mém (néu ban cai tir dia CD- ROM),
ngoai ra ban ciing can 6 doc CD-ROM khi thao tac vai céc clip-art hién dang rat phd
bién trén thi truong.
Chuot
Chuot l1a thiét bi khong thé thiéu trong qua trinh thiét ké, vé minh hoa Voi
CoreIDRAW
Dung lwong dia cirng
Dung luong dia cang can thiét phu thudc vao céc lua chon cua ban trong qué trinh cai
dat.
- Néu cai theo kiéu "Typical Setup” thi can phai c6 téi thicu 300 MB 6 cimg con
tréng.
- Néu cai dat tat ca cac thanh phan, CorelDRAW chiém khoang 400MB trén 4 cing.
- Ngoai ra can c6 mot khoang dia trong dé Windows c6 thé sir dung lam bd nhé ao (téi
thiéu 1a 64MB)
2.1.3.2. Yéu cau vé phan mém Hé diéu hanh
CorelDRAW chay duoc trén cac hé diéu hanh Windows 98, Windows Me, Windows
NT 4.0, Windows 2000, Windows XP. Windows 7...
Ngoai ra, CoreIDRAW c6 cac phién ban dung trén méay Macintosh véi hé diéu hanh
Macintosh OS.
2.1.3.3.Cai dat thong thwong
Phan cai dit caa CorelDRAW tuong tu nhu cai dit caa cac phan mém hién nay,
d6 1a co ché Wizard cho phép nguoi dung lwa chon dang cai dit phd bién (Typical)
hoic tu lra chon cac thanh phan can thiét. (Custom).
Pé cai dat mot cach don gian, ngudi dung chi can chon tuy chon dau tién (Typical
Settings) va sau d6 thuc hién céac budéc tiép theo vai cac tuy chon mac dinh cia chuong
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trinh.

Co ché Wizard 1a co ché gom nhiéu budc, cho phép ngudi ding dua ra cac lua chon
trong tirng budc va chuyén qua lai giira cac bugc. Do d6, dé tranh nham Ian gita cac
budc, ban can chd y dén tén cua budc dugc ghi trén hop thoai.

2.1.3.4. Cai dat theo y muén

Pé cai dat cac ung dung theo y muén cia minh (trong truong hop ban da su
dung thanh thao hoic niam rd chic niang cua ting chuong trinh), hdy chon tuy chon
Custom tai budc Setup Type cua Setup Wizard. Sau khi lya chon "Custom”, tai budc
Select Feature cua Setup Wizard, chuong trinh cai dat s& liét ké ra tat ca cac ang dung
va c4c thanh phan chiic ning dé ban lwa chon. Bé chon cai dat mot thanh phan, ban
déanh dau vao 6 vudng bén trai, dé khdng cai dit thanh phan dé, hay bo danh dau.
2.1.3.5. Thém bét cac thanh phan

Hai lya chon trong qué trinh cai dat (cai dat binh thuong - Typical va tu cai dat -
Cusstom) d4 duoc trinh bay trong cac noi dung trén. Bi véi nhitng ngudi mai 1am quen
v6i CorelDRAW thi tét nhat 12 nén chon cach cai dit binh thuong, khi da sir dung
thanh thao, ban s& thay ring c6 moét sé thanh phan la khdng can thiét cho cong viéc
ctia minh, hogc ¢6 nhiing thanh phan ma ban chua cai dat. Khi @6 hay dung chic nang
th@m bét cac thanh phan cua chuong trinh cai dat dé xoa di hay cai thém cac thanh
phan.

Dé thyc hién dugc chirc nang nay, ban chi can chay lai chwong trinh cai dat, chuong
trinh nay s& tu dong phat hién néu may tinh cua ban da cai CorelDRAW 12 trudc do.
Trong truong hop nay, hop thoai Welcome cho phép ban dua ra lua chon cua minh.

Pé thém hoic bo cac thanh phan, hdy lva chon muc Modify, sau d6 click Next dé
tiép tuc.

