Nhirng thu thuat tuy¢t ky giup ban nang cao ky nang

str dung may tinh cua minh.

An Start Menu.

Nhitng cai c¢6 khi chung ta tuong rang khong 1am duoc van c6 thé. Vi nhu huéng dan
dué6i day gitp ban an Start Menu. Khi d6 nhdn chudt vao nat Start Menu sé& khong xuit

hién menu ntra.

Mo Registry Editor, tim dén khoa HKEY CLASSES ROOT\ CLSID\ {5b4dae26-
b807-11d0-9815- 00c04fd91972}. Stra tén khoa nay thanh {-5b4dae26-b807-11d0-
9815-00c04fd91972}, tirc thém dAu "-" vao sau " {". Mudn hién lai Start Menu thi x04
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dau "-" di. Cap nhat lai Registry dé chi stra nay c6 hiéu lyc.



Cép nhit lai Registry mdt cach nhanh nhit.

Trong cac cong cu ciia Windows khi ban nhan "Apply" thi Registry s& cap nhat lai
ngay tirc khéc, ban thiy duoc nhitng thay d6i ciia minh ¢ hiéu qua tirc thi. Nhung ddi
v6i nhitng thay di truc tiép trong Registry Editor thi Registry khong thé cap nhat lai tirc
thi duoc. Chung ta phai ReStart hodc Log Off lai may dé thiy duoc hidu qua cua sy thay
d6i ctia ban. Log Off va Restart d6i khi mat thoi gian. Thu thuat nay hudng dan ban cap
nhat lai Registry mét cach nhanh nhéat.

M Task Manager (xem lai Truy cip Task Manager nhanh nhat). Di chuyén qua Tab
Processes chon Explorer.exe nhan phim Del hodc nhip chudt vao End Processes. Khi d6
néu ctra s6 Shutdown xuét hién thi nhan Cancel. Tiép dén di chuyén qua Tab

Applications va nhan vao New Task... g5 explorer va nhan OK.

Chon Kkhoi vin ban nhanh nhét.

Thong thuong mudn chon (bdi den) mot khdi vian ban ching ta thudng dung mot trong
hai cach truyén thong 13 click chudt vao dau khéi van ban ron ré chudt dén cudi khoi
van ban hodc dung phim chon déu khéi vin ban nhan giit Shift va di chuyén dén cudi
khéi van ban. Nhung c¢6 nhitng cach khac gitp ban chon khdi vin ban nhanh dén bat

ngo va hiéu qua.

- Pé chon mot tir ban click hai cai lién tiép vao tir d6

- B¢ chon mot doan van ban thi click 3 céi lién ti€p vao bat ky vi tri ndo trén doan van

ban do.

- B¢ chon cho mdt khoi van ban dai gdbm nhiéu doan thi click chudt vao vi tri dau khoi
van ban sau d6 di chuyén dén vi tri cudi khoi van ban nhan gitt Shift va click chudt vao

vi tri cudi van ban.



Chay bit ky irng dung tir cira s6 Run.

Trong Windows chiing ta cé thé chay bat ctr chwong trinh nao tir cira s6 Run, vi du
nhu Word thi gd winword, Excel thi gé Excel, Access thi gd msaccess, Windows Media
gd mplayer2 hoic wmplayer. Ta ciing c6 thé lam cho chuong trinh khéc chay tir cira

Run.

Céch lam nhu sau: Mo Registry tim dén: HKEY LOCAL MACHINE\
SOFTWARE\ Microsoft\ Windows\ CurrentVersion\ App Paths. Thém mdgt khod mai
v6i tén goi nhd dé khi mudn chay chuong trinh thi g6 tén khoa ban di dit thi chuong
trinh s€ chay. Ban luén nh¢ tén khod md&i phai c6 dudi .exe. Vi du ban mudn chay
chuong trinh Herosoft tir cura s6 Run thi phai dat tén khod mai 1a 'hero.exe' hodc 1a
<tentoinho.exe> ¢ day 'tentoinho' 1a tén tuy thich theo y ban.

Sau khi tao tir khoa mé&i xong, nhan dup vao Defaul va nhap duong dan day du,
tirc duwong dan cua file .exe cta g dung ban mudn chay. Xong viéc tit Registry

Editor. Start Menu - Run gd tén khoa (khong can .exe) dé chay chuong trinh.

Vi thi thuat nay ban co thé chay mot chwong trinh bi mat ma nhiing ké to mo
khac khong biét n6 nam & dau. Nhung sau khi chay mot chuwong trinh trong cira s Run
thi dong 1énh s& dugc Windows luu lai, ban mudn xo04 thi xem lai thu thuat & Start
Menu. Hodc nhan chudt phai trén TaskBar chon Properties chon Tab Start Menu -
Customizes nhin nit Clear dé xo4 hét cac dong 1énh da luu dé ké to mo khong biét dau

ma lan.

Mot cach tranh sy to mo cia ké khac. Néu mudn chay mot chuong trinh bi mat tir
ctra sO Run thi ¢6 thé tao ShortCut ctia chuong trinh d6. P6i tén ching lai cho d& nhé roi
Cut va Paste chiing vao mot trong cac thu muc sau: Windows, Winnt, System, Sytem32.
Nhu vay ban ciing c¢6 thé di chuyén cac ShortCut trén man hinh Desktop vao céc thu

muc trén dé Desktop gon gan sach s&.

