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National technical regulation
on identifier code structure and data format of message for interconnection
of document management and administration systems

1. QUY DINH CHUNG
1.1. Pham vi diéu chinh
Quy chuén ky thuat quéc gia nay quy dinh cac yéu cau ky thuat vé:

- Céu truc ma dinh danh cac co quan, don vi tham gia trao dbi van ban dién ti théng
qua hé thong quan ly van ban va diéu hanh;

- Dinh dang di liéu cta géi tin dwoc trao dm gilra hé thong quan ly van ban va diéu
hanh va hé théng trung gian phuc vu két nbi cac hé théng quan Iy van ban va diéu
hanh.

Quy chuén ky thuat qudc gia nay khéng quy dinh cac yéu cau ky thuat trong viéc trao
dbi cac van ban mat trén méi truéng mang.

1.2. Déi twong ap dung

Quy chuén ky thuat quoc gia nay ap dung déi voi co quan nha nwéc, cac tb chire, ca
nhan c6 hoat dong san xuét, cung cép gidi phap quan ly van ban va diéu hanh va

gidi phap két ndi cac hé théng quan ly van ban va diéu hanh, khai thac, st dung
trong co’ quan nha nudc tai Viét Nam.

1.3. Tai liéu vién dan
Quyet dinh s& 124/2004/QD-TTg ngay 08 thang 7 nam 2004 cua Thu twéng Chinh
phu vé viéc ban hanh bang Danh muc va ma so cac don vi hanh chinh Viét Nam.

Théng tw sb 22/2013/TT-BTTTT ngay 23 thang 12 nam 2013 cla Bo trwdng Bo
Théng tin va Truyén thdng ban hanh Danh muc tiéu chun ky thuat vé ng dung
cbng nghé théng tin trong co quan nha nwéec.

Thong tw s6 01/2011/TT-BNV ngay 19 thang 01 ndm 2011 cta B& Noi vu Hwéng dan
thé thire va ky thuat trinh bay van ban hanh chinh.

TCVN 6909:2001, Céng nghé théng tin - B ma ky tw tiéng Viét 16-bit.
RFC 6838, Media Type Specifications and Registration Procedures.
RFC 1700, Assigned Numbers.

1.4. Giai thich ttr ngir

1.4.1. Hé théng quan ly van ban va diéu hanh (Hé théng QLVBDH)

Hé théng théng tin dwgc xay dwng vgﬁ’i chirc nang chinh la hé tro viéc tin hoc héa
cbng tac quan ly, xt ly van ban va ho so cdng viéc cla cac co quan nha nwéc va
theo doi tinh hinh x& ly céng viéc trong co quan trén méi trdng mang.

1.4.2. Két néi cac hé thong QLVBPH

Viéc chuyén van ban duéi dang dién tlr tr hé thdng QLVBDH nay dén hé thdng
QLVBDH khac.
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1.4.3. Hé théng trung gian
Hé thdng thong tin dé két nbi cac hé thdng QLVBDH.

Quy chuan ky thuat qudc gia nay khéng quy dinh vé mé hinh két ndi, hoat dong clia
hé thong trung gian.

1.4.4. Ma dinh danh

M6t tap hop cac ky hiéu dung dé xac dinh (phan biét) cac déi twong tham gia trao dbi
van ban dién t&r théng qua hé thong QLVBDH.

1.4.5. Dinh dang dir liéu

Kiéu di¥ liéu va chiéu dai di¥ liéu clia cac trvong thong tin trong goi tin phuc vy két
noi cac hé thong QLVBDH.

1.4.6. Pon vi cap 1

DPon vi cip 1 bao gém:

a) Nhém cac co quan Bang: Van phong Trung wong, cac Ban cla Bang, cac co
quan, don vi khg’lc trec thuéc (Hoc vién Chinh tri Qudc gia HO Chi Minh, Nha xuat
ban Chinh tri quoc gia - Sy that, Bao Nhan Dan, Tap chi Cong san).

b) Nhém cac co quan Chu tich nwéc: Van phong Chu tich nwéec.

c) Nhém céc co' quan Qudc hoi: Van phong Qubc hoi va cac Uy ban, Ban, Hoi dong
Dér] tdc, Vién Nghién clru Lap phap cia Quoc héi, cac co quan, don vi khac thudc
Quoc hoi.

d) Nhém céac co quan Toa an: Toa an Nhan dan téi cao.

d) Nhém cac co quan Vién Kiém sat: Vién Kiém sat Nhan dan tbi cao.

e) Nhém céc co quan Kiém toan: Kiém toan Nha nuéc.