Trong buéc Modify Features, chuong trinh cai dat liét ké tit ca cac thanh phan cua
bd phan mém CorelDRAW 12, trong d6 céac thanh phan d4 cai dat duoc danh dau tai 6
checkbox ndy. Pé loai bo cac thanh phan khong can thiét, ban chi can bo chon
checkbox nay. Dé cai dat cac thanh phan méi, ban danh dau vao chexk box. M&i thanh
phan khi ban chon déu c6 théng tin vé& chac niang & phan Description phia bén phai
hop thoai. Muc Space Required dua ra dung luong 6 cung can thiét cho thao tac cai dat
nay. Sau khi lua chon hoan tat, ban lai click vao nat Next dé tiép tuc.
2.2.L.am viéc véi cac cong cu dd hoa vector
Muc tiéu:

- Sk dung duwroc cac cdng cu co ban trong phan mém ing dung Corel Draw dé vé va tqo
hinh doi tirong

- Swr dung cac cong cu cong cu Freehand va Bezier hinh chiz nhat, Ellipse, da giac,
hinh sao dé vé va tgo hinh ddi tirong

- Chon di chuyén va dinh kich c& doi tuwong

- Sirdung cdng cu Shape Tool dé chinh sira ddi tuong.
Dung bé lénh Transform, Shaping dé thuec hién céc ing dung.

2 2.1.Swr dung giao di¢n CoreIDRAW

2.2.1.1. Cu truc giao dién

CorelDRAW c6 giao dién rat gan véi cac tng dung chuan caa Windows, tuy
nhién véi gia thiét ring nguoi st dung chua c6 nhiéu kinh nghiém trong viéc sir dung
cac (ng dung cua Windows, ching tdi s& tién hanh phan tich ky ting thanh phan cua
giao dién chuong trinh.



Céc thanh phan co ban cua giao dign CorelDRAW gom c6: Menu, thanh cang cu
chuan (Standard Tooolbar), thanh thuoc tinh (Property bar), hop cong cu (Toolbox),
thanh trang thai (Status bar), bang mau (Color palette)...

Thanh
MO0 ta
Menu

Thanh céng cu chuan

Thanh thudc tinh

Thudc

Hop cong cu

Cua b V&

Trang giy vé

Hinh 1.1: Giao dién CoreIDRAW

phan

Vung chtra cac menu kéo xudng, hau hét cac chic niang
ctia CoreDRAW c6 thé goi théng qua menu.

Thuong nam phia trén man hinh, bén duéi menu (vi tri
nay co thé bi thay doi boi ngudi ding), gdm céc nit dudi dang
biéu tuong goi nhé dé goi nhanh cac chac nang thuong dung.

Cang la mét thanh cdng cu nhung cac nat cua thanh
thuoc tinh thay d6i phu thudc vao céc ddi tuong dang dugc
v& hoic chinh sta. Hau hét cac thudc tinh cua ddi twong
dang dugc chon déu c6 thé chinh stra thong qua thanh thudc
tinh.

Hé théng thudc doc va ngang trén man hinh hd trg
ngudi ding xac dinh chinh xéc vi tri va kich thuéc caa cac doi
tuong.

Thuong 13 hop doc nam bén trai man hinh, gdm cac nut
dudi dang biéu tuong goi nhé vai cac chic nang vé, chinh sta
d6i tuong dugc nhom theo tirng nhom.

Vung 1am viéc duoc gisi han boi hai thanh cudn doc va
ngang, 1a noi ban c6 thé v& cac dbi tuong.

La mot vang hinh chir nhat trong cira so vé&, day chinh l1a
gi¢i han cua ving dugc in khi ban st dung chirc nang in an.
Ban c6 thé v& céc d0| tuong bén ngoal trang gidy V& nhung
chi c6 cac déi twong ndm trong trang gidy vé mai c6 thé dugc
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in ra.

Bang mau Ban c6 thé gan mau cho céac déi tugng thong qua bang
mau (thuong nam bén phai man hinh). Bang mau thudng
hién thi v&i 1 cot, dé chon nhiéu mau hon, ban cé thé nhan vao
nGt phia dudi cua bang mau dé mo rong.

Ctra s6 Docker Ctra s6 Docker chira tat ca cac chuc nang va thiét lap cho
hau hét cac cong viéc cua ban. Cira s6 docker cd thé dat &
bat Ky vi tri nao trén man hinh (do nguoi dung lra chon). Tuy
nhién, hau hét nguoi ding déu bé tri cira so6 docker nam bén
phai man hinh.

Thanh trang thai Nam ¢ day cia man hinh, thanh trang thai phan anh céc
thong tin vé ddi tuong, con tré chudt, vé vian ban hoic céc tro
gilp ngan gon khi s dung mot chic nang nao d6. Néu mot
chtrc niang nao ban chua biét str dung, ban cé thé hoan toan tu
hoc chiing bang cach doc cac théng tin trén thanh trang thai.