Tuong tu nhu trén doi vdi tat ca cac tap tin .exe nam trong thu muc Windows,

WinNT, System, System32 bang cach gd phan tén ching vao ctra s6 Run. Vi dy ban



mudn chay NotePad thi tir Run gd Notepad chir hoi ¢au ma click chudt 1én Start Menu
cho mét phai khong ban. Trong Windows 2000 va Windows XP ban ciing c6 thé chay
cac thanh phan cta Control Panel. Vi du mudn chay applet Display dé sir hinh nén ma
ban thuong lam bang cai click chudt phai ngoai man hinh rdi chon Properties hay chay
Control Panel r6i m&i cahy dugc nd, thay vi vdy ban gd desk.cpl vao cira s6 Run. Va
cling nhu thé ban c6 thé chay tit ca cac thanh phan (applet) ctia Control Panel tir Run.

Hay tim céc tap tin .cpl. Va mudn chay cac Screen Saver thi tim céc tép tin c6 duoi .scr.

Chon va dbi tén tap tin, thw muc ma khong cin gé nhiéu lan.

Thong thuong mudn chon nhiéu tap tin, thu muc nhiéu nguoi thudng giit phim Shift
roi di chuyén chudt, hodc ding chudt két hop voi phim Ctrl dé chon nhiéu tap tin va
thu muc & nhiéu noi. Ngoai 2 cach day, ban co thé nhan chudt trai va kéo bao cac thu
muc va cac tap tin mudn chon. Nhuoc diém cua cach nay chi chon dugc khoi vudng,

chir nhat ma thoi.

Trong truong hop ban mudn d6i nhiéu tap tin cting thé loai, chon tat ca cac file hodc
thu muc mubn ddi tén nhan phim F2 hoac nhan chudt phai trén khéi da chon, chon
rename. Mot tap tin hodc thu muc nao d6 s& cho phép ban gb tén mdi. Chi can gd tén
m&i - Chii y khong can gb bat ky ky tw thay thé nao thi Windows vén hiéu dwoc
ban dang doi tén gidng nhau cho cac tip tin va thw muc ban da chon - diéu nay
khac so voi cic huéng din ma cac bao di ding, nhan Enter thi tit ca con lai s& dugc
d6i thanh tén mé&i kém s6 (1), (2),(3)...cudi tén méi cho tat ca cac tap tin va thu muc ma

ban da chon.
Di chuyén nhanh chong giira dam dong.
Toc do 1a mdt yéu can rat can thiét do1 vai chung ta, nhitng ngudi lam viée voi

nhitng cong cu thong minh va tdc do cuc nhanh. Pay chi 1a mot kinh nghiém nho cta

t01 xin tdng cac ban.

Khi lam viéc véi tap tin va tu muc, muon di chuyén dén mat tap tin nao d6 ban



thuong ré chudt trén thanh truot cho dén khi bat gap duoc tap tin d6. Nhung ddi véi
nhirng thu muc c6 rat nhiéu tap tin va thu muc c6 khi dai cd chyc trang man hinh thi

cach ré chudt la ha sach.

Pé dén duoc tap tin ban muén, chi can nhin vao mot tap tin hoac thu muc bat ky trong
thu muc d6 va gé hoi nhanh mot chut tén tap tin hoac thu muc ban mubn t6i. Toi nghi

day cach di chuyén téi wu.

Ap dung thu thuat nay cho Registry rat hiru dung. Vi du trong khoa
"HKEY_CLASSES_ROOT" c¢6 hang ngan khoa véi tén rat giong nhau. Dic biét trong
khod "HKEY_CLASSES ROOT\ CLSID" cling c6 ca ngan khoa con nhung chiing
toan bang nhing con sd va lai thuong c6 chudi bit dau giébng nhau dai trién mién, rat
kho khin dé ban kéo chudt theo thanh truot ¢é tim dung con s6 ciia khoa chi My
Computer & chd nao. Thay vao d6 ban gd nhanh khoang 4 - 5 ky tu dau tién trong chudi
s6 cua tén khoa d6 thi s& gé“m dén dich, co khi may mén ban dén dich mot cach chinh xac.

Hay nang cao k¥ ning ctia minh bang thu thuat nay. Chung ta phai bién nhiing

viéc khong tudng trong hién tai thanh thyc tién trong twong lai.

Poi tén thu muc, tip tin bang cach click chudt.
C6 mot thu thuat ddi tén tap tin va thu muc rat nhanh ma c6 thé ban chua biét.
Thong thuong mudn ddi tén mot tap tin hodc thu muyc, ching ta thuong phai ding chudt
phai click trén thu muc hoac tap tin do, r0i chon menu Rename hoic click chon tap tin
hodc thu muc roi nhan F2. Thay vi thé ban c6 thé click 1an thtr nhat dé chon tap tin hay
thu muc mudn thay thé, click cai thir hai vao dong chit chira tén cia tap tin hay thu muc
d6, khi d6 con tro s& nhap nhay trong dong tén cia tap tin hodc thu myc va ban c6 thé
d6i tén n6 dé dang.

Hién thi thong tin hd trg, nhirng thong tin vé tén cong ty.

Trong Tab General cua System Properties trong Control Panel c6 phan bén dudi