g) Nhém cac co quan Chinh phu: Cac B9, co’ quan ngang B, co quan thudc Chinh
phu; cac Ban chi dao, HGi dong, Uy ban do Thu twéng Chinh phu quyét dinh thanh
lap; cac tap doan kinh té, téng céng ty do Thu twéng Chinh phi quyét dinh thanh lap,
Chinh pha quan ly; cac trwong dai hoc do Thu twdng Chinh pha quyét dinh thanh
l&p, Chinh phu quan ly; cac co quan, don vi khac do Tha twéng Chinh phu quyéet
dinh thanh lap, Chinh pha quan ly.

h) Nhém cac co quan, don vi & dia phwong: Hoi dong Nhan dan cac tinh, thanh phd
tric thudéc Trung wong; Uy ban Nhan dan cac tinh, thanh pho trec thudc Trung
wong.

i) Nhom céc tb chirc chinh tri - x& héi cap Trung wong: Uy ban Trung wong Mat tran
T6 quéc Viét Nam; Tong Lién doan Lao dong Viét Nam; Trung wong Boan Thanh
niér) Cong san HO Chi Minh; Trung wong HGi Lién hiép phu nir Viét Nam; H6i Cyu
chién binh Viét Nam; H6i Nong dan Viét Nam.

k) Nhém cac tb chirc xa héi, cac td chire xa hdi - nghé nghiép cap Trung wong khac.

1.4.7. Pon vi cap 2, cap 3, cap 4

La cac co quan, don vi thudc, trwc thudc don vi cap 1, cap 2, cap 3 twong trng tham
khao Phu luc D.
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1.4.8. Bd két ndi

La moét md-dun phadn mém thye hién chire nang chuyén déi dinh dang di liéu sén cé
thanh dinh dang di liéu dwoc chuan hoa theo quy dinh clia Quy chuan nay phuc vu
viéc ket noi, trao doi gilra cac hé thong QLVBDH.

1.5. Ky hiéu va chip viét tit

QLVBDH Quan Iy vén ban va didu hanh
edXML G6i tin phuc vu két néi cac hé théng QLVBDH
XML Ngén ngir danh dau mé rong

2. QUY DINH KY THUAT
2.1. CAu truc ma dinh danh

Mbi co quan tham gia trao dbi van ban dién tlr sé& dwoc cap phat mét ma dinh danh
¢ dang nhuv sau:

V1VoV3.2125.Y 1Y 2.MX1 X2

M3 dinh danh c6 13 ky tw (bao gdm ca dau cham), chia thanh bon nhém, cac nhém
phan tach b&i dau cham. Trong do:

a. Nhém thir nhat (MX1X2)
- MX1X2 xac dinh don vi cp 1 (goi 1a Ma cp 1).
- M 14 céac chir cai tir A dén Z (dang viét hoa trong bang chir cai tiéng Anh), cu thé:
+ Chi¥ cai A danh cho Nhém cac co quan Dang;
+ Chi¥ cai B danh cho Nhém cac co quan Cha tich Nwéc;
+ Chir cai C danh cho Nhém cac co quan Québc hoi;
+ Chir cai D danh cho Nhém cac co quan Toa an;
+ Chir cai E danh cho Nhém céac co quan Vién kiém sat;
+ Chir cai F danh cho Nhém cac co quan Kiém toan Nha nuwéc;
+ Chir cai G danh cho Nhém cac co quan Chinh phu;

+ Chi¥ cai H danh cho Uy ban Nhan dan cac tinh, thanh phé tryc thudéc Trung
wong;

+ Chir cai K danh cho Héi ddng Nhan dan cac tinh, thanh phd tryc thudc Trung
wong;

+ Chi¥ cai | danh cho Nhém céc té chire chinh tri - xa hoi;
+ Chir cai J danh cho Nhém cac t6 chirc xa hoi, cac td chirc xa hoi - nghé
nghiép;
+ Céac chi¥ cai con lai dung dé dw triv (xem Phu luc A).
- X1, X2 nhan gia tri & mét trong cac chir sb (tlr 0 dén 9).

CHU THICH: Ma cp 1 phai st dung dai ma dwoc quy dinh tai Phy luc A. Trudng hop ¢ thém yéu cau st dung
ma cho don vi cap 1 thi str dung cac ma duw triv.
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b. Nhém thir hai (YY)

- Y1Y2 xac dinh don vi cap 2 (goi la Ma cép 2).

- Y4, Y2 nhan gié tri 1a mét trong cac chi sé (tr 0 dén 9).

CHU THICH: Truong hop c6 nhiéu hon 100 don vi c&p 2 thi don vi cap 1 dang ky thém ma méi cho don vi cép 1
d6 str dung dé cap ma cho cac don vij cap 2 co thir tw tir 100 tré 1én.

c. Nhém th&r ba (Z1Z5)

- Z1Z, xac dinh don vi cap 3 (goi la Ma cép 3).