2.2.1.2. C4u truc cira sé File hinh vé

Trong CorelDRAW cho phép ban lam viéc véi nhiéu ban vé ciing mét luc, mbi ban

v& dugc quan ly qua mot cira s6 file hinh v&. Lam viéc véi nhiéu File hinh vé& gitp ban

c6 thé tan dung cac hinh vé& cua cac thiét ké trude hodc lay hinh tir thu vién két hop vao

thiét ké caa minh. Bé quan ly t6t qua trinh ndy, ban phai nim dwoc ciu trdc giao dién
ctia cira s6 file hinh vé.

2.2.1.3. Thanh cong cu (Toolbar)

Thanh cdng cu 1a mot thanh phan rat quen thudc véi cac chuong trinh trén hé didu
hanh Windows. Thanh céng cu cho phép ngudi dung c6 thé sir dung cac chac ning
thuong dung mot cdch nhanh chong va truc quan (cac nut Iénh trén thanh céng cu
déu dugc trinh bay dudi dang biéu tugng dé nhé va dé hiéu)

CorelDRAW cung cap nhiéu loai thanh céng cy, trong d6 cé thanh cong cu chuan va
thanh thugc tinh. Thanh cong cu chuan bao gém cac chuc ning tuong ty nhu cac tng
dung khac: Tao mai, mo file, luu file, in 4n, cut, copy, paste, undo, redo...

Nut Chirc nang
E Tao mot ban vé mai
12 Mg ban vé dé cé
Luu ban vé ra dia
cung
& In ban vé
Cit céc ddi twong duoc chon téi Clipboard
Chép céc ddi tuong dugc chon toi Clipboard

e Dén cé4c ddi tuong tir Clipboard tgi
ban V¢ hién thoi
Undo (nhan vao phim miii t&n bén phai ¢éUndo
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nhiéu thao tac mot lan)
Redo (nhén vao phim mii tén bén phai dé Redo nhiéu
thao tac 1 lan)

Nhap ban vé tir cac ing dung khéac
A Xuat ban vé& sang dinh dang cua céc tng dung khac
Muc d6 phong to, thu nho (zoom) caa ban vé
A% Khai dong cac ung dung Corel
X Truy cap trang Web caa cong dong sir dung Corel

2.2.1.4. Thanh thugc tinh (Property box)

Thanh thuoc tinh (Property box) ¢ noi dung thay doi theo céc trang théi lam viéc (co
hay khéng chon dbi tugng, dang sir dung cong cu gi, ddi tuong la vector hay 1a anh
bitmap...)Vi tri caa thanh thugc tinh thuong nam bén dudgi thanh cdng cu chuan & canh
trén man hinh.

Thanh thudc tinh 1a mot cong cu rat manh phuc vu cho qué trinh vé thiét ké cua
ban. hau hét cac chuc nang va thudc tinh cua cac ddi tuong déu cé thé duoc thiét 1ap
va chinh sira thdng qua thanh thuc tinh. Do @6, ban nén cha y quan sat thanh thuoc tinh
trong qua trinh 1am viéc dé tan dung duoc hét kha nang caa cong cu.

Khi ban khéng chon d6i twong nao va cong cu dang sir dung la Pick Tool, thi thanh
thudc tinh thé hién cac thudc tinh cua ban vé (Kho gidy, hudéng gidy, don vi tinh...)
2.2.1.5. Hop cong cu (Toolbox)

Flyout Tén Chiic nang
[1] Pick Tool Chon qéi tuong
Shape Edit Dao, tay,....cac doi tuong chinh
stra hinh
Zoom Zoom, Hand...phong to, thu
nho, thay doi vung quan sat
Curve Cac chac nang V&, chinh
sua duong cong
Rectangle V& hinh chir nhat
Ellipse V¢ hinh elip
Object V& da giac, hinh xoay oc, luéi
Perfect Shape V& cac hinh co ban (mii tén,
so do, chu thich...)
Text Viét chir
Interactive Céac céng cu: blend,
contour,distortion,  envelope,
tools shadow...
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Cac cong cu trich mau va té
Eyedropper .
mau
Outline Cac thdng sé cua duong bao
Fill Cac thong s6 vé& mau td
Interactive fill Cong cu td mau truc quan

2.2.1.6. Bang mau

Bang mau (Color palette) 1a mot thanh phan khong thé thiéu trog CorelDRAW,
bang mau thudng nam canh bén phai cia man hinh. O ché do nay bang mau khong thé
hién duoc tat ca cac mau, dé duyét qua tat ca cac mau caa bang mau, ban sir dung hai
ndt cudn nam bén trén va bén dudi bang mau hoic click vao nit mé réng bang
mau.

