CACH PANH SO TRANG BAT PAU TU PHAN NOI DUNG CHUONG

Bai viét ndy s& hudng dan cac ban cach danh sd trang bat ky theo v mudn trong Office
Word 2010, thuc hién don gian theo cac budc dudi day:

Budc 1. Chia van ban thanh 2 section véi:

section 1: 13 4 trang dau khdng muodn xuit hién sd trang,

section?2: 1a phan con lai ma ban mudn danh sd trang

- Click chudt trai dén sd trang ban can danh, & diy minh 1ay vi du 13 1 bai khoa luan tét
nahiép, sd trang bit dau tinh tir Chuong 1
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Budc 2: Chon Page Layout => Breaks => Next Page
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section on the next odd-numbered page.

Budéc 3: Sau khi tao section & budc 1, chon tiép insert => Page numbers => format
page numbers => tai 6 start at: chon 1.
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Budc 4: Nhu vay qua trinh tao s trang va section di hoan thanh, bay gid ban c6 thé
d4anh s trang bang header, footer, page numberthoai mai (& day minh chon footer dé
danh sb trang)i:
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Budc 5: Dinh dang lai sb trang & footer (néu xuét hién 2 section nhu trong hinh vé c6
nghia budc 1 ban da lam diang):
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1.1. Khai niém, lich si phat trien va vai tro ¢ - iien phap ty
ve trong thwwong mai quﬁc te.

Budc 6: Dy 1a 1 budc cuc ky guan trong, né gilip ban xéa lién két gitra section
1 va section 2 => day 1 tién dé dé xda trang khong cin danh sd.
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Budc 7: X6a nhitng trang khdng can danh, cu thé 13 cac trang & phia trén chuong 1
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Budc 8: Pén day 1a xong va ban chi cn dong footer

Budéc 9: Lam tudng tu voi nhitng trang khdng cin danh, & day 1a tir phan két luan @én
hét khoa luan tét nghiép
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Luu ¥: cach nay dung dé ap dung x6a nhitng header khdng mudn hién thi tir s trang
bat ky

Céch x6a section, chon ché @6 xem darft, tim dong section break rdi x6a