-Z4, Zg,nhén gia tri I,é mot trong cac chiy sb (tu’,0 dén 9) hoac mét trong cac chir cai
(ttr A den Z, dang viét hoa trong bang chir cai tiéeng Anh).

- Bon vi cap 3: Tuan tw st dung cac ma dang chi s6 - chir 6, chi¥ s6 - chir cai, chiv
cai - chir sO, chi¥ cai - chlr cai trong ma cap 3 Z12Z,.

CHU THICH 1: Cac co quan, don vi cép 3 thudc, tryc thudc co' quan Trung wong & cac tinh, thanh phé tryc
thudc Trung wong dwgc danh ma trung véi ma tinh dwoc ban hanh theo Quyét dinh s6 124/2004/Qb-TTg ngay
08 thang 7 nam 2004 cla Tha twéng Chinh phd.

CHU THICH 2: Treong hop ¢ nhiéu hon 1 296 don vi cap 3 thi don vi cap 1 cdp ma méi cho don vi cép 2 dé st
dung cap ma cho cac don vi cap 3 cé thir ty tir 1 296 tré én.

d. Nhém th tw (V4VaVa)
- V41V,V3 xac dinh don vi cép 4 (goi la Ma cép 4).
- V1, Vo, Vanhan gia tri |a mot trong cac chir sb (tir 0 dén 9).

CHU THICH 1: Cac co quan, don vi cdp 4 thudc, tric thudc co quan Trung wong & céc tinh, thanh phb truc
thudc Trung wong dwgc danh ma trung véi ma tinh dwoc ban hanh theo Quyét dinh s6 124/2004/Qb-TTg ngay
08 thang 7 nam 2004 cla Tha twong Chinh phd.

CHU THICH 2: Trwong hop c6 nhiéu hon 1 000 don vi cap 4 thi don vi cap 1 cdp ma méi cho don vi cap 3 s
dung dé cap ma cho cac don vi cap 4 co thw tw tr 1 000 tré én.
d. Nguyén t&c danh ma

- Cac co quan, don vi thudc, trwc thude dwoc danh ma bat dau tir 01, 001, A1, 1A,
AB. Cac nhém 00, 000, AO, OA, AA dung dé dw trir.

- Trwdng hop tach don vi:

+ C6 01 (mot) don vi ¢6 tén khdng thay déi so voi tén trwde khi tach thi ma dinh danh
khéng thay dbi. Cac don vi dwoc thanh 1ap méi sé dwoc cAp ma dinh danh méi theo
quy dinh;

+ Khéng cé don vj trung tén véi don vi trwde khi tach thi cAp méi ma dinh danh cho
cac don vi m¢i duwgce thanh Iap theo quy dinh. Ma dinh danh ci sé bi dong khéng cap
lai cho cac don vi khac.

- Trwdng hep nhap cac don vi:

+ C6 01 (mot) don vi co tén khong thay dbi so véi tén trwdc khi nhap, thi ma dinh
danh don vi khéng thay doi. Ma dinh danh cac don vi bi nhap sé bi dong khéng cap
lai cho cac don vi khac;

+ Khdéng c6 don vi trung tén v&i don vi trwede khi nhap thi cap méi ma dinh danh cho
cac don vi m¢i duwgce thanh lap theo quy dinh. Ma dinh danh cii sé bi dong khéng cap
lai cho cac don vi khac.

- Trwong hop cac doi twong khac néu tham gia trao d6i van ban dién tir dugc danh
ma twong dwong voi cac co quan, don vi trong cac cap twong wng.
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CHU THICH: Ma dinh danh duoc dung dé trao ddi van ban dién t& 1a ma dwoc cap lan dau tién. Ma dinh danh
dwoc cap thém chi dwgc sir dung dé danh ma cho cac co quan, don vi thudc, tryc thudc.

2.2. Binh dang dir liéu cua goéi tin edXML

Dé két nébi gilra cac hé théng QLVBDH, cac hé théng can phai tuan tha quy dinh
théng nhat vé dinh dang di liéu trong 90| tin edXML. Muc nay quy dinh cac yéu cau
ky thuat dbi véi cac trwdng théng tin clia goi tin edXML, khéng quy dinh vé quy cach
dong goi 90| tin edXML. Viéc xac dinh quy cach déng goi gai tin do cac doanh nghiép
cung cap giai phap quyét dinh dwa trén co s& dap rng dwoc cac yéu cau do cac co
quan cé nhu cau khai thac va st dung dat ra.

Hinh 1 md t& cAu truc co ban ctia mdt géi tin edXML gém ba phan la théng tin co

ban (edXMLHeader), théng tin chinh (edXMLBody), tap tin dinh kem dwoc ma héa
(AttachmentEncoded).