Cac mau trén bang mau dugc bd tri trén cac & vudng, dé chon mot mau, ban
di chuyén con tré chudt vao 6 d6 va click chuét. Trong cac 6 trén bang mau ¢ mot &
dac biét goi 1a 6 khong mau dé bé mau vién hoic mau nén da to cua doi tugng.
2.2.1.7. Sir dung thanh phin co ban trong giao dién caa CorelDraw

Véi gia thiét rang nguoi ding méi bat dau lam quen véi CorelDRAW, ¢ phan nay
chding toi gidi thidu vé cac thanh phan co ban trong giao dién caa CorelDRAW va cach
str dyng chdng.

Cac thanh phan giao dién co ban duogc sir dung & nhiéu noi (trong cac hop thoai,
thanh cong cu, cac cira so docker...) nhung cach stir dung ching déu gidng nhau trong
moi truong hop. Céc thanh phan giao dién co ban bao gom: menu, thanh cong cu, 6
nhap s6, 6 nhap tha xuéng (combo), menu flyout, menu popout, b chon mau, cac nit
tuy chon, nat trang thai, nat 1énh, Spinner...
2.2.1.7.1.0 nhap sé
Dé vao gia tri cho & nhap sb, sir dung chudt dé dua con tré vao & nhap soo, sau d6 nhap
gia tri méi vao. Dé thao tac nhanh, sir dung chudt bdi den ving dix liéu thay ddi rdi go gia
strij m&i vao. Dé xac nhan dit liéu nhap vao, néu 6 nhap s6 nam trén hop thoai, ban phai
click vao nut OK hoac Apply, néu 6 nhap sé nam trén thanh cong cu, phai gb phim
Enter.
2.2.7.1.2. O nhap tha xuéng (Combo)

O nhap tha xubng 1a sy két hop cua 6 nhap sb binh thudng véi mot danh sach kéo
xuéng khi ban click chudt vao mii tén bén canh 6 nhap. Nhu vy, véi 6 nhap tha
xuéng, ban cé thé nhap dit liéu bang hai cach:

Cach 1: nhap binh thuong, gidng nhu vai 6 nhap sé thuong

Céach 2: Click chuot vao nut mii tén, sau d6 chon mét gia tri trong danh sach tha
xudng.

2.2.7.1.3. Menu flyout

Trén cac thanh cdng cu hoic cira s6 docker, ban thuong gap cac phim hinh mii tén
hoac tam giac. Khi click chuot vao vi tri mai tén hoac tam giac d6 thi c6 mot menu
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hién ra goi 1a menu flyout (x6 ngang). Menu flyout thuong chtra cac 1énh trén cira s6
docker va duoc sir dung giéng nhu cac menu thudng.

Trén hop cong cu ban con thudng gap cac ndt dang biéu tugng nhung lai c6 mot hinh
tam giac nho bén goc phai dudi, khi click chuét vao hinh tam giac (hoac gitr chuot
khoang 1 gidy trén nat), ta s& thady mot menu xo ngang (fylout) X6 ra vai cac cong cu
khac thudc cung nhom cong cu. Khi ban chon mét cong cu trén danh sach nay thi biéu
tugng cua cong cu do duoc thay vao nut biéu tuong trén toolbox. O 1an sau, néu muén su
dung cdng cu ndy ban chi can nhin vao nat biéu tuong trén hop cong cu ma khong can
phai bat menu flyout ra nira.
2.2.7.1.4. B4 chon mau

Tai rat nhiéu hop thoai hoic cira s6 docker hay trén thanh cong cu, ban phai dua ra
x4c 1ap vé mau. CorelDRAW da chuin hoa cong cu chon mau dé ban dé& sir dung.
Bo chon mau dién hinh gém mot 6 hinh chir nhat thé hién gié tri mau dang dugc chon va
mot 6 miii tén nam bén phai.

Dé chon mau ban click chudt vao 6 miii tén, mot bang mau gom cac 6 mau duoc tha
xuéng cho phép ban chon mau thich hop, ngoai ra c6 thé nhan nat Other dé chon céc
mau khac khong cé trong bang mau.
2.2.7.1.5. NUut tuy chon

Cac tuy chon (Check box) va nhédm nit lya chon (radio button) 1a cac thanh phan
giao dién chuan cua Windows. Céc tuy chon c6 thé Ia bat p hoic tit ", Dbi voi nhdm nit
lwa chon j, chi c6 mot didu kién trong mot nhom céc diéu kién duoc chon.
2.7.1.6. NUt trang théi

NUt trang thai vé hoat dong gidng voi nat tuy chon nhung lai c6 dang la cac biéu
twong goi nhd. NGt ¢d hai trang thai: Bat va Tat. Mdi lan click chudt vao biéu tuong, nit
s& chuyén trang théi tir Bat sang Tat hoic nguoc lai.
2.7.1.7. NGt Iénh

NGt lénh (command button) ciing 1a mét thanh phan giao dién chuan cuoa
Windows. Trén nat thuong c6 mot nhan lién quan dén chac nang caa nat, khi nguoi
dung click chudt vao nut thi chic nang dugc ghi trén nhan sé duoc thuc thi.
2.2.7.1.8. Spinner

Spinner 1 sy két hop cua mot 6 nhap sé thudng véi hai nit ting va giam gia tri nam
bén phai. Ban c6 thé nhap tryuc tiép dir liéu vao 6 nhap s6 hoic dung hai nit mii tén dé
tang, giam gia tri trong 6 nhap sé. Dudi day la cac cach sir dung spinner. Cach sir dung:

- Nhap truc tiép gié tri vao 6

- Nhan chudt vao hai miii tén I&n hoic xudng dé ting hoic giam gia tri.

- Pua con tré chudt vao giira 2 miii tén, gitr chudt va kéo lén hoic xudng dé ting
hoac giam gia tri.
2.2.7.1.9.Thanh trwet

Thuong duoc sir dung trong cac 6 nhap s6 c6 khoang gia tri gigi han (nhu phan tram
tir 0% dén 100%). Thanh truot 1a sy két hop ciia 6 nhap sé thuong véi thanh slide (truot)
cho phép ban nhap sé liéu mot cach dé dang va truc quan.

Ban c6 thé s dung thanh truot theo 2
cach:

Cach 1: nhap s6 liéu truc tiép nhu voi 6 nhap s binh thuong.
Cach 2: click chudt vao 6 truot bén phai 6 nhap sd, mot thanh truot hién ra bén dudi
6 nhap sb. Ban click chudt vao con chay va kéo chudt dé xéac dinh gia tri caa 6 nhap sé
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(gia tri nay duoc hién thi tic thoi khi con chay di chuyén).
2.2.7.1.10. Menu Popup

Gidng nhu trong hau hét cac ang dung cia Windows, menu Popup hoat dong
theo ngit canh 1a mot céng cu manh va duogc st dung nhiéu do tiét kiém duoc thoi gian.
Tai bat ctr noi nao, khi ban click phai chudt, mot menu popup s& bat 1&n. O mdi dia
diém, mdi trang thai, menu Popup khdng giéng nhau. Céc chac nang trén menu Popup
thuong 1a cac chic niang phu thudc vao ngir canh cdng viéc ban dang thuc hién, diéu
nay thuc sy hitu ich khi ban da thao tac thanh thao va lam ting dang ké téc d6 thuc
hién cong viéc.
2.7.1.11. Cira so docker

Cira s6 Docker cho phép ban truy cip hau hét cac dic tinh cua cac di tuong trong
CorelDRAW. DPé bat hoac tit cac ctra s6 docker, ban vao menu Windows - Docker, trén
menu s& hién ra danh sach tat ca céc cira so6 Docker cua CorelDRAW, ctra s6 nao dang
md $& ¢6 dau tick bén trai.

Ctra s6 docker ¢ thé b tri tai bat ky dau trén man hinh, tuy nhién ban nén b tri cac
ctra s6 ndy bén phai man hinh, ¢ trang thai neo va ldng vao nhau. Dé b tri dugc nhu
vay, ban can phai tim hiéu céc tinh chat cta cira s6 docker.