Goi tin edXML Gai tin edXML
edXMLEnvelope
edXMLHeader Phén bao chira théng tin

| edXML: MessageHeader co ban va théng tin chinh

| edXML: TraceHeaderlList

| Signature

Thoéng tin co ban

| Other: Etc

edXMLBody
| edXML: edXMLManifest |

| edxML: Etc | Thong tin chinh

| Other: Etc |

Attachment 1

Tap tin dinh kém duoc
ma hoda

Attachment 2

Attachment 3

Hinh 1 - C4u tric co’ ban cua mét géi tin edXML

CHU THICH: Can ¢t vao nhu cau quén ly ciia minh, cac co quan, don vi c6 thé md rong thém cac tredng thong
tin phuc vu nghiép vu trong néi bd cla minh theo nguyén tac khong lam pha v& cau trac géi tin edXML gom ba
phan nhw cau truc géi tin & trén.

2.2.1. Quy dinh chung

- Goi tin edXML phai c6 théng tin vé phién ban cla gdi tin, cu thé edXML phai st
dung khoéng gian tén (namespace) “http://www.mic.gov.vn/TBT/QCVN_102_2016".

- Gdi tin edXML phai dam bao tuan thu quy dinh trong muc 2.2.2, 2.2.3 va 2.2.4 cua
quy chuan nay.

- Trong myc 2.2.2 va 2.2.3 clia quy chuén nay: Trang thai “Bét bugc” nghia Ia truong
thong tin bat budc phai cé dir liéu trong thé edXML twong wng; trang thai “Tuy chon”
nghia la trwdng théng tin khéng bat buéc phai cé dir liéu trong thé XML twong ng.
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- Trong muc 2.2.4 cla quy chuan nay: Cac trwdng théng tin 14 cac tham sb mé ta tap
tin dinh kém co trong goi tin edXML.

- Céc kidu di¥ liéu tuan tha kidu di liéu trong XML.

- S&r dung B6 ky tw va ma hoéa cho tiéng Viét theo TCVN 6909:2001 dé thé hién céac
ndi dung bén trong gai tin.

- Néu cac trong thong tin chira thong tin vé thoi gian ngay, thang, nam thi s& dung
kiéu di liéu Date (YYYY/MM/DD); chlra thong tin vé thoi gian den gio, phut, giay thi
str dung kiéu di¥ liéu DateTime (YYYY/MM/DD hh:mm:ss).

- Viéc mé& hoa dam bao goi tin edXML dwoc an toan, bao mat trong qua trinh
gi/nhan do doanh nghiép cung cap hé thong trung gian Iya chon trén co s& dap
(rng cac yéu cau co quan str dung.

2.2.2. Phan edXMLHeader

Cac thong tin co ban duoc biéu dién theo cu tric, dinh dang dwa trén XML bao
gom mot so trwdng théng tin chinh nhw sau:

2.2.2.1. edXML:MessageHeader

Thanh phan bat bugc phai cé clia mét goi tin edXML dé chira cac théng tin vé phan
m¢& dau va phan két thic cia mét van ban dién t&r twong tng voi cac quy dinh ve thé
thirc va ky thuat trinh bay van ban giay theo quy dinh hién hanh.

2.2.2.1.1. edXML:From

Thanh phan bét budc, chira cac trwdng théng tin md ta vé co quan, tb chirc ban
hanh van ban.

CHU THICH: Théng tin chra trong cac treong dwoc Iy tir danh ba dia chi chung, duoc Ivu trén hé thdng trung
gian ma hé thong QLVBDH két noi ti.

a) edXML:Organld

M6 t&: Ma dinh danh cta co quan, t& chirc ban hanh van ban.
Trang thai: Bat budc.

Dinh dang: Kiéu String v&i do dai la 13 ky tu.

CHU THICH: Trwéng hop nhigu co quan, don vj lién tich ban hanh van ban thi trwong théng tin nay chira ma
dinh danh cua co quan chd tri ban hanh van ban. Chi tiét cach danh ma trong muc 2.1 va Phu luc A.

b) edXML:OrganizationInCharge

M6 ta: Tén co quan, td chirc chii quan truc tiép cla co quan, té chirc ban hanh vén
ban (néu co).

Trang thai: Tuy chon.
Dinh dang: Kiéu String v&i do dai tbi da la 200 ky tw.
c) edXML:OrganName
M6 t&: Tén co quan, td chirc ban hanh van ban.
Trang thai: Bat budc.
d) edXML:OrganAdd
M6 ta: Dia chi co’ quan, t6 chirc ban hanh van ban.
Trang thai: Bat budc.
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