Ctra s6 docker c6 hai trang thai: Trang thai neo va trang théai ty do. Bé chuyén tir
trang thai ndy sang trang thai khac, ban chi can click ddp chudt vao thanh tiéu dé cua
cura so.

Menu Windows - Dockers liét ké danh sach céc cuira s docker. Mic du khong
phai lGc ndo ching ta ciing s dung hét cac cira s6 docker ndy va chi can nhiéu hon 1
ctra s6 docker xuét hién trén man hinh 1 viing 1am viéc ban da thu nho déang ké. Do vy,
dé tiét kiém dién tich trén man hinh, ban nén sir dung cac cira s6 docker I6ng nhau.
Dé 15ng mot ctra s6 docker (vi du cira s6 A) vao cira sé docker khac (cia s6 B), ban chi
can dua chudt Ién thanh tiéu dé caa cira s6 A, nhan chudt sau dé kéo va tha ctra sd A vao
ctra 6 B.
2.2.2.Nhitng thao tac co bdn
2.2.2.1. Khéi dong CorelDraw

Click Start - Programs - Corel Graphics Suite 12 - CoreIDRAW 12
2.2.2.2. Giao di¢n dau tién - Man hinh Welcome
Man hinh Welcome xuat hién ngay sau khi ban khai dong CorelDRAW hd tro ban
thuc hién nhanh céc thao tac:
- Tao mot File méi
- M&é mot File da co
- M¢ File da soan thao gan day nhat
- Tao File mai tir file mau (template)
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Hinh 1.2: Man hinh Welcome CoreIDRAW

Dé thuc hién cac chirc nang ké trén, ban chi can nhan vao mdi biéu twong trén man
hinh Welcome. B¢ khong bao gio thay man hinh nay nita, ban cé thé click vao tuy chon
"Show this Welcome Screen at startup™.
2.2.2.3. Tao File méi

Ban c6 thé tao file méi bang cac céch
sau:

Néu dang ¢ man hinh Welcome, ban nhan vao biéu teong New Graphic dé tu

dong m¢é mét file hinh vé mai.

Néu khéng c6 man hinh Welcome, ban c6 thé chon menu File - New hoic
ding to hop phim CTRL + N hay nhan vao nat NEW trén thanh cong cu. Khi tao dugc
file mai, s& xuat hién mét trang tréng duoc dinh dang véi cac théng sé mac dinh cua
CorelDRAW. Ban c6 thé tim hiéu cach thay d6i cac thong so nay & cac phan sau.
2.2.2.4. Mé File da co

Dé ma file da cd, sir dung mot trong cac cach sau:

Néu dang & man hinh Welcome, nhan vao biéu teong Open Graphic.

Néu khéng c6 man hinh Welcome, chon menu File - Open hodc nhan t6 hop

phim Ctrl + O hay click vao nat Open trén thanh cong cu.

Pé mo céc file duoc chinh sra gan day, ban chon menu File, & cudi menu

nay cd danh sach cac file gan nhit, ban c6 thé ma file tir danh sach nay.

Khi hop thoai open hién Ién, hdy chon file cin mé trong danh sach céc file, néu
mudn xem truéc trong file ndy co gi, ban bat tuy chon Preview. Sau khi chon dugc file
can thiét, ban nhan vao nat Open dé mo file (hoac click dup vao tén file can mo).
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Hinh 1.3: Hop thoai open

2.2.2.5. Pong va lwu file Bong file

CorelDRAW ¢ thé thao tac véi nhiéu file ban vé cing mot Ic. Céc file khong
can thiét nira nén dong lai. Luu ¥ vé&i nhiing file da c6 thao tac chinh stra, chuong trinh
s& hoi ban ¢6 mudn luu lai hay khéng. Néu file nay chua duoc leu 1an ndo, chuong trinh
s& hoi noi luu file (gibng nhu khi thuc hién chirc nang Save as)

Paéng ban v& hién tai (chon Iénh File - Close)(phim tat 1a Ctrl +F4)

Daéng tat ca cac file dang mé (chon Iénh File - Close All)

Luwu file

Luu file 1a mét cong viéc khdng thé thiéu trong qué trinh 1am viéc, nén luu
file thuong xuyén dé tranh su ¢ trong qua trinh 1am viéc c6 thé 1am hong toan bo cong
viéc cua ban.
Néu cdng viéc quan trong va kéo dai trong thoi gian dai, tot nhat 1a nén leu thanh nhiéu
phién ban va ghi tén file theo ngay thang luu. Day 1a phuong phap tét nhat dé dam bao
an toan cho cong viéc tranh cho céc sai s6t cia nguoi dung hoic hong hdc caa phan
mém, phan cting c6 thé anh huong xau dén cong viéc.

Luu ban vé hién tai (chon Iénh File - Save) (hoac dung phim Ctrl + S)

Luu ban vé sang vi tri khac (chon Iénh File - Save as) (hoac dung phim Ctrl +shift
+S)
Khi ban thuc hién chic ning Save as, hop thoai Save Drawing hién ra yéu cau xac dinh
noi luu file va tén file luu.
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Néu file cua ban chua dugc lvu 1an nao (luu 1an dau tién ké tir khi tao mai), chuong
trinh s€ hoi noi luu file (giong vaéi chirc nang Save As)

Hinh 1.4: Hop thoai Seve
2.2.2.6. Lénh Undo va Redo
Khi thiét ké trén may tinh, néu ban thuc hién mét thao tac hong (nhu v& hong mot
nét bat hay xoa nham maot ddi tuong), ban co thé loai bo thao tac nay bang chic nang
Undo. Chtrc nang Redo cé tac dung nguoc vai Undo, tuc la thuc hién lai nhirng thao tac
ma Undo da loai bo.
Ngoai ra CorelDRAW con c6 chtc nang lap lai thao tic gan nhat (Repeat), thao
tac nay dac biét to ra hitu ich khi ban 1am viéc véi nhiéu ddi tugng.
Bé Undo mét thao tac, chon Iénh Edit - Undo
Pé Redo mét thao tac, chon Edit - Redo
Undo nhiéu thao tac, chon Tools - Undo Docker. Trén bang hién ra, chon thao tac cudi
cling ma ban mudn Undo dén
Tra vé lan cét giir cudi cuing, chon File - Revert
Lap lai thao tc gan nhat, chon Edit - Repeat (Ctrl + R)
2.2.2.7. Céc Iénh lién quan dén ClipBoard
Clipboard 1a viing tam c6 kha nang luu gitt nhitng di twong duoc sao chép bang
1énh Copy va Cut. Tur Clipboard, ta c6 tetheetr sir dung thao tac Paste dé dan céc doi
tuong trong cllpboard ra trang hinh v&. Thao tac Paste c6 thé sir dung nhiéu lan dé tao ra
nhiéu d6i tuong giong nhau. Nhu d liét ké ¢ trén ta c6 3 Iénh lién dén Clipboard la:
Copy (sao chép)
Cut (Cat)
Paste (Dan)
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Chép ddi tuong vao clipboard, chon Edit - Copy (Ctrl +C) Chuyén dbi tuong vao
Clipboard, Chon Edit - Cut (Ctrl + X).
Dan d6i tuong tir Clipboard ra trang ban vé& hién hanh, chon Edit - Paste (Ctrl +
V) Déan d6i tugng dugc chép tir tng dung khac, Chon Edit - Paste Special
Mot thé manh caa Windows 1a viéc chuyén doi dir liéu gitta cac tng dung khac
nhau. Vi CorelDRAW ban cé thé nhan dir liéu tir Excel, Word hay bat ky ung dung
nao khac. Bé thuc hién duoc chic nang ndy, ban sir dung lénh Paste Special. Sau khi
thuc hién thao tac nay, mot ctra s6 hién 1én cho phép ban chon lua dang dit liéu dugc déan
vao trong ban v&. Mot dang dir lidu rat hay dung trong trudng hop nay la dang
Metafile d6 1a dang anh vecto (thich hop véi CorelDRAW) va hau hét dir liéu luu vao
Clipboard déu duoc luu bang dinh dang nay.
2.2.2.8. Thiét lap trang
Kich ¢& va hwéng cuaa trang
Xéc dinh kich thudc va huéng cua trang 1a mét trong nhitng budc dau tién caa cong
viéc thiét ké véi CorelDRAW.
C6 hai cach dé thiét Iap kich thudc cua trang
Théng qua cac mau trang chuan bi sin
Tu xac dinh kich thudc cua trang qua chiéu dai, chiéu rong
Dé thiét l1ap cac théng sé nay, cd thé s dung menu hoic thuc hién nhanh qua
thanh cong cu (toolbar)
Pé chon trang theo mau chuan, chon Layout - Page Setup/Document setup, chon mot
dang trang trong danh s&ch Paper
Tu xac dinh kich thuéc caa trang, chon Layout - Page Setup/ Document
Setup, chon Custom tai muc Paper, sau d6 nhap vao chiéu rong va chiéu cao tai cac 6
Width va Height
Thiét lap huéng cua trang, chon Layout - Page Setup/Document Setup,
chon Landscape cho huéng gidy ngang, Potrait cho huéng gidy doc.
Thiét lap nén
Véi mot trang ban vé cua CorelDRAW, ban cd thé chon nén 1a mot mau hay sir
dung mét bac anh 1am nén.
Chon mau nén
Chon menu Layout - Page Background
Bat lua chon Solid
Mo hop thoai Color picker, chon mot mau
Chon anh 1am nén
Chon menu Layout - Page Background
Bat lua chon Bitmap
Nhan nat Browse
Chon File nén tir danh sach cac file trong hop thoai
Bat lra chon Embedded dé gan file nén vao trong ban vé
Bat cac lya chon
Default size - Dé str dung kich thuéc caa ban than file anh
Custom size - Tu thiét 1ap kich thuéc cua anh nén
Bé nén
Chon menu Layout - Page Background
Bat lva chon No Background
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Thém, x04, stra tén trang
CorelDRAW cho phép ban lam viéc véi nhiéu trang, kém theo d6 la cac chirc nang:
Thém mét trang

Chon menu Layout - Insert Page

Nhap vao sb trang ban mudn thém vao hop thoai Insert Page

Bat mét trong hai lua chon:

+ Before: dé chén trang vao trugc trang hién tai
+ After: dé cheén trang vao sau trang hién tai
Néu mudn chén vao trudc hoic vao sau mét trang khac trang hién tai, hay
nhap sb trang vao 6 Page
Swra tén mét trang

Chon menu Layout - Rename page

Nhap vao tén mai cua trang tai 6 Page name
X0& mot trang

Chon menu Layout - Delete page

Trong hop thoai Delete page, g6 sé trang cua trang ban muédn xo4.

Thay déi thir tw ciaa trang

Chon menu View - Page sorter view

Kéo céc trang dén vi tri ma ban mudn thay doi
2.2.3.Cong cu hé trg do dac va vé
2.2.3.1. Sir dung thwéc (rulers)

Thuéc dugc st dung trén ving 1am viéc dé hd tro vé (xac dinh chinh xac vi trf,
kich thugc), sap dat (giong thang hang cac dbi tuong)

Thudce sir dung két hop voi duong gidng (guide line) gitp ban nhanh chéng dinh
vi chinh xé&c céc di tugng mot cach tric quan.

Hién thuwéc

C6 nhtrng l0c ban khong thay thudc trén man hinh, 1am thé nao dé ldy lai duoc
thugc? Pon gian chi can chon menu View - Rulers. Cau trdc cua thude duoc thé hién
trén hinh sau.

Kéo thurdc ra trang vé: Dung phim Shift va kéo chugt
Xé&c 1ap don vi do

bon vi do mac dinh trong CorelDRAW la don vi hé Anh/My véi don vi do
chiéu dai 12 inch. Ban c6 thé khong quan tdm nhiéu lim dén don vi do, nhung néu muédn
thiét ké dugc nhirng 4n ban phi hop vai tidu chuan in 4n cua Viét Nam, tét nhat 1a nén
chuén vé hé don vi mét (sit dung don vi cm hoic mm)

Sir dung thwoéc

Thudc néu dugc sir dung mot minh s& chi mang chtic niang thdng tin, ban cé thé
quan sét dugc vi tri cia con tré chudt trén hai thudc ngang va doc trong suét qua trinh di
chuyén.

Pé tan dung cac tinh ning cua thudc, hdy nghién cau ¢ phan st dung két hop
thudc vai cac duong giong (guide line)
2.2.3.2. St dung lwéi (Grid)

Ludi la hé théng ké 6 vudng trén cira s6 v&. Ludi khong in ra dugc ma chi dugc
cung cap nhu mot cong cu truc quan hd trg nguoi thiét ké (giong hang céc doi
tugng theo chiéu ngang hoic doc). Ludi con gilp nguoi thiét ké v& chinh xac vao cac
diém goc caa cac 6 ludi khi dung két hop vai tuy chon Snap to Grid.
